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Bylaws of the Bureawf Osteopathic Specialists

Mission Statement

The AOA Bureau of Osteopathic SpeciglBBS)is the Certifying Body for the approved specialty

Boards of the American Osteopathic Association and is dedicated to establishing and maintaining higk
standard for certification foosteopathic physiciafi$ie BOSseeks to ensure that the osteopathic
physicians it certifies demonstrate expertise and competence in their respective areas of specializatior
TheBOSis deeply committed to delivery of quality heakho all patients by working with all its

approved SpecialBertifyingBoards in the enhancement and continuous improvement of its

certification process.

Adopted and Approved by the B@ril 2010 and AOA Board of Trusteekily 2010and
amended J2012 andMarch 20131ly 2014 July 2015and February 2017

Article I . Authority

A. The BOSshall function under the auspices of the AOA Board of TriEsdéewhich it serves
as an action and advisory body and from which it receives its purposes.

B. TheBOSshall take final action specialty certifying boartommendations for certification
subspecialty certificatiand Osteopathic Continuous Certification (OCC) complstibject
to appealand report these actions to the Board of Trustees for information €284)B
Recommendations on policy revisions shall be reported to the Board of Trustees for final
action,(B-7/93)

C. TheBOShas procedural safeguards in place to assure that eaely patisteopathic
specialtgertifyingooardcertification results in recognition of a terminal level of educational
achievement for the respective spediBH/99)

Article Il . Purpose
The AOA, through th80S will:

A. Monitor the certification armbntinuous certificatioprocesses for all certifications, including
primary certificatioand subspecialty certification

B. Provide a mechanism to evaluate the validity and reliability of all certification examinations
conducted by AOApecialty certifyingpards

C. Assess examination failure rates and ensure notifica@citty college residency evaluation
committee$EECs) of failure rates using summary data by program of gradaratisaport
the pass rates on the AOA Opportunities weasitequed by the AOA Board of Trustees
Individual physician examination results will remain confidentiatéstifyéng lbard only.

BOS Handbook, Page5
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D.

Provide a mechanism through whickdCialty certifying boandsl, upon request from

candidates, make available exdimmeesults to theorresponding specialty colleggethat

the specialty collegsy, at its option and upon request of the candidate, recommend a

remedial course of study-{B2; B-2/98). Applicants must sign an appropriate

waiver/consent to releadeeir scoresSpecialtgolleges may require that candidates execute a
release/hold harmless agreement as a condition of their preparation of a suggested program of
remediation(B-02/07)

Article 1l . Duties (B-02/09)

TheBOSshall:

A.

Advisespecialty certifying boandgh reference to defining and determining the scope of the
specialty(s), subspecialty(s) and/or area of added qualification(s) comingaertBsinige
boards' jurisdiction.

Establish procedures to determine the quabfisatif the applicants for certification and
continuous certification

Receivdrom specialty certifyingransmitrecommendations foylawamendments to the
AOA Board of Trustees.

Review andpprove candidates presented for certification and contoeutiisation by
specialty certifying boards

Maintain contact with the activities of$pecialty certifying boatdsascertain conformity to
the standards and procedures adopted, and to advise them, where indicated, regarding
corrections in their predureslf necessary, tf#OSshall make appropriate recommendations
to the AOA Board of Trustees when apgcialty certifying bodails to conduct its affairs in
an acceptable manner.

Keep a record of all meetings, transactions, and action8@3he

. Report action recommendations dealing with resident training programs to the Bureau of

Osteopathic Educatidhrough itsappointedepresentativéB-3/91, 7/12)

. Provide recommendations to the AOA Board of Trustees concerning the assignment or change

jurisdictionof specialtDR, subspecialty.

Provide recommendations to the Board of Trustees concerning the creaticcedifyag
boards.

Provide a mechanism to evaluate the validity and reliability of all certification examinations
conducted by AOMBoards.

BOS Handbook, Page6
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Article IV . Membership (B-03/13

The membership of ti®OSshall consist dhe Chair, the Vice Chaing Immediate Past Chaire
public membeand a representative from eacthefspecialty certifyilbgards

Section 10fficers

A.

The AOAPresident, with the approval of the AOA Board of Trustees, will appoint a Vice
Chair as a membatlarge from the membership of the Executive Committee

TheChair,Vice Chairand Immediate Past Chaust have commitment to and experience in
postd@toral training and certification, be AOA bezgdified, and fully participateaih
components oDsteopathic Continuo@ertification (OCC).

. The Chair, Vice Chair and Immediate Past Chair terms shall be for threeef®wiable

years.

. TheChair cannot represent the same specialty as the Vice Chair or the Immediate Past Chair

On completion of his or her three (3) year term, the Vice Chair will serve as Chair.

On completion of his or her three (3) year term, the Chair will serve aatemR&sti Chair.

.On completion of his or her three (3) year

will conclude

. BOS term limit rules do not apply to the Chair, Vice Chair and Immediate Past Chair leadership

track.

In the event of a vacancy in the office of Chair or Vice Chair, the moshsieoipathic
physiciaimember on the Executive Committee ofBSshall act as Chair or Vice Chair
until the next regular meeting:0(B93)

If for any reason specialty certifying boacdases to function, the Chair shall assume
temporarchairmanship of that specialty certifying boardyegthcted powers, to maintain
its operating continuity until the next meeting oB8& In this capacity he/she shallaamge
for the evaluation of candidates' credentials and for their examination, but shall not
himself/herself evaluate or examinelZB57)

Section 2Public Member

One public member shall be appointed for a-fleaeterm by the AOA PresidentB7). The
public nember is automatically a member of the Executive Committee and the Standards Review
CommitteeThere is no limit to the number of terms for which a public member may be appointed

BOS Handbook, Page 7
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Section 3Representatives from Specialty CertiBoagds

A.

There shall be one (1) representative and one (1) alternate repredeatadbyeand from

the membership @achspecialty certifyingpard These recommendations shall be made

during the annual meetingtiog¢ specialty certifyingpardard submitted as soon as possible to

the Secretary of tiB&OS The alternate representative shall be empowered to act for the regular
representative, if he/she is unable to attestd (&3), but not in place of the regular
representati vemngteeser vi ce on a subco

BOS representatives must hold AOA board certification, active and in good standing, and fully
participate in all components of QCC

Bureau representatiygpaintments are staggered and limited to no moréotnaf#)three
year terms (lifetime ofelveyears{B-03/93; 02/94. Once BOS representatives have
exhausted their respective term orB& they may not serve on B©Sin any capacity,
exceptindAOA presidential appointment\ase Chair. Boards demonstragrhardship may
petition theBOSExecutiveaCommittee for exceptions to this policyO{@14)

.A representativeds term on the BOS commenc

July of the year of appointment to B@S

A representative to tiBOSshall serve until the close of #@A AnnualMeeting in July of
the year of the expiration of his/her term onBRS

Sectio. Secretary

A.

B.

The Secretary of tlBOSshall be named by the A@hief Executive Officer
The Secretary shall have the following responsibilities:

1. Keep arecord of all meetings, transactions, and action80Shad assist the Chair
in such other duties as are appropriate to this offio@/%B)

2. Maintain a file of atlurrentoylaws angolicies and procedurasdamendmeist
pertaining to the specialty certifying boardshee®BIOS

3. Checkspecialty certifying boasdbmissionfr candidates recommended for
certification and continuous certificatamal notify theppropriate specialty certifying
board andhe Chair of the Executive Committee if there is a problem that would defer
certification and continuous certificatbbra candidate. {87/92, 7/12)

4. Serve as consultant to and assist the Committee on Basitetsand Certificates in
forwarding all requests for change to the committee members prior to each BOS
meeting.

5. Retairall electronic submissions related to candidates for certification and continuous
certification.

6. Maintain and revise tB®S HadbookBylaws aRwlicies and Procedures of the Bureau of

Osteopathic Specigtistschanges being approved by the AOA Board of Trustees.

Maintain the pages relating to specialty board certification on the AOA website

Prepare the minutes ofthaneeting of thBOSand distribute to its members and the

Secretaries of the Specialty Certifying Boards within six (6) weeks of the meetings.

9. Coordinate the standards review process cycle (working closely with the Standards

© N
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1 Review Committee advisorcollecting all Standards Review Committee reports, rating
2 information, and distributing them to Standards Review Committee members;
3 maintaining records of all Standards Review Committee proceedings, decisions, and
4 deadlines mandated by B@Suponrecommendation of the Standards Review
5 Committee; and notifying all Boards of their compliance status).
6
7
8 Article V. Committees (B02/09)
9
10 Section 1Executive Committee
11
12 A. The BOS Executive Committee shall be comprisade®) members who are drawn from
13 the membership of the flBOSand who (where possible) have served at least two years on the
14 BOS. Theninemembers shall include: the BOS Chair; the BOS Vicetl@haimmediate past
15 chair;ithe public membertwo members seted by the AOA PresideBtectfollowing
16 consultation with the BOS Chair; and three members selected by balBO&thsed on
17 recommendations of a nominating committee consisting of the BOS Chair, VaxedChair
18 public member
19
20 B. Members of the BOBxecutive Committee shall serve terms corresponding to their terms on
21 the BOS, but not to exceed three years in ldhgtmember of the Executive Committee is
22 not reappointed to thBOS a replacement shall be chosen as described in Section A, above.
23
24 C. The Executive Committee shall have final authority to approve osteopathic specialty
25 certification and continuous certificati®ach approval will indicate the approval of the AOA,
26 and these actions will be reported to th&$and to the AOA Boardf Trustees.
27
28 D. The Executive Committee shall have final authority on decgatifiéation and continuous
29 certification subject to the appeal prodesthe AOA Board of Truste€Bhe Executive
30 Committee shall act for tB®©Sbetween meetings on tedl of the Chair. (B7/64; 07/93)
31
32 E. The Executive Committee shall revaewause to be reviewth@ summaries of candidates
33 being presented foertification and continuous certificati@@07/85, 07/92)
34
35 Section 2Appeal Committee
36
37 A. The Appeal Qomittee shall be composed of three (3) members and three (3) alternates,
38 appointed by thBOSChair from within the membership of B@S who are not on the
39 Executive Committee and who are of different specialt@s/0d
40
41 1. One member shall be dgsated as Chair of the Appeal Committee
42 2. An alternate shall serve as a regular member on the Appeal Committee if one of the
43 regular members is a representative of the Specialty Certifying Board involved in the
44 appeal
45 3. No member of the Appeal Comtag& may vote in any appeal where that member has
46 previously acted on the appellant's case.
47
48 B. The Appeal Committee will provide adjudication of any charges by an applicant for
49 certificationsubspecialty certificatiand Osteopathic Continuo@srtification (OCChat
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meet the requirementsArticle 1V of thePolicies and Procedtiels in general would consist

of allegations of unfairness, discrimination or improper conduct of the affairs of the Executive
Committee of th8OSor the conducof affairs, including the examination, of any Specialty
Certifying Board.

Section 3Committee on Basic Documents and Certificates

A. The Committee on Basic Documents shall consastnaiimum othree (3) members
appointed by thBOSChait The Chaiof the Committee shall be designated by the Chair of
theBOS

B. The duties of the Committee shall be the following:

1. Review proposed amendments to the basic documentspédradty certifying boards
to establish conformity with thequirements séirth by theAOA and the BOS as
published in thBOS HandbooRplicies and Procedures of the Bureau of Osteopathic Spec
and AOA Speci aBQSyHanGbanRand foryardntgrecB8rorendatisns ( 0
to theBOS
2. Review the policies and procedures as approvedBy3laed/or the AOA Board of
Trustees and, where required, submit recommendations and/or amendments to the
BOS in accordance witheBOS Handbaok
3. Review proposed changes to certificates offetbd BYDA specialty certification
boards.

C. For purposes of this Committee, "basic documents” shall be definduoy&smband policies
and procedures of each of the specialty certifying laraddeeBOSHandbook.

D. The Secretary of tfiBOSshallserve as a consultant to the Commitipen receipt of
amendments to the basic documehgpecialty certifying boammstheBOSHandbogkevised
documents; or new documents, the Secretary BOBehall research and include all pertinent
data (cuent procedures and policies) on each item and forward this to members of the
Committee for review prior to the meeting ofBRS (B-07/76)

Section 4Jurisdiction Committee

A. The Jurisdiction Committee shall be composed of three (3) members,mme oha/will be
appointed as Chair by tB®SChair.

B. The Jurisdiction Committee shadlke recommendations to 8@Sconcerning any petitions
for the establishment of new Specialty Certifying Boards or for the assignment or transfer of
jurisdiction wer a specialgnd/or subspecialty. {83/88)

Secton5Commi tt ee on Administrative and Boardsodo F

A. The Commi ttee on Administrative and Boar ds

1. Monitor and oversee compliance withBl& admi ni strati ve and
as required of all AOgpecialty certifying boards
2. Seve as a venue to recommend andhplement standardization of administrative

BOS Handbook, Page10
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and financial procedures that will safeguard both the AOA as the certitzhtiand
the AOAspecialty certifying boaras agents of the AOA in the certification process
3. Be helpful in assistingidingspecialty certifyingpard€o comply with what is
required of them and to protect the AOA certification process.
4. Be enpowered to make recommendations tdth&and its Executive Committee to
take any action deemed necessdmyrtgspecialty certifyingpards intacompliance
with BOSSadministrative and financial responsibilities.

B. Committee membershiphe Committe shall be composedatifleasthree (3) members

appointed by thBOSChair from the regul@OSmembershipOne of the members will be
designated as Chdiwo alternates will be designated bp®8Chair.

. Committee meeting¥he Committee shafieet quarterlsts neededFaceto-face meetings

during the midyear and annual meetings &@&and via conference caltle interim

. Main responsibilities of th@@mittee

1. The Committee shall review and approve annual reports submitted bye&alty
certifying board&keports will be reviewed for completeness and accuracy of
information submitted.

2. The Committee shall monitor and enforce that board certification examination pass
rates are transmitted by B@S secretaty the specialty collegasd osteopathic
postdoctoral training institutio(@PTIs) evey twelve (12) monttas required by the
AOA Council e Postdoctoral Trainif@€ OPT) Such pass rates are necessary for
enhancement and improvement of graduate medicatiedu

3. The Committee shall conduct administrative audits of eactspétnaty certifying
boards on a predetermined schedule to eosumgiance witB O Sa@ministrative
requirementdhe committee will develop and utilize an audit template$s assas
of compliance with administrative requirememisapply remedial requirements as
necessary

. Review and mediation of administrative problérere there is no apparent resolution of

ongoing administrative problems and a lack of compliance vBtltBadministrative
requirements, including those directly affecting candidates for certification and administrative
operations ahespecialty eéfyingboardand AOA levels, the Committee will review such
concerns and will make necessary recommendations and monitor progress to resolution of
problem.

Where administrative and/or financial problems have not been resolved through mediation and
reommendations of this Committee and pose a legal and/or financial threat to both the AOA
and theSpecialty Certifyiri§pard, the Committee can recommend t@MD8Executive

Committee that an onsite inspectbspecialty certifyingpardoffices and opetians be

authorized through the AOA BoafTrustees and, in extreme cases, may request possible
replacemenrtdf specialty certifyingpardofficers and/or staff

BOS Handbook, Page11
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F. Financial

1. Asrequested by th€®A department of financthe Committee shall review quarterly
financial statements from eachhef specialty certifying

2. The Committee shall review such financial statements for determination of potential
financial problems or insolvency by A§p&cialty certifyingpardgboards at risk) or
whether they are marginally close to being at risk.

3. The Committee shall review and evaluate refjoestspecialty certifying boafds
assistance from the AOA Dale Dodson Educational Fund and shall submit its
recommendations and evéluato the Dale Dodson Educational Fund for its
evaluation and determination.

4. The Committee will report and make recommendations Bo@h&&ecutive
Committee on what steps can be takemsoirespecialty certifyirgpardviability.

G. Relationship to the AOA Standards Review Committee and dormancy of exariifreiens
specificspecialty certifying boards haxbausted all avenues to comply with the standards
review process for specific examinations at the end of the probatioodryhe8tandards
Review Committee may ask that the Committee on Administrative and Board Financial Matters
determine whethénose specialty certifyihgardshave sufficient financial funds and technical
resourceslhe Committee on Administrative and@id@nancial Matters, after review of
financiakind other board resources, will make its findings known to the Standards Review
Committee for purposes of placing examinations in dormant status where nEoessary
Standards Review Committee then, as ediilimhe Policies and Procedures of thayBOS
mandate dormant status for examinations that have not met Standards Review Committee
Standards.

H. Appeal proces$Vhereaspecificspecialty certifyingparddoesnot agree with the actions
takenbythe€ mmi tt ee on Admini strati v@ecaltyd Boar ds
CertifyingBoard will have an opportunity to appeal directly tBEA®Executive Committee
and the fulBOS In the eventhe BOSExecutive Committee and the 80Sconcur with
actions taken by this Committee,gpecialty certifyirgpardwill have the opportunity to
appeal the decision to the AOA Board of Trustees.

Section 6Standards Review Committee

A. Committee Membershifphe Standards Review Committe# Bhaomposed of six (6)
membersppointed by the BOS Chim within the membership of tBOS theBOH
public member, and two alternate memdggpsinted by thBOSChair The AOA
psychometriconsulantwill serve as a nemting member of the Committee. The Chair of the
Committee shall be designated by the Chair BQRe(B-03/01)

B. TermsMembers of the Standards Review Committee shall serye#irezms
corresponding to their terms on B@S If a member of the Standards Review Committee
does not retain his/her appointment to B@S replacemenfommittee member shall be
appointed by thBOSChaiman accordance wiBOSprocedures. (B7/98, B03/01)

BOS Handbook, Page12
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C. Duties:The duties of the StandaRlsview Committee shall be as follows:

1. Assess examination failure rates and ensure notificaji@citdty college residency
evaluation committees of failure rates using summaby geitegram of graduation
Individual physician examination results will remain confidetti@lsjpecialty
certifying boardB-02/98, B07/98)

2. Maintain contact with the activitiesred specialty certifying boatdsiscertain
conformity to the standards and procedadepted, and to advise them, where
indicated, regarding corrections in their procedures.

3. Provide a mechanism to evaluate the validity and reliability of all certification
examinations conducted by AGpecialty certifying boards and assess board
compliance with the AOA certification examination stand@hd&BOS upon
recommendation by the Committee and subject to appeal, shall take final action on a
specialty certifyingbaad s c omp | i an c eThese actionswilil®e st anda
reported to the AOA Bard of Trustees.

4. Oversee the policies of the BOS anspieialty certifying boamdtated to OCC.

D. MeetingsThe Standards Review Committee will meet in conjunction vl $imeeetings
(midyeaand annuabnd as necessary to conduct the asofehe committee.

Section 7Certification Compliance Review CommitBe@3/13)

A. TheCertification Compliance Review Comm({i@R Committeeshall be composed of three
(3) members, one of whom one will be appointed as Chair by the BOS Chair.

B. No members of the CCR Committee swhultaneouslsgve on the BOS Appeal Committee
A member with a conflict of interest or potential conflict of interesteuiie him or herself
from any review or deliberation of a file.

C. TheCCR Committee shadlview and make initial determinations on:
1. Licensure review for certification and compliance with OCC
2. Requests for waivers or special considerations related to Component 4 compliance with
occC
D. Actions of the CCR Committee may be appealed to th&Bieal Committe®&o members
of the BOS Appeal Committee will hageved on the CCR at the time the original decision
was rendered.

Section 8. Conjoint Certification Examination Oversight Com(@itt&eOC)

A. Committee Membership
1. The conjointertification examination oversight committee shall be comprised of seven (7)
members:
a. The BOS vicehair, who shall serve as chair of the committee.
b. The BOS public member
c. Five memberappointed by the BOS chair from the red@@@%representatives or
alternates..
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2. Where possible, members will have served at least two yeaB(fdathe are serving on
boards that are members of a conjoint certification examination committee.

B. Terms
1. Members of the CCEOC shall be appointed to three (3) year terms.
2. If a member of the CCEOC is notajgpointed to the BOS, a replacement shall be chosen
as described in section a, above.

C. Duties
1. Oversight and approval of the conjoint certification examination processes of the respective
conjoint examination committees.
2. Respond to requests relating to the conjoint certification process and make
recommendations to the BOS as appropriate.
3. Provide a report to the BOS at its annual angyeaidmeetings.

D. Committee Meetings
1. The committee shall meet semnually ands necgsary to conduct business

Article VI . Basic Documents (B02/09)

Section 1Specialty Certifying Boards

A. The basic documentstbk specialty certifying boastisll be théylawsand thepolicies and
procedurescompiled and issued by each specialty certifying board in aceatdahOa
requirementas approved by tiBOSand the AOA Board of Trustees

B. The AOA Committee on Basic Documents and Operations of Affiliated Organizations shall
review all recommendations concernin@tevf specialty certifying boassd on
approval by the BO&port its recommendations to the AOA Board of Trudtaebsaction
by the AOA Board of Trustees will be reportethéspecialty certifyingpardsand theBOS
(B-07/79)

C. TheBOSCommittee on Basic Documents @mdtificateshall review all recommendations
concerninghe policies and procedurefsspecialty certifying boawmsd report its
recommendati@to the BOSfor final approval

Section 2Bureau of Osteopathic Specialists

A. The procedures and directives, as adopted Bpthand the AOA Board of Trustees, shall
be compiled and issuasl theBOS Handbaok

B. TheBOSHandboashall be maintained by the Secretary @@and revised regularly in
consultation with the Committee on Basic Documents and Operations of Affiliated
Organizationgfter approval by tH2OSand the AOA Board of Trustees
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Secti

on 3Requirements for Certificatiand Continuou€ertification

A

Secti

. The requirements for certificatimnd continuous certificatishall be published on the AOA
websiteafter changes have been approvied feesharged by thepecialty certifying boards
shall be omitted. (87/92)

The requirements faertificatiorand continuous certificatishall be updated annually by the
Secretary of theOS (B-07/92)

The requirements feertificatiorand continuous certificatishall be made availabletioa
AOA website as well as ihdividual specialty certifying boasbsites(B-01/93, B-03/13)
Article VII . Meetings and Reports

on IMeetings

A

B.

Secti

. There shall be a midyear and an annual meetindB@$he
The Executive Committest, its discretion, mayeetas needed.

. The official call of eadOSmeeting shall be issued not fewer than thirty (30) days prior to the
opening session.

. A quaum at any session of any regaf@aBmeeting shall consist of a majority of the
designated membership of B@S

Robert's Rules of Order, NewlysRalisedollowed except where they conflict with these rules
of procedure. (B7/64)

A quorumat any session of any regular Executive Committee meeting shall consist of a
majority of the designated membership of the Executive Committee.

on 2Reports to the AOA Board of Trustees

A

B

. The midyear report of tlBOSto the AOA Board of Trusteskall contain the following
information:

Number of andidates awarded certificatiomwbo have completed the OCC process
Number of eandidateawardedubspecialtgertification. (B3/93; 02/98)
Amendments to thieylawsof specialty certifying boards

Any other recommendations from B@Sand/or its Executive Committee that
require action of th&OA Board of Trustees.

PN E

. The annual report of tHi&OSto the AOA Board of Trustees shall contain the following
information:

1. Candidates awarded certificatiowloo have completed the OCC process
2. Candidates awardsabspecialtyertification.
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Nominations for membership on Specialty Certifying Boards.

Amendments to thBylawsof Specialty Certifying Boards.

Amendments tthe BOS Handbaok

Any other recommendations from B@Sand/or its Executive Committee, which
require action of the Board of Trustee®{H6).

ook w

Article VIII . Amendments(B-02/09)

Amendments to tlse Bylawmay be adopted for submissionthe AOA Board of Trustees for

approvalby the vote of a majority of the members oB©@&registered with the Secretary as present

at the annual or midyear meeting, provided the proposed amendments have been submitted in print ol
electronic format teach member present, and that they have been considered by the Committee on
Basic Documentand Certificate$B07/64)
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Policies and Procedures of the Bureau of Osteopathic Specialists and

AOA Specialty Certifying Boards

Article |. Protocol for Establishing SpecialtyCertifying Boards

Sectiorll. Petitions

A. TheBOSis charged by the AOA Board of Trustees with providing recommendations

concerning the creation of nspecialty certifying boatasd the assignment or change of
specialty, subspecialty, and/or adgeadifications jurisdictiomhe AOA Board of Trustees is
the final decisiemaking body concerning such questions.

. Petitions to establistnewcertifying boardvith jurisdiction ira newlydefinedspecialtynay

only be submitted by AG&pproved practicHfiliates to the BOS for study and
recommendatioo be accepted as a certifiable field, the specialty(s) must meet the
requirements for certification as defined by the B@$ petitions must be submitted
electronically to the Secretary of the B@#imum ofsixty (60) days prior to the date of the
BOS meeting.

. Petitions to establish new certifying boards must conform to the forms found in the

Appendices of this document and include the following documentation:
1. The name of the proposbkdard.

2. Alist of a minimum of 20 physicians, who are members adheofOA andhe
petitioning practice affiliate, interested in the establishment of the new Board.

3. A written study conducted by the petitioning group that justifies the need for the
proposeé new board and its interrelations with established boards

4. A list of the specialty(s) over whichriee board iseeking jurisdiction.

5. A copy of the AOAapproved or proposed basic standards for residency training in the
new definedpecialty.

6. A draft of theproposed bylaws and p@&and procedures for tmewboard
including the definition of each specialty and the requirements for certification in each
specialty.

. Notification of the submission of a petition for establishiegvaspecialty certifying board

and/or requesting an assignment or change of jurisdiction shall be sent to esjghchA
college and specialty certifying boartéybecretary of tHBOSprior to consideration and
recommendation by tlBOS
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E. TheBOSmay not waive any of the following protaddlisfinal determinations regarding such
petitions are the prerogative of A@A Board of Trustees.

Section 2Petition Review

A. The Secretary to the BOS will review the documentation for completeness andmit it
to the Jurisdiction Committee for its assessment

B. The Jurisdiction Committee will report its recommendations to the full BOS.

C. The Secretary to the BOS will provide a copy of the petitiomienaltler specialty certifying
boards anéstablish a deadline by which all boards are to respond, with a minimum of sixty
(60) days from the date provided to the member specialty certifyinglihmpiscess is to
providethe specialty certifying boards an opporttmitietermine if the newecialty field
would overlap into other specialty fields and has an identifiable body of knowledge and training
common to those specialty fields

D. The Jurisdiction Committee will review those responses and present its recommendations to
the full BOS aits next scheduled meeting.

Section 3Limitation

Submission of the required documentation does not necessarily guarantee the establishment of a new
specialty certifying board &rdhe granting of jurisdiction or the establishment of a conjoint

certification program with jurisdiction in a certification of added qualificatio(i3-at&a; 7/89)

Article Il . Specialty Certifying Boards Requesting Jurisdiction in a New Specialty Field

Section 1Petition Process

Petitions requesting jurisdiatiover a new speciattiy subspecialfjeld must first be submitted for
study and recommendation by an exisgriifying board ahe BOSPetitionanustfollow a twestep
process:

A. Definition of the new field, demonstrating the necessity néthéeld and demonstrating that
the Board has the appropriate resources to create and maintain a valid exam.

B. Submission of a full, completed standards report (&ppendix)
Both steps of the petition must be approved by the full BOS befomatider&:eives full jurisdiction in

the new specialty field and can examine candidedsst step and second steps of the petition cannot
be submitted concurrently.
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Section 2FirstStep Petition

Firststep petitions must be submitted to the Segretéhe BOS a minimum of sixty (60) days prior

to the date of the next BOS meetifgese petitions requesting assignment of jurisdiction must utilize
the form found irthe Appendixf this document and must include the following.

A. Definition of thenew specialtyubspecialtyield.

1. List of the specialty(s)/subspecialty(s) and/or areas of added qualification(s) over which the
Board has current jurisdiction and the tran$ferisdiction being requested.

2. Definition of the tentative specidigld and rationale for examination.

3. Detailed plan for completing a job analysis to further define the examination.

B. Demonstration of the necessity for the new specialtyrfielghetition must include:

1. Evidence of potential AGApproved resahcy sites.

2. List of osteopathic physiciamBohave training in the new specialty .fighe list must
include the physiciands name, AOA number,
locations of all residencies in the new specialty.

3. List ofosteopathic physicians who have requested to take the exam that do not have AOA
approved or ACGME training in the new specialty Tibkllist must include the

physiciands name, AOA number, certificati
resdenciesandt he percent of each physiciands pr
field.

4. The AOAapproved or proposed basic standards for residency training in the new specialty
field.

5. Requirements for certification in the new specialtypéeld considered and any proposed
changes in other basic documents of the Board.

6. If a clinical practice pathwiaproposed, the petition must state an expiration date for the
pathway, which must be a maximum of five (5) years following the awédiciqu.

C. Demonstration that theoard has the resources to create and maintain a valid certification
exam.

1. Subjecimatter expert$nclude a listing of at least five qualified subject matter experts in
the new specialty field that have comdhttieserving on the exam committee for this new
area of jurisdictiomnclude their name, AOA number, and certifications as well as the dates
and | ocations of all their residencies. /
that is spent working this new specialty field letter of commitment from each subject
matter expert must be submitted.

2. Financial resourceheboard must include a business plan that details how it will fund the
development and administration of the exaoats andemonstration of funds should be
detailed for the following major exam development areas: job analysis/table of
specifications; item writing; exam scoring; and standard Gesisgand demonstration of

BOS Handbook, Page20



OCO~NOOOITA,WNPE

PROCEDURES OF THE BOS

February2017

funds should be detailed for the following majameadministration areas: item
collection/item banking; exam creation/printing; and exam proctoHOg/0B

D. FirstStep Petition Review

1. The Secretary to the BOS will review the documentation for completeness and then submit
it to the JurisdictroCommittee for its assessment
. The Jurisdiction Committee will report its recommendations to the full BOS.

2
3. The Secretary to the BOS will provide a copy of the petition to all member Specialty

Certifying Boards and establish a deadline by wiBca@alk are to respond, with a
minimum of sixty (60) days from the date provided to the mepawaalty certifying
boara. This process is to provide t@ecialty certifying boarals opportunity to
determine if the new specialty field would overlaptinéo specialty fields and has an
identifiable body of knowledge and training common to those specialty fields

4. The Jurisdiction Committee will review those responses and present its recommendations
to the BOS at its next scheduled meeting.

5. If detemined that the new specialty, subspecialty and/or area of added qualification
overlaps into other specialty fields, consideration must be given to establishing a Conjoint
Certification Examination Committee, the process for whpablishedn ArticleX1V of

this document

6. If the full BOS approves the fustep of the petition, the Board receives preliminary
jurisdiction and may begin to develop its sestamdpetition

Section 3Seconebtep Petition

Seconebstep petitions must be submitted toSkeretary of the BOS a minimunsigty(60)days
prior to the date of the next scheduled BOS me@&tiege petitions must include a completed
standards report form for each new specialtyAipftendixd of this document)rhe process for
seconebteppetition includes the following:

A.

B.

The Standards Review Committee (SRC) will first evaluate the standards report form.

The SRC may request to meith specialty certifying board representédtvdarther

description of the proposed exam

. TheSRC wi | | ma k e

with the AOA certification standards

(B-07/03)

a

recommendation to the

. The Jurisdiction Committee will review the sesteppetition, and recommendation for
approval or denial will be forwardedh® full BOS for action at the next scheduled meeting.
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Article Il . Dormancy and Relinquishing Jurisdiction for Examinations(B-02/09)

Section 1Placing Examinations into Dormant Status or Relinquishing Jurisdi€i@@3;B)2/09)

A requst to place an examination into dormant status or to relinquish jurisdiction must be submitted
to the BOS for review and recommendaiite specialty certifying boardist submit the following
information with its request:

A.

B.

G.

Rationale for placing tegamination into dormant status or for relinquishing jurisdiction.
Description of the lack of activity in the specialty field, to ensure that any residents in those
programs are not negatively affected by th
include:

1. The year in which original jurisdiction was granted

2. The number of osteopathic residency programs existing in the last seven years

3. The number of residents in osteopathic programs within the last seven years
If applicable, description of tbentinuous certificatiamechanism for aliplomates

If applicable, the number of osteopathic physicians certified in the specialty, broken down by
timelimited anchontime-limiteddiplomates

If applicable, thaumber of physicians that have taken the examination in the last five years
and the number of physicians with active applications.on file

The proposed date for the placement of the examination into dormant status or for
discontinuation of the exantioa.

The plan for notifying caetituents of the status change

Sectior?. Review Process

A.

C.

If there are active certificants, the Jurisdiction Committee will request a recommendation from
the SRCas to the status of ti3CC Component 3 cognitiassessmergquired for the
existing certificants

If there are active certificants, the Jurisdiction Committee will request the Committee on
Admini strative and Boardsd® Financi al Matt e
dormancy request.

After a full review, the Jurisdiction Committee will make its recommendation to the full BOS.

Section 3Mandatory Placement of an Examination into Dormant Status

At its discretion, the BOS, on the recommendation of the SRC, may mandate dorsni@ntastatu
examination that has not met the SRC standaf@&d8).
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Section 4Reactivating Examinations@®/03; 02/09)

A. Dormant examinations may be reactivatedeactivate an examination, the Board must

C.

submit a detailed rationale for reactivatiomclude:

1. Alisting of existing residency programs in the specialty field and the number of residents in
each progranThe listing must describe whether the program is arafp@ived
program and the total number of osteopathic physicians whoimgpleted training in
this specialty field within the last seven years.

2. A listing of osteopathic physicians who have requested to take the examination and have
metAOA criteria for certification

3. A demonstration thahe board hathe resources twreate and maintain a valid
certification examination

4. A list of a minimum of five qualified subject matter experts in the specialty field committed
to serve oithe examination committdeh e | i st must include the
number, certificatons, dates and | ocations of all r
practice dedicated to this specialty and a letter of commitment to the Examination
Committee.

5. A business plan that detitsvthe boardwill fundthe development and admirasitvn of
the examinatioi€osts and demonstration of funds should be detailed for the following
major examination development argasanalysis/table of specifications; item writing;
examination scoring; standard setting; item collection/item bar&mg)ation
creation/printing; and examination proctoring.

To reactivate an examination from dormancy, the SRC and the Committee on Administrative
and Board Binancial Matters will review all the information and make a recommendation for
approval or énial to the Jurisdiction Committ€kre Jurisdiction Committee will conduct the

final review before submitting its recommendation to the full BOS.

Relinquishment of jurisdiction is permanent.

Section 5Appeal Process for Specialty Certifying Bésweded Dormancy and/or Reactivation of a

Dormant Examination ¢B7/03; 02/09)

A.

Specialty boards declined dormancy and/or reactivation of a dormant examination may appeal
to the BOS.

. Thespecialty certifying boartust submit a detailed rationaleits appeal at least ninety (90)

days prior to the next business meeting of the BOS.

A specialty certifying board representativet be available to answer questions on the day of
the appeal.
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D. Following the BOS reviethe specialty certifying boandy appeal to the AOA Board of
Trustees by submitting a detailed rationale for its appeal at least ninety (90) days prior to the
next business meeting of the AOA Board of Trustees.

Sectior. BOS Standards Review CommiRegiew Dormancy of Examinations

Wherespecific specialty certifying boards have exhausted all avenues to comply with the standards
review process for specific examinations &nithef a probationary period, 8lBCmay ask that the
Committee on Admirtisr at i ve and Boardsd Fi narmspeciaty Matter
certifyingooardshave sufficient financial funds and technical resolinee€ommittee on

Administrative and Board Financial Matters, after review of fiaaucaiher board resaas, will

make its findings known to tB&Cfor purposes of placing examinations in dormant status where
necessaryhe SRCmaythenmandate dormant status for examinations that have nBR@et

gandards

A. The format of the review will be sdlidywith completion of a standards review repbu
report will be completed by thgecialty certifying board asubmitted tadhe SRGor review
and actionThe Committee will ask tepecialty certifyigpard toprovide written evidence
thatit hasmet he requirements set forth in the standare33/®L)

The SRCwill review the report fromach specialty certifyipgard to assess whether the
specialty certifyirgo ar d 6 s nactiatiesiare an tompliance with the standuités

review and disssion within th&RC theSRCwill meet in person with the Specialty Certifying
Board representative to clarify any isReggesentatives frothe specialty certifyifgards
(including at least opéysician boanthember) being reviewetalistmake themselves available
for theSRCmeeting. (83/01, B07/03)

After SRCreview and discussion, BlRCmust either:

1. Recommend to the BOS tlilagé specialty certifyilbgard isn compliance with the

standarddf a recommendation of compliancenede, the BOS may then take action on

that recommendation.-E/01, B07/03)

Defer making any recommendations to the BOS regarding compliance
Recommend to the BOS that an examination
status. (B7/03)

wn

Within thirty 30) days of thiSRCmeeting, th&RCwill sendhe specialty certifyingpard a
written evaluatiomhis evaluation will relate tBRCfindings, may request supplemental
information to verify compliance, and will report activities thattarecoonpliance with the
standard€Examination activities found not in compliance with the standards will be clearly
described to thepecialty certifyirgpard (B-03/01)

B. Submission of the Specialty Certiffiogrd Response and Action Pl@recethe written
evaluation is received by the specialty certifying board, it will have sixty (60) days in which to
respondo the evaluation in writinghe response should inclade specialty certifyibgard
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comments regarding the evaluation and any sugpée inbrmation requested from tB&RC

If any examination activities are not in compliance, the response must also include a written
action planAt the nextSRCmeeting after submission of the respdngee b oar d o s
supplemental information and theacplan will be exangd Once theSRCapproves the
submitted action plan, a letter of acceptance is skatgpecialty certifying boaf07/ 15

C. Non-Compliancelf any examination activities were found not in compliance with the
standardgshespecialty certifyifgpardmust submit an updated repditte specialty certifying
boardmust submit an updated report to $C along with acceptable evidence that shows
that all thecertification andxamination activities are in compliance withahdastds, within
one year of the revie@nly areas designated as not in compliance from this evaluation will be
reviewedThespecialty certifyirfgoard mussubmit its updated report at least fiktg (45)
days before th®RCmeets(B-07/03) (B-07 /15).

D. Updated Report#\t the nexSRCmeeting after submission of the updated report, the
Committee will review the updated report and may request to meet in persorspéttialig
certifyingooardrepresentative(s) to clarify any issuesSR@must make a recommendation
to the BOS for action and m@commend board iis compliance or is not in compliance with
the standards. {83/01) TheSRCmay also recommend to the BOS that an examination
jurisdiction be pl-@&@O®d in o6dormantdé status

E. ProbationIf the BOS finds thspecialty certifying boandt in compliance, the BOS may
impose a ongear probation perioBy the end of the probation perititk specialty certifying
board must demonstrate compliance with the sten@lae applcablespecialtgollegewill
also be notified of the Specialty Certifgrmgar d 6 s p r o.B@etialtgemifgmgy st at u
boardfailure to comply with the standards will result in ar®@f&ationto the AOA Board
of Trustees that thepecialty certifiyg boards not in compliance and to forward a
recommendation for further action to &@A Boardof Trustees(B-07/03)

F. AppealsSpecialtgertifying boardsiayappeal the decision of the BOS to the AOA Board of
Trustees

Article IV . BOS AppealCommittee and Hearing Procedures

Section 1IComposition

The Appeal Committee of the BOS shall be composed of three (3) members and three (3) alternates,
appointed by the BOS Chair from within the membership of theAp@&l Committee members

may not be on the Executive Committee and must represent different spectaif@$) (B

A. The BOS Chair shall designate one member as Chair of the Appeal Committee
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B. An alternatevill serve as a regular member on thgApCommittee if one of the regular
members is a representativethefspecialty certifying boamglolved in the appeal, has another
conflict of interest that precludes participation or is otherwise unable to attend the hearing

C. Members of the Appe@ommitteawill recuse themselves from participation in any appeal
where that member has previously acted on the appellant's case.

Section 2Responsibility

The Appeal Committee is responsible for adjudicating any charges by an appéd#idaoorand
continuous certificatidhat meet the requirements set forth byspeeialty certifying boaadd the
BOS

Section 3Scope of Possible Appeal

An appeal hearing shall be granted to determine the facts, which, if the prospdleins appe

allegations are found to be true, would constitute unequal application of the regulations and
requirements or standards, or unwarranted discrimination, prejudice, unfairness or improper conduct c
all or any part of an examination conducted b@pegialty Certifying Board or action by the

Executive Committes the Certification Compliance Review Comnuoftéee BOS

The Appeal Committee will not consider issues related to examination Qoatéppeal Committee
members at the hearing arérath outside the specialty area at issue and are not expected to have
subject matter expertise as to the specialty practice area @-B&lU®)

Section 4Procedure for Requesting an Appeal to the BOS Appeal Committee

All requests for an appelaB be filed with the Chair of the B@&hin one yeaof the decision by

the certifying boardds appeal committee and n
which the grievance aridesgor to seeking review by the BOS Ap@eahmittee, appellants must first
appeal to the certifying boar@lppeals that have not been reviewed by the certifying board may be
returned to the appellant with instruction to seek review from the certifying board before submitting
the appeal to the BO%ppeal Committedhe Chair of the BOshall determine whether sufficient
grounds have been alleged, in accordance with Section 3 above, and if so he/she shall notify the
prospective appellant, tBpecialty Certifying Board involved (or Execati@erification

Compliance RevieBommittee), and the Chair of the Appeal Committee that the appeal will.be heard
Appeals will be scheduled in conjunction with one of the regular meetings of B@eBi@iShearings

may be called by the Chair of the Appealnitiee (B-03/93)

Section SMaterial in Support of Appeal

The appellant shall be asked to prepare a position statement of no more than 20 pages in length that
explains the basis for appe&ahddition to the position statement, the appellant shealduddmit any
documentation in support of the app&hé specialtgertifyingboard shall be asked to submit a

position statement of no more than 20 pages in length as well as any documentation in support of the
boar do sTheappellab§perialtLertifying Board involvednd BOS Chashall be advised

that all position statements and documentary material necessary for proper adjudication of the case
shall be submitted to the Chair of the Appeal Committee no later than sixty (60) days mtaieto the
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scheduled for the hearifigh e B OS Appeal Commi tteeds Secretar
statements and supporting documentation to the Committee memiapgelthrt and the Specialty
Certifying Board

Section 6Attendance at Hearing

Barrirg documented extraordinary circumstances, appellants must be present at tbearing
representative tiie specialty certifying boamgolved (or the Chair of the Executive Committee, or

his/her designee) must also be present at the hearing totheepesition of th&pecialtgertifying

Board Appellants may be represented at the hearing by legal counsel, provided that the appellant
provides the Appeal Committee Secretary with at least thirty (30) days prior notice as to the use of leg.
counsehnd the name and address of the attorney

Section 7Conflicts of Interest

Appeal Committee members will recuse themselves if there is a conflict of interest that prevents them
from objectively reviewing the appAdtitionally, the Specialty CentifyBoard and the Appellant

shall also have the right to object to the participation of particular members of the Appeal Committee
The Chair shall decide if such objections have merit and if such members shall be excluded as a resul
thereof

Section 8Record of Appeal

Stenaypedtranscrips of the appeal hearings shall be mEuketranscrips shall be confidential, but
may be made available to authorized representatives of the appéHearspmuiblty certifying board
or Executive Committee, meenb of the Appeal Committee, and/or members of the AOA Board of
TrusteesThetranscripg shall be kept in the permanent files of the Secretary of théBBIJE 6)

Section 9Attendance at Appeal

The Appeal Committee shall meet in closed sdssaafdition to thempellantspecialty certifying

board reresentative(s) and Committee members, the BOS Chair, Vice Ghafiamdembemay

attend the hearing and, with the consent of the Appeal Committee Chair, may ask questions of the
appellant andertifying board member

Section 10Appeal Hearing Procedure
Appeahearingshould take approximateiyety (90) minute$he Chair has discretionary authority
to determine the format heariiggeneral, however, hearings should follofotosving format:

A.Appell antds pr es2mihuees)i on (approxi mately

B.Specialty Certifying Babmmaes)s presentation

C.Appell antds rebutt al (approximately 5 minu
D.Specialty Certifying Boas) ddés rebutt al (app
E. Questions and Answers (approximately 20 minutes)
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F. Specialty Certifying Boardds closing state
G.Appell antds closing statement (approxi mate

The Appeal Committee shall deliberagx@tutive sessiorhe partieshall then be excused, but shall
be advised to remain for further questions if nece&ai/76)

Section 11Presentations

Cross examination and presentation of-frarty witness testimony is not alloviidard-party witness
testimony should h@esented in affidavit format and submitted with documentatioever, the

Chair shall have the discretion to permit modification of the format if necessary to consider the merits
of the allegations contained in the peti{iB7/76)

Section 1Deliberations and Decisions.

After hearing and considering the presentation of the appellant and the resippsgeahlty

certifying boardhe BOS may vote to uphaidd overturnthe decision ahespecialtyertifyingboard,

or request additional infornian. The Appeal Committee may include specific directiotisefor

specialty certifying bogelg. special examination procedures), but shall not have authority to change a
failing exam grade to a passing gidaeAppeal Committee shall report its dwtisnd

recommendations to the BOS, which shall in turn report the decision to the AOA Board of Trustees

Within thirty (30) days ofthe ppe a1l Co mmi t t eppeiant andeheertifyingdooarghatl h e a
benotified of the decisioffhe parties shall be advised that they have the right to appeal the action of
the Appeal Committee to the AOA Board of Trustedsdvised of the processrequesturther

appeal to and a hearing before the AOA Board of TrugB@s/76; 03/93)

Sectio 13 Appeal Process for Specialty Certifying Boards
For appeals filed tite specialty certifying board level, boards will follometreng procedures
outlined above.

ArticleV.BOS Commi ttee on Administrative and B

The Committee on Administrative and Boardsd F
specialty certifying boaslated to the operation and administrative functicdhe gpecialty certifying
boad. Committee composition is found unéeticle V of theBylaws of the BOS

Section 1Review and Mediation of Administrative Problems.

Where there is no apparent resolution of ongoing administrative problems and a lack of compliance
with the BOS® admini str at iyaiectingecgndidaresfoneertification i n
and administrative operationshatspecialty certifying boaadd AOA levels, the Committee on
Admini strative and Boardsd Financi al Matters
recommendations and moniprogress to resolution of problem.
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Where administrative and/or financial problems have not been resolved through mediation and
recommendations of theenmittee and pose a legal and/or financial threat to both the AOA and the
specialty certifying boathde committeenay recommend to the BOS Executive Committee that an
onsite inspectioof specialty certifying boawtficesand operations be authorized through the AOA
Boardof Trustees and, in extreme cases, may request possible reptdspeaatty ertifying board
officers ad/or staff

Section 2Appeal Process

Whenspecificspecialty certifying boardo not agreeith the actions taken tye committeen

Admini strative and Bspeaialtycerifying boareynappeairectlyMathet e r s |,
BOS Executive Committee and the full BEI#®uldhe BOS Executive Committee and the full BOS
concur with actions taken by thisnmittee, thepecialty certifying boarthy appeal the decision to

the AOA Board of Trustees.

Section 3Financial Review
A. The Committee shall review quarterly financial statements from each of the Specialty
Certifying Boards to ensure these are being submitted to the AOA Department of Finance.

B. The Committee shall review such financial statements for determination of potential financial
problems or insolvency by ACBpecialty Certifyirgpards (Boards at risk) or whether they
are marginally close to being at risk.

C. The Committee shall review awadluate requests from Specialty Certifying Boards for
assistance from the AOA Dale Dodson Educational Fund and shall submit its
recommendations and evaluation to the Dale Dodson Educational Fund for its evaluation and
determination.

D. The Committee wileport and make recommendations to the BOS Executive Committee on
what steps can be takeretsurespecialty certifyirfgpard viability.

Article VI . Nominations to AOA Specialty Certifying Boards

Section 1Process of Nominations of Board MembeSaxve on AOA Specialty Certifying Boards
(B-02/07)
A. Eachspecialty certifying board will select a nominee from a pool of eligible and qualified

candidates to serve on the boBrdferablythe specialty certifying boavil choose a
candidate that hasd formal training in itemriting and understands the certification process
and all duties associated with being a member of an AOAIBib&rdelected individual has
not had iterwriting training, training must bktained within one year of being@ipted to
the board or he/she will not be eligible to remain on the.board

B. Thecertifying board will maintaime nomi need®s cursupparting um Vi t ace
documentation in its files for five (5) years following completion of sertheeboad.
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C. Any specialty affiliate with concern about the election or appoinfrapatialty certifying
board members or leadleip may forward that concern to the Chair of the BOS for review and
possible action by the BOS Executive Committee

Sectior?. Term of Office

A certifying board membet&m is effective the date that he/she is elected to that position by the
AOA Board of TrusteefB-03/84) Where possiblepecialty certifying boards shonglitute a
maximum term limit of four-@ear terms, arltbard members should be drawn from a mix of
practicing physicians, residency/OGME faculty, and physicians involved in academic medicine.

SectiorB. Conjoint Certification Examination Committees
In the case of eonjoint certification examinatioommitteespecial procedures for nomination of
members may be established with the approvalBOthand the AOA Board of TrusteéB-07/76)

Procedures for the administratadrconjoint certification examination commitegesoutlined in the
BOS doament publisheoh AppendixX® aso Pr ocess and Procedures for
Examinat i qBO3/@ mmi tt eesao

Article VII . Officers of Specialty Certifying Boards of the BOS

Specialtgertifying board officeshall be alert to the fact that modification of the exByilagvs and
Policies and Proceduraay be needed from time to time and shall give prompt attention to amending
their papers of organization as directed by the AOA Board of TrO¢fieess ofspecialty certifying

boards shall cooperatéh the Committee on Basic Documemtd Certificatesf theBOSto insure
uniformity of amendment®-07/49)

Section 1Chair and Vice Chair
A. Following election, the Chair and Vice Chair shall familismsetives promptly with the
status ofhe specialty certifyibgard'sactivities by conference with retiring officene Chair
shall make the appointments (Commit@stgsignated in the statement of his/her duties in
the Bylaws.

B. The Chair of eac$pecialty certifyirtgpard shaket up a schedule of the prescribed activities
of the specialty certifyilgard and maintaam appropriate system to assure adequate
reminders of necessary action.

C. The Vice Chair shall preside at all meetintye giecialty certifyingoardin the absence of
the Chair and assist the Chair in the discharge of the duties of that office.
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Section 2SecretaryTreasurer

The Secretaffreasureof the specialty certifying board shall perform the duties as follows:

A.

Fulfill the duties of the office as described ifytevs of the specialty certifyimogrdand

observe the procedures, as stated in this document, regarding the issuance of certificates, annt

registration fees, and changes in certification status.

Report ay subsequent changeersonnelo the Secretary of the BOS.

. Inform the Secretary of tlBS in writing, of the dates and places of all examinations
Examinations shall be scheduled early enough so that the dates may be published not later tha
nine (9months prior to the date specified, except in the case of individually arranged clinical

examinations.

Prepare an annual report for presentatitimet@ureaur he report forms are distributed by
the Secretary of the Bureaudmust be completed and returned to the BuBeatetargt
least thirty (30) days before the date of the Bureau miestigtions for submission of
reports shall be noted tre formsThe Secretaffreasurer may present changes in these
reports and recommendations as addentle [®fectronic editable fitethe Secretary of the
Bureador distribution to the members of the Bureau at the time of its meeting.

. Prepare theequired documentatidor candidates beg presented for certificatiavhich are

distributed by the Secretarthaf BOSInstructions for submission of these forms are noted
on each form.

Prepareand submit responses as requested by the secretary of the BOS threclopewalty
CertifyingBoard's annual rep@nhd candidate pass rate regorthe Bureau.

. Prepare a financial statement for submission to the AOA in accordance with @gtalishe

guidelines.

. At the discretion of the Specialty Certifying Board, this position may be held by a single

individual or divided as separate Secretary and Treasurer positions.

At the discretion of the Specialty Certifying Board, this positydoenteld by a single
individual or divided as separate Secretary and Treasurer positions

Article VIII . Board Eligibility (B-07/10)

Section 1Board Eligibility

A.

Definition
1. The time frame wherpancompletion of an AOA approvéeining progranosteopathic
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physicians are eligible to bebmcertification process and to declare their status as board
eligiblein the specialty or subspecialty.

Notification

1. All residents and fellowsA®©A approved progranshall be notified by thROA of the
definition and deadline of board eligibiBtych notification shall be included with the
AOA annual report form sent to residents and fellows

. Time Frame

Board eligibility commenaggoncompletion othe specialty or subspeciatsning program
and terminates ond@ember 3'of thefollowing6™ year

. Termination

1. Board eligibility status wallitomaticallipeterminatecand so recorded by tA®A and
theappropriatepecialtycertifying loard

a. Atthe end of the board eligibility tifn@me, or
b. Following resolution of an appeal, or
c. Uponaward otertification

2. In view of a candidate's right to appeal the results of a failed examiba#ioheiigibility
would have terminated as a result of lapse ofytbar@ime frame, tliesignation of
board eligildshall not terminate until the appeal has been resolved.

3. Candidates may not use the designation of board eligible at any time after the termination o
board eligibility.

Section 2CertificatiorEligibility

A.

B.

Candidates are eligible to become certified at any time within the board eligibility time frame.

Candidates who have initiated the certification process in the specialty or subspecialty by sitting
for an examination prior to July 1, 2009 may continugdoepcertification at any time (after
theboard eligibility time frafeased upontheiroar dsd r equ ulyle20@nt s pr
Candidates who hametinitiated the certification process by sitting for an examination in the
specialty or subspdtygprior to July 1, 2009 may become certified only by successfully
completing the certification examination pathway process.

Candidates who are not successful in becoming certified at the conclusion of the final pathway
process are no longer eligtbl&ecome certified in the specialty or subspecialty.
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Section 3. Certification Examination Pathway Process

A. Initial Pathway

1. Candidates must petititre specialty certifying board éoitry into the initial pathway
process.

2. Thespecialty certifying board waidicepall applicants who have met the entry
requirementmto the process.

3. Upon acceptance into the process, the candidate must follow the pathway outlined below
Prioractivity towaraertification will not be recogedin the initial pathway process.

a. Candid#s must enter at the beginning of th

b. Candi dates must follow the process as o
the sixyears of board eligibility.

c. Candidatemustcomplete certification during the period of board eligibility.
d. Candidates who have not completed certification during the time frame of board
eligibility, their ability to complete certification shall terminate and they then may re

enter the certificatigorocess via the first-emtry process

B. First ReEntry Process

1. Candidates must petititre specialty certifying boduat entry into the certification
process

2. Upon acceptance by thgecialty certifying boatkde candidatewust follow thdollowing
process:

a. The candidate must start at the beginning aitttiéication procesBrior activity
toward certification will not be recognized in the fishigy process.

b. Candidates must participate in the first available administratioaxathe
c. The candidate will have two attempts to pass each step of the examination process.

d. If unsuccessful on a given administration, the candidate must participate in the next
available examination administration.

e. Candidates who were not successful ontieg certified at the end of timst reentry
pathway process may pursue certification only by petitioning thegbdéyd for
entry into the final pathway process.
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C. Final Pathway

1. Candidates must petition g@ecialty certifying bodat entryinto the final pathway
process.

2. Thespecialty certifying boasdrequired to establish criteria that must be met prior to
granting entry into the final pathway process.

a.

b.

These criteria must be approved byStaedardskeviewCommittee of the BS.

Upon notification of the criteria, the candidate must display efforts to conform and
satisfy the requirements without delay.

3. Upon completion of the requirements, the candidate must follow the pathway outlined
below Prioractivity towardaertification will not be recognized in the final pathway process.

a.

b.
C.

d.

Candidates must enter at the beginning

Candidates must participate in the first available administration of the exam.
The candidate will have twceatipts to passach step of the examination process.

If unsuccessful on a given administration, the candidate must participate in the next
available examination administration.

4. Candidates who were not successful in becoming certified at the end of the final pathway
haveno further opportunjtto become certifieid the specialty or subspecialty.

Section 4Specialty Certifying Board Requirements.

A. All certifying boards arequired to comply with the process as outlined above.

B. During the 6 years o$t@blished board eligibilitygecialty certifying boarthy have more
stringent requiremeritsthe limitation of time in which a candidate for certification must
complete th entire certification process.

C. The process to certificatianll bepublished in th€olicies andProceduresf eachspecialty
certifying board

Article IX . Certification

Section 1Certification

To be eligible to receive certificatirom the AOA througimember gecialtycertifyingboards the
applicant must meet the following minimum requirements:
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A. The applicant musehla graduate alCOCA-accredited College of Osteopathic Medicire. (B

07 /15)

. The applicant must hold aantivelicense to practice in a state or terridnyapplicant for

initial certificatiomoldingarestricted license may petitiongpecialty certifying bodat the
ability to enter the certificatiprocesdased upon review of the reason for sicen
restriction. (B)2/08; 07/16

1.1ln cases where a state |licensing board ha
allows the physician in question to continue to practice with that action on their license,
then the physician can remain cedtifldne BOS has assigned the Certification Compliance
Review committee (CCRC) with the responsibility to review and respond to all licensure
guestions(B-07/16)

. The applicant must be able to show evidence of conformity to the standards set forth in the

Codeof Ethics of the AOA.

. The applicant musiea member in good standing of the AOA or the Canadian Osteopathic

Associatiorat the time of applicatiofB-07/13)

. Eachspecialty certifying boashall establish its individual requirements fos geAOA:

approved training for each prim&ig subspecialtyertification (B-02/09) Specialtgertifying

boards shaflend all recommendations, complaints, or comments regarding resident training
programs to the COPThe responsibility of makingcommendations and requirements

relative to training programs designated as approved residencies as defined by the AOA Board
of Trustees is, and shall be, that of the C(B?T12/48)

. Eachspecialty certifying boartubdl establish its individual éliliiy requirements for

examination for certificatioRractice within each field under each board shall be defimed in
policies angrocedures of eadertifying loard (B-02/09)

. Following satisfactory compliance with the prescribed requirementenfimation, the

applicant is required to pass appropriate examination(s) planned to evaluate an understanding
of the scientific basis of the problems involved in the given specialty, subspecialty; familiarity
with the current advances in the given albgcand possession of sound judgment and of a

high degree of skill in the diagnostic and therapeutic procedures involved in the practice of the
given specialty, subspecialty, and/or added qualificatto2409B Specialtgertifying boards

shall detenine by examination the applicant's ability to use the osiecpatein the

practice of his/her special®R subspecialty. {B2/48; 02/09)

1. Examinations shall be conducted and required in the case of each. dyaicaethod(s)
and content athe examination procedure shall be determined by the inddadtdbnd
shall be subject to the approval of the AOA Board of Trugtbese applicable, the final
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portion of the examination shall be conducted only after the required years of practice hav

been completedB-07/86)

2. Where applicablamembeiof the specialty certifying boagtall personally supervise the
conduct of the oral examinati¢&-07/86; 07/10)

3. Where applicable, the conduct of the clinical examination may be delegatedttees
of not fewer than two (2) individuals qualified in the specialipspecialty{B-07/71,
02/86; 07/10

4. A full description of the method of conducting the examination is to be provided in each
specialty certifying board's policiesmandedures

H. Applicants for certification are required to file an application provided bpexaalty
certifying board, which shall set forth their qualifications for examination as stated
Paragraphs A through G this Artidlke procedure for filg applications is set forth in the
policy and procedures of each specialty certifying (®a&i09)

I. Subject to the recommendation of the BOS and to the approval of the AOA Board of Trustees,

theboard may requisich further training and/or prae in each of the fields coming under

its jurisdiction as, in its judgment, such fieldretpyre, provided that the additional
requirement for each field is clearly set forth in the policy and procedures of each specialty
certifying board

J Any chages to training and/or practice requirements shall go into effect a minimum of one (1)

year subsequent to the announcement of such change.

K. The applicant for certificatiam continuous certificatighall not be required to be a member
of a specialtyotlegeor other similar society.-(B/53; 02/09

L. Signed applications and all material submitted by anrapplacapecialty certifying board,
even though the applicant may withdraw as an applicant for certification, shall remain the
property of thespecialty certifying baar(B07/53)

M. Candidates must fulfill all requirements prior to certification.

Section 2Clinical Practice Pathway Definition and Eligibility

If applying for certification through a clinical practice pathway, candidates must meet the requirements
established by the individual specialty certifying lmvarolsjointcertificatiorexamination committee
for appropriate clinical practice experience.

A. The term "clinical practice" refers to time spent as a physician actively treating patients in a
manner as defined by the specialty certifying boeodjomt certification examination
committee.
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B. Physicians engaged in-fulle graduate medieaucation programs such as fellowship or
additional residencies are not considered in "clinical practice" for the purposes of meeting the
requirements for the clinical practice pathiaxagn when working patime as a physician
outside of the graduate nwd education program.

SectiorB. Processing of Applications by AOA Specialtiif@ieqg Boards

A. Specialty Certifying Boashall verify AOA approval of the completed residency of each
candidate prior to submission of the candidate for certifid&tigication must include:

1. For Osteopathic Residents: A statement from the Evaluating Committee of the appropriate
specialty collegbat the program has been approved as being complete and that this
information has been officially registered with@a central office.

2. For Accreditation Council for Graduate Medical Education (ACGME) Residents: A copy
of the letter from the AOA granting approval of the training as being compdi@5B
07/10)

3. For American Board of Medical Specialties (ABMSified DOs Seeking AOA
Certification: (B07/04; 07/09)

a.

b.

Evidence via primary source verification of ABMS certification will be accepted as
completion and approval of the ACGME residency program.
The candidate must be certified by the ABMISespecialty for which AOA
certification isoughtand the certification must be active and in good standing
Where allowed by specific AGpecialty certifying boayddBMScertified
osteopathic physicians who participated in a clinical pathway ® ABIMS/
certification may be allowed to enter the certification process under the following
conditions:

i. The pathway must have been completed prior to 1995; and

ii. The candidate must meet any additional requireseebisthe specialty

certifyingooardfor certification.

The candidate must be an AOA member in good staatdimgtime of the
application process.
Osteopathic physicians certified through an appboaed of the ABMS and who
have received approval from the AOA will be able toteet&OA certification
process.
AOA Department of Educatiastaffwill receiveand procesall application® verify
credentials for entry into the AOA certification process.
The AOA will notify theppropriate specialty certifying bazrthis appoval.
The applicant will maintasontinuing medical educati@ME) hours to fulfill AOA
requirements.
The applicant, if not a current AOA member, will pay the full dues amount at the time
of application.
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J.  The physician applicant will not be nexglitohave state or specialty college
membership at the time of the application.

k. Applicants will be subject to feeslesignated by the specialty certifying board

[.  Applicants may be subjéztadditional requirements set by the specialty cgrtifyin
board.

m. The COPT, with the AOA, will monitor the ACGME basic standards for residency
training. (B07/04)

Article X . Examination Results

Section INotification

The Secretaffreasureof each specialty certifying bosindll, withiminety(90)days of the final

action ofthe specialty certifying board, nottig applicant examined for certification of the results of
his/her examinatiar-or candidates who have completed the certification procég3Atmeust be
provided the list of successfahdidates within three (3) weeks of candidate notification, in the format
specified by thaOA. (B-07/10)

Section 2Format of Notification

For those physicians who have passed all of the prescribed examinations, a form letter shall be used
(See Appendik), in conformity to the direction of the AOA Board of Trustees, so that the applicant
will understand that the passing of the examination dasscessarilyomplete the requirements for
certification.

Article Xl . Certificates

Section llssuance

A. Certificates are issued byghecialty certifyingpardgto applicants who have conformed to
all requirements for certification aadtinuous certification

B. Each certificate shall be signed by the Chair and the Sdeestamyeof thespeciait
certifying boardNo certificate is valid until it has been signed b@tited Executive Officer
of the AOA individually or electronically

C. The date carried by primary certification shall correspond with the date on which verification of
successfudompletion of all Board requirements by the respective Specialty Caoitdng
occurredAll general certifications issued after 2004, or as previously determined by each
specialty certifying boagate timdimited to 10 years or leB®n-timelimitedgeneral
certificatonswhi ch wer e 1 ssued prdatewithout@ tinehireit, wllo a r d &
remain in effect. (82/00)
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The date carried lsybspecialtgertificationcertificate¢ and f or AOBFP&6s Cer
Added Qulification Certificateshall correspond with the date on which verification of

successful completionaf board requirementy therespective specialty certifyrogrd
occurredExcept as previously approved by the AOA Board of Trustsebsalkbialty
certificatiorcertificates will be timinited to 10 years or less-QB/00)

Specialtgertifying boardshall make every effort to ensure that a candidate has met all
requirements for certification or successfully completed all OCC requipeioretiots

submission to the AOA for final processing, including that training has been deemed complete
and that the candidate has met the time requirements for training indicated in the Specialty
Certifying Boar do.80F18) i ci es and Procedures

TheSeretary of the Bureawpon notification of approval of candidates by the Bigkeall

notify the candidatnd the recommendi&pecialty CertifyirBpardof the approval of
certificationOnly upon receipt of notification from the Bureau #alSectary of the

specialty certifying bodneve the certificate prepared and numb&hedcertificate mube
forwarded to the diplomate within ninety (90) days from the date of notification of approval of
certification

The Secretary tfie specialty cefiting board shatir e par e and send a or e
certificationd to accompanThediplomatecstalitei f i c at
advised btyhespecialty certifyirfgpard to sign the receipt and return it tosgreialty

certifyingooard.

. Thespecialty certifying boastall notify theliplomatein writing of the requirements for

maintaining certification

. The term tertification" is to be used for certification in a specialty or subspecialty, and the only

other term ged by the AOA and the Bureau is "certification of added qualificasied®y
the AmericarBoardof Osteopathi¢-amilyPhysiciangAOBFP),(B-07/91; 07/92; 02/98
07/15)

Section 2Certificate Format

The following are minimum standards for the foohspecialty certifyifgpardcertificates of
certificationProposed changes to therbiagef the certificate must be submitted to the BOS
Committee on Basic Documents and Certificates for approval.

OTMOO®p

Indication of certification by the AOA

Date of approal by the AOA

Physician name in format of: "John Smith, DO"

Seal ofhe specialty certifying board

Signatures apecialty certifyingpard Chair and Secretary

Signature of AOA hief Executive Officdpriginal or electronic reproduction)
Aesthetically aeptable
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H. Wording to indicate that the physician has pursued an accepted course of study and has
satisfactorily completed the required examinations

e

Certificates should be consecutively numbered

No abbreviations

Criteria should be developed forigsiance of duplicate certificates
Start and end date for which the certificate is isstiad9®

Sectior. Terminology

Specialtgertifying boardshall issue certificatbstread as applicable:

A. Primary Certification

1.

2.

Initial Certificate: Cefication in (Specialty)

OCCd TimeLimited Certificate Holders: Demonstrates Excellence through Compliance
with all Requirements for OstedpatContinuous Certification for Certification in
(Specialty)

OCCOd Non-TimeLimited Certificate Holders: Demonstrates Excellence through
Voluntary Compliance with all Requirements for Osteopathic Continuous Cerfification
Certificationn (Specialty)

B. SubspecialtZertification

1.

2.

3.

Offered by all AOA SpecialBertifying Boards with the exception of the American
Osteopathic Board of Family Physic{&@GBFP)
Initial Certificate SubspecialtyCertification in (Bogecialty)

OCC- TimeLimited Certificate Holders: Demonstrates Excellence through Compliance
with all Requirements for Osteopathic Continuous Certificati@uli@pecialty
Certificationn (Subspecialty)

OCCda Non-TimeLimited Certificate Holders: Demonstrates Excellence through
Voluntary Compliance with all Requirements for Osteopathic Contertifisation for
Subspecial@ertification in (Subspecialty)

C. Certification of Added Qualifications

1.

2.

3.

Solely offered by the American Osteopathic Board of Family PhyAi0BR#)
Initial Certificate: Certification of Added QualificatioiSubspecialty)
OCC- TimeLimited Certificate Holders: Demonstrates Excellence through Compliance

with all Requirements for Osteopathic Continuous Certification for Certification of Added
Qualifications in (Subspecialty)
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4. OCCo Non-TimeLimited Certifiate Holders: Demonstrates Excellence through
Voluntary Compliance with all Requirements for Osteopathic Continuous Certification for
Certification of Added Qualifications in (Subspecialty)

Sectiont. Certification in More than One Field

An osteopathiphysician may hold certification in more than one sp&zitftybspecialty, either
under the samspecialty certifying boavdunder differergpecialty certifying boartis such a case,
the physician is to be listed under each of the spedaftigspecialties in the roster of certified
physicians (B-07/91; 02/98)

Sectiorb. Recording of Multiple Certificates

A. The diplomate is assigned a number for life undesgeahlty certifying boafliccessive
certificates issued to the same diplobatee samspecialty certifyingpardretain the initial
certificate number assigned to the diplomate.

B. The diplomate is billed according to each number.

C. Successive certificates are listed on the record after the diplomate's name by date of their
approval.

D. The diplomate retains certificates as acquired for his/her archives and personal satisfaction.
E. The diplomate is listed or knowrthe specialty certifying board as beantified in each
category.
F. The diplomate must maintain geneedificationbasean subspecialty certification
requirementgB-07/92)

Sectiorb. Annual Reqistration Fee and Requirements

A. Active Diplomates
1. AOA dues notices mailed to active diplomates shall include a charggadllars

($90.00) for each of thepecialty certifying boamgtsder which the diplomate holds a
certificate for the annual registration of the certificatdé(gsgn dollars ($15.00) of this fee
shall be forwarded by the AOA Controller tordspective specialty dgrhg boardor
continuation oftswork Five dollars ($5.00) of the remaining fee will be allocated to the
Dale Dodson Fund arfidteen dollars®1500)will be allocated to the corresponding
specialty college evaluation commitiee remainingfty-five dollars ($500) shall be
retained by the AOA to cover costs for processing applications and other ancillary
expenses incurred with keeping the certification registration up to-0até6(B03/90;
B-02/98; B02/02, B-07/12)

2. Physiciansertified for the first time shall not be required to pay the annual certification
registration fee during the fiscal year in which the Executive Committee of the Bureau
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B.

C.

D.

approved their certificatiofihey are to be billed for the fee beginning with thdisex!
year. (B)7/66)

Inactive Diplomates

Diplomates who are classified as inactive shall not be required to pay the annual certification

registration feénactive diplomates may retain the possession of their certificate(s) and their

names shalpgear in the official registry of certified physicians with a designation of inactive

statusA diplomate shall be classified as inactive for one of the following reasons:

1. The diplomate is unable to practice the specialty, subspecialty, and/diaedifiedded
gualifications in which he/she is certified because of health or age.

2. The diplomate has voluntarily requested that-imetimited certification be inactivated
with the right to request reactivation at a future Rexedial requiremks may be
assessed by the diplomateds specialty cer
(B-02/00, B-07/15)

Retired Members

1. Certification will be |Iisted as oOoretiredo
gainfully empled in any phase of professional activity, and when his/her practice status
designation so indicatBetired diplomates may retain the possession of their certificate(s)
and their names shall appear in the official registry of certified physiciadesigtiation
of retired statug\ll certification information will be retained and shown on the AOA
Physician Profile when the certification status is retired by reason of membership retirement
status. (B3/01)

2. If aretired diplomate holds a tiimeitedc er t i fi cati on and choose.
after his/her certification has expired, he/she meestter the certification process in
accordance with tholicies and Proceduishis/her respectivepecialty certifyirtgpard
(B-03/01)

DiplomatedHolding More Than One Certificate

1. If adiplomate is certified in more than one speC@&fpubspecialty under the same
specialty certifying boamhly one annual certification registration fee shall be required.

2. If the diplomate is certified imore than one specialR subspecialty under different
specialty certifying boar@sd elects to retain more than one certificate, an annual
registration fee for eachtbg specialty certifying boattgler which certification is held
shall be requiretf the diplomate does not elect to retain more than one spe&alty
subspecialty, the earliest certificate issued shall be automatically revoked.

SectiorY. Inactivation, Reinstatement and Reactivati@O2/B)

A.

Immediately following official notification that a diplomate no longer meets any one of the
following requirements for maintaining certification status with the AOA, his/her certificate
will be inactivated according to procedures developed by the BOS ADd tDepartment

of Client and Member Servic&be procedures will give the diplomate ample opportunity and
notice to comply with any requirement deficiencies for maints@gertification. (B
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02/02)

B. Reinstatement ofcertificate that was ina@tied when the diplomate was dropped from AOA
membership for nonpayment of dues, or for nonpayment of the annual registration fee, will be
automatic upon reinstatement of the diplomate's AOA membership and/or payment of the
registration feeemedial reqrements may be assessed by the specialty certifying board

C. Reactivation of a certificate of lifetime,-tiorelimitedcertification, which has been
voluntarily inactivated by request, shall require compliance with the requirements of Paragraph
A above, sswell as approval of tappropriate specialty certifying baard the Bureau
Reactivation will also require payment of any back AOA membership dues, up to a maximum
period of two (2) yeamReactivation will also require payment of any backca@fication
registration fees, up to a maximum period of two (2) geavell as other remedial
requirements required the specialty certifying board

D. Depending on the circumstances for inactivation of-imeifimited certification, the
Certfication Compliance Review Committee may award-bnieel certification in lieu of
the nontime-limited certification. Such action by the Certification Compliance Review
Committee may be appealed to the BOS Appeal Committee and, if necessary, tia@d\OA B
of Trustee¢B-02/00, B02/02, B-07/11, B0313

SectiorB. Revocation of a Certificate
A. Thespecialty certifyingpardshall have the power to recommend to the Btineaevocation
of the certificate of any diplomate whose certificatebtained by fraud or
misrepresentation, who exploits the certificate, violates the AOA Code of Ethics, or is
otherwise disqualified-01/71, B-02/02)

B.Upon official action revoking a certificat
certificaion register of the AOA'he Secretary of the Bureau will notify the diplomate and the
Secretary of the appropriapecialty certifying boastlany such revocation-Q2/02)

C. Reinstatement of a certificate that was revoked shall require complidheegegthrements
of the BOS and approvaltbie specialty certifying boamtd the BOS. @®2/02)

SectiorD. Specialty Practice Requirement

A diplomate is not eligible for annual certification registration of his/her certificate if it is determined
bythe specialty certifying boamgolved that the diplomate does not qualify within reason as a
practicing physician in the particular speC@&ltyubspecialty under the regulations and requirements
of thatspecialty certifying boafithe specialty certiiyg boardshall notify the Secretary of the Bureau

of any such disqualified diplomate so that appropriate action may .{8-aké3; 02/98)
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Article Xl . Osteopathic Continuous Certification(B-03/13)

Sectiorl. Osteopathic Continuous Certificat{@CC)

EffectiveJanuary 1, 2018l AOAspecialtyartifyingboardamplementéda continuous certification
process for osteopathic physicians, cadl ed 00
required tgublish the requirements for OCC iaitlasicdocumentsThe OCC process replaced the
speci al ty cfamet receryficatiog pricessl me @EG@ process shall be valid for no

greater than ten (10) yedss//76, B7/02, B-7/14)

The following components comprise the OCC prasebsare described more fully in the sections that
follow:

Component 1Active Licensure

Component 2: Lifelong Learning / Continuing Medical Education
Component 3: Cognitive Assessment

Component 4: Practice Performance Assessment and Improvement
Compament 5: Continuous AOA Membership

moow»

Section 20CC Component 1ActiveLicensure

AOA boardcertified physicians must holdadid,Activelicense to practice medicine in one of the 50
stateor Canadaln additiontheyare requiredta d her e t dcCode bf EthilsOA G s
Physicianwith restrictions on their license will have their OCC file reviewed by the Certification
Compliance Review (CCR) Committéere information on the CCR Committee is found in Article
V, Section 7 of the Bylaws of the BOS

A.lncases where a state |icensing board had t
the physician in question to continue to practice with that action on their license, then the
physician can remain certified. The BOS has assigned the @ertffarapliance Review
committee (CCRC) with the responsibility to review and respond to all licensure questions.

Section 30CC Component 2: Lifelong Learning/Continuing Medical Education

A. Minimum continuing medical education (CME) requiremerttipfomates participating in
OCC are as follows:

1. A minimum of120credis of CME during each thregearAOA CME cyclemust be
earnedSomespecialty certifying boamsjuire 150 credits

2. A minimum of50 cred&during each AOA CME cyateust be in thepecialty area of
certificationand specialty CME may be from Category 1Spezialty CME will be
awarded for the completion of Component 4 practice performance assessment modules
Requirements for4persorspecialty CME programs are that the edoehiecture must:
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a. Be presented by an AOA or ABMS begdified physician in the specialty topic being
discussed (exceptions will be reviewed on-byease basis)
b. Cover topic(s) of concern to osteopathic physicians in that specialty or subspecialty

B. There are limits to particular type€ME which can be applied during each ATME cycle
These limits are found in td@ME Guide for Osteopathic Phgsicians.

C. Physicians holding one or meubspecialty certificatiomsist earm minimum of 13 specialty
credits in each subspecialty afezrtificationDue to this requirement, physicians holding
multiplesubspecialty certificateomayneed to earn more than the minimum of 50 specialty
CME credits.

Selfassessment activitiedl be designated by eagecialty certifying boa&pecialtgertifying
boards mpalsoadd additional CME requirements for their diplomates

Section 40CC Component 3: Cognitive Assessment

At least once during tleertificatiorperiod, diplomates must sit for and pass one (or more)
psychometrically wvalid and proctored examinat
certification specialtfhe examination will also include the osteopathic core competdreceesaam

may be written, oral, and/or practical/clini€ake format will be determined by esgécialty

certifying boardrhe examination maybe taken a maximum of three years prior to the expiration of the
certification; howevegach specialty certifyingard will determinge hy si ci ans® el i gi bi
examination.

Section 50CC Component 4: Practice Performance Assessment and Improvement

Diplomates must engage in continuous quality improvement through comparison of personal practice
performance as measured against national benchmarks for the medical specialty oifbendition
Standards Review Committee has set minimum standards for each practice performance assessment
activityas follows:

A. Minimum of 10 patient charts extracted foesignated condition, disease or procedure.

B. All patient charinformationsubmitted by the diplomateust befrom patients treated by the
diplomaterather thafrom other physicians in a group practice.

C. The diplomate provides the extracted patient data to lepkaalty certifying boarda
specified format.

D. Diplomate data will be compared to accepted national bencHmasksbenchmarks must be
identified and included withh e b 0 a r dndhe StandaldsrRegiesviCommittee.

E. Benchmarks and associated criteria must be clearly defined prior to the diplomate engaging in
the processSomespecialty certifying boamisist establish benchmarks based upon accepted
standards of care, as national beadksrmay not exist for the specialty.
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F. Certifyingboardprovides the findings and comments to the diplomate.

G. If the diplomate did not meet benchmarks, a remediation plan is developed.
1. If remediation is necessary, the diplomate will engage in a remadigteom as specified
or approved bthe boardThe remediation must be completed with appropriate evidence
submitted within the time frame establishetidpoard

2. After a specified period of time, the diplomate extracts patient data from a minl®um of
new charts again.

H. An analysis of improvement or maintaining of benchmarks is performed.

I. All individual data are confident@hly aggregate data may be made public and only with prior
permission of the BOS and AOA.

J. Specialtgertifying boardsiustown the data diplomates submit for OCC Component 4 and be
the entity that provides the feedback report to the individual.

K. Specialtgertifyingboardsmayu di t a gi ven percentage of di
chart data collected as part of eativity must be retrievable in the event of an audit

The Standards Review Commitegewseach practice performance assessment activity for each of
the boards to ensure that it meets the minimum cegtailished by the BOS

Section 60CC Component 5: Continuous AOA Membership
All diplomates must continuously maintain membership in the AOA or the Canadian Osteopathic
Association and pay all applicable fees.

Sectior’. Non-TimeLimited Certificate Holders

The OCCprocess for thesteopditic physiciarholding a nofime-limited certificate (neexpiring,
nontdated)s voluntaryfFailure in th@®©CCprocess will in no way result in the loss of certification for
physicians holding lifetime certificatiaintaining AOA membership, including meeting CME
requirementand payment of the annual registrationdeequired to maintain ndime-limited
certification.

Physicians holding a nrtime-limited general specialty certification andlimieedsubsgcialty
certifications must fully participatehe OCC process for tepecialtyarea othe subspecialty
certification in order to maintain the subspecialty certification and be deapizshtwith OCC
The OCC process remains voluntary for the desperaalty certification

SectiorB. TimeLimited Certificate Holders
For physicians holding tidimitedcertification, failure to successfully complete the OCC process will
result in the loss of certification at such time as the curretitrtited certificate expires.
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Sectior®. Clinically Inactive Physicians
A. Those physicians who treat no patiérdgatient carenay apply foclinically inactive
certificatiorstatus, whichllows diplomates to propose Component 4 activities that are
apgicable to their current role in osteopathic medi€awh specialty certifying board will
determine theequirement®r and acceptability of the proposed activAiésther OCC
Component requirementuust be satisfied, including the examination

B. Physicians must attest to their clinigadigtive statuthrough petition toheir specialty
certifying boardrhis status may also apply to academic physicians whedpenaise
residents providing patient care and unemployed physicians.

C. Upon reenty to clinical practice, physicians must nibtfly specialty certifying boavidhin
thirty (30) days following return to patient care.

D. The AOA will report clinically inactive statughopublic and any credentiatersugh the
profile service of the American Osteopathic Information Association (AOIA) and the website
www.doprofiles.org

SectionlQ Limited Scope Osteopathic Physicians

Physicians patrticipating in OCC whdafy that 90% or more of their primary practice does not

currently fall within the scope of their AOA board certification may propose a Component 4: Practice
Performance Assessment and Improvement project outside of those currently offered biattyeir spec
certifying boardProjects must meet the requirements for Component 4 as outlined in5Sdctian

Sectiornl 1 DuallyCertifiedOsteopathi®hysicians (Two or More AOA Speci@kytifyingBoards)

Because of the unique nature of each specialty, physicians holding two or more general certifications
administered through the AOA must meet all criteriaforsbpte c i al ty cOCCt i fying
processesiowever, CME earned will apphbtuath specialtgertifying boardsvith the exception of

the specialty CME requirements for each specialty &wubspecialty Certification

Sectiorl 2 DuallyCertified Osteopathic Physiciah®A and ABMS Certifications

Physicians participating in the Maintenan€entification (MOC) process through one or more of the
ABMSrecognizedertifying boards may petition to submit their practice performasssras

activities completed through MOC and apply them to their OCC Component 4 requirements
However, thepecialty certifying boarthy also require an osteopathic component suffice Component
4 requirements.

Section 13ellowship Exemption

AOA boardcertified physicians who begin fellowship traamegxempt from participation in
Component 4 o©OCC duringhe training period onligach specialty certifying board will make
determinations on the OCC requirements for each diplomate for whom this situatiarpappiees
entering full participation in OCC
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Sectiorl4. OCC Reentry Process

For physicianghose timdimited certifiation has been deemed inactive for any reason may petition
the Certification Compliance Review Committee to reactivate the certifibetiprocess also applies
to nonclinicalandacademic physicians reenteclimgcalpractceand to former notimelimited
certificate holders who did not maintain their board certification as required

A. Physicians rentering the certification process within three (3) years of the expiration or
inactivation of their certification mayerde the process by sufficing any outstanding OCC
requirements not fulfilled when the certification became in@beveate of certification will
be effective on the date that all requirements have been satisfied.

B. Physiciaswishing to reenter the certification process three (3) or morefgbavgngthe
expiration or inactivation of their certification mustaakiepass at a minimum the primary
written certification examination or other applicable examination(s) as determined by the
respective boardnd immediately begin the OCC process through participation in a
Component 4 activit$pecialty certifying boards may also regiditomalexamination and
remedial activities such as training or CME.

Sectiorl5 Recording of Successfidmpliance wit®@CC
The parts and results of each component of the OCC process shall be recorded icéingr@l OA
office anccertificates shdle valid for no greatdran ten (10) yea(8-7/76, B-7/02)

Article Xl . General Proceduresof AOA Specialty Certifying Boards

Section 1Bureau Reviews Prior to AOA Board of Trustees
All recommendations concernspgcialty certifying boamisthe Bureamust be presented to the
Bureawefore being presented to the AOA Board of Trusteepgdonaal.

Section 2Certification Recommendation Approval

All actions of thepecialty certifying boamsating tagovernancare subject to the recommendation

of theBOSand approval of the AOA Board of Trust€astification recommendations of the

specialty certifying boards atject to the final approval of the Executive Committee of the Bureau.
(B-03/93) All changes to theolicies and procedures of the specialty certifying board aretgubgect
approval of the BQS

Section 3Penalties foNon-Compliance

Failure ofanyspecialty certifying board to coopenat@ reasonable degree, with the BOS and the
AOA in the prescribed manner may be cause for the Baire@ommend to the AOA Board of
Trustees one of the following actionsOTE4)

A. Replacement doard officers

B. Replacement édll board
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Section 4Services that Certifying Boards Must Provide

To enable specialty certifying boards and their officettfiltahe several functions assigned to them,
eachspecialty certifyingpard shalpromptly adopt, provide, and maintain the following:

A.

B.

C.

Application forms.

A system of recording permanently the proceedings, transactions, and thdirgpeoialty
certifying board.

A filing system designed to preserve adequaesgemtial data regarding each applicant for
certification (statement of credentiadsyrd eligible status, record of examination and results)
and diplomate dhe specialty certifyilgard(issuance of certificates).

. An accurate register adrtificates issued, showing their numbers, date of issuance, diplomate's

name, and names of the officers signing.

A brochure of information for applicants setting forth the requirements and procedures for
certificationsubspecialtyertificatiorandOCC.

Instructiondor those serving as examiners describing the exact procedure for conducting and
reporting examinations.

. Certificates, the wording and form of which are approved by the &wtdha AOA Board of

Trustees.

. Appropriatespecialty certifyifgpardstationerythat includethe specialty certifyingpard

logo)for the specialty certifyilbgard's businessrrespondencand which states that the
specialty certifying boawgerates under the authority of the AOA

A file of all old and current basic documents and amendments pdddhergpecialty
certifying board antié¢ Bureau.

Adequate staffing to forward application materials and respond to applicant questions, letters,
and emails within commonly accklg@tandards of customer servicevdrking daygB-

02/04)

Process afipecialty certifyingpardBureau reports within stipulated deadline2(B4)

Financial statements sent on a quarterly basis to the AOA Department of Fh@2/a4) (B

. Eachboardmust implement standards for securitgaofdidateecordsand examination/item

bank informatiormcceptable to the Bureau and reported in the annual report to the Bureau. (B
02/04)

. Eachspecialty certifying boashtall provide telephone and electronic methods for the public to

communicatsvith certifying boarstaff.
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O. Eachspecialty certifying board shall devalapmaintain a website for the public which
provides thdollowinginformationat a minimum

Requirerants for certification

Examination information

Requirements for OCC

Appeal process information

All fees which may be assessed bgptbaalty certifying board

Mission of the board

Board leadership

Contact information fahe specialty certifying board

ONoGA~WNE

Section SFailure to Comply with Provision of Services

If a specialty certifyirtgpard is not compliamtith the provision of services indicated in Section 4

above, theespective specialty certifyiiagird maye requested to meet with the Committee on
Admini strative and Boardsd Financi al Matters,
the BOS Executive Committee for appropriate actied2/(B)

Section 6Submission Deadlines for Bureau Meetings
Specialtgertifying boards shalibmit anyamendments or revisions of their basic documents or new
documents to the Secretary of the Bunatiun the time period specified by the BOS.

Section 7Required Compliance with this Document
Specialtgertifying boardshall conform to all directivesrin the BOS and the AOA Board of
Trustees.

Section 8Dates of Approval Required on Documents, Revisions
All basic documents, their revisions or amendments, application blanks, and bulletins of information
shall bear upon them the date of their approdakanancgB-07/53)

Section 9Amendments to Basic Documents

Specialtgertifying boardsiust submit amendments to their basic documents to the Secretary of the
Bureauvhen necessary to conform to amendments toythes and poliesand proceduresf the

BOS approved by the AOA Board of Trustees.

Section 105tatements of Requirements for Applicants

Statements of the requirements made to applicants for examination and certification must be made in
writing and must be in conformity to thgaws and pigiesand procedures of the issuing specialty
certifying board as approved at thag.tidditions to training and/or practice requirements shall go

into effect one (1) year subsequent to the announcement of such(Br@fiG4)

Section 11Distribution List for Official Correspondence
Distribution of official correspondence by Board staff shall be determined by the elected Secretary anc
Chair ofeachspecialty certifyingpard
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Section 12Scheduling of Meetings
Specialtgertifying boardheetings shall be scheduled at a time that shall not interfere with the full
attendance dhe specialty certifyifigpard's repsentative at all BOS meetir{§sl2/48)

Section 1.Queries about Certification Status

A. Allinquiries regarding certificat status shall be referred to the American Osteopathic
Information Association (AOIA) so that an AOA Physician Profile can be generated. (B
07/04) If the individual inquiring is a prospective patient, and not a credentialer, hospital, or
health plan, thenly information that will be divulged at that time will be whether or not an
individual is certified. {&3/01)

B. Inquiries regardirigpard eligibility status shall be referred to the indigipleklty certifying
board The only information thatilvbe divulged at that time will be whether or not an
individual is board eligiblea@rrrently in the certification procelse inquirer will be told that
all other information is confidenti@equests or demands for further information will be
referred to the AOAegal counseaind that such further information shall only be divulged
upon counsddeing satisfied that the individual involved does not object, and that there is no
possible liabiljtthat may be imposed upon the AOA, its members, and particularly the
members and personnel of #ifectedspecialty certifying boafB-07/76)

Section 14Compliance with Federal and State Regulations
Everyspecialty certifyifgpard will complwvith dl applicable federal and state regulations, to ensure
the following:

A. Compliance with Americans with Disabilities Act (ADAgp&itialty certifying boandsl
have a mechanism and policy in place to address and comply with ADA requiremetats related
the certification process.

B. Compliance with the Health Insurance Portability and Accountability Act (HIPAA): All
specialty certifying boanddl have a mechanism and policy in place to géhatieard
operations are in compliance with HIPAAgmwregulations.

Section 155election of Exam Meeting Sites

Due to AOA insurance coverage restrictions, A@egkialty certifying boandsl not hold exams

outside of the United Stat8glection of exam sites must be within the continentabb&#a8gxams

may be held in Hawaii and Alaska if the AOA holds its annual convention in those twAll states)
factors, including cost and accessibility to certification candidates, must be taken into consideration
when making final site selections.
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Article XIV. Subspecialty/ CAQ Conjoint Certification Procedures

Section 1. General Procedures

A. The purpose of a conjoint certification examination committee (CCEC) is to establish procedures
for the issuance of a subspecialty certification in conjunctiatheitimespective specialty
certifying boards

B. The conjoint certification examination committee will comply with all applicable provisions noted
under rules of procedure as outlined in this handbook.

C. All policies and procedures developed by any CCEC teenmitst be approved by the
conjoint certification examination oversight committee (CCEOC) before submission to the full
BOS for approval

D. Anyconjoint exam committeperating at the time tife approval of this document may
petition theBOSthrough theCCEOCto be permitted to continue with their current process.
The petition should demonstrate that:

1. The process of their present exam committee is working well;

2. Changing the current process to comply with this document would create anrdsiipe ha
and

3. The conjoint certification exam committee will bring the process into compliance with this
document during the next revision of their procedures. This must occur no later than 5 years
from the date of their petition.

Section2. Mechanism td=stablish a Conjoint Certification Examination Committee to Issue a
Subspecialty Certification in a New Subspecialty Area in Conjunction With Respective Specialty
Certifying Board(s)

A. In order to form a conjoint certification examination committee, #nested parties must
submit a formal written request and completed an applicati@CCEOC

B. The application must include the anticipated number of trainees that are both eligible to take
the proposed examination and desire to participate in theyprogra

C. TheBOS CCEOGuwill determine the viabiligndthe justification for the demaatian
ongoing program in said subspecialty.

D. In order to be certain the program has a chance for financial success, the data must also be
reviewed by thBepartment of Certifying Board Services in coordination widE©C.
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E. If an individual specialty certifying board wishes to independently administer a subspecialty or
certification of added qualificas@xam similar to a former conjoint examinationust apply
to the jurisdiction committee using the full protocol described in this document.

Section 3. Mechanism to Withdraw (BOT A/2011)

A. Requirements of specialty certifying board

Any specialty certifying board withdrawing from the cowgritification examination
committee must:

1.

4.

Present (in writing) the reasons for withdrawal to the conjoint certification examination
committee

2. Provide an OCC process plan for its diplomates.
3.

Issue certificates of certification and successful compleB@Cafor those eligible
candidates from the withdrawing D§pecialty
Continue to send representation to the conjoint certification examination committee for

that specialty as long as there are active diplomateaf t hat boar dds spec

B. Requirements of Conjoint Certification Examination Committees (CCEC)

1.

2.

The conjoint certification examination committee must send a letteC@DE stating
that the conjoint certification examination committee wilhcentihe OCC process for the
currently certified members of the withdrawing specialty certifying board.

Upon approval by the CCEOC, the request will be forwardedjtwiskléction committee
for submission to the full BOS for final approval.

Section 4Conjoint Certification Examination Committee (CCEC) Membership

A. Appointment of members

1.

3.

Participating specialty certifying boards are responsible for appointing one representative
and one alternate representative to serve as meméach @CEC of which they are a

member.

The participating specialty certifying bo
by their respective specialty certifying baagcdchold a current certification in the

respective conjoint subspeci@lpQ.

A specialty certifying board may, if desired, appoint an individual who is not a member of
the board to a CCEC provided they hold the relevant subspecialty/CAQ certification.

B. Ideally, the representatives on the CCEC will have a subspetiatgtion in the secondary
specialty being managed by the C@ktbe cases of newly developing CCECS, this
subspecialty certification membership requirement will not be feasible. All CCEC
representatives must have completed an item writing training program within two (2) years of
being appointed to tHeCEC
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. Termof Membership: The length of membership is nine (9) years. The term of membership

may be extended upon approval oféspective specialty certifying boardCthEOCand
the BOS.

. Responsibility of Members: the CCEC is responsible for the manaréhsobmmittee,

policy decisions, procedurasyell as item writing, item banking and other items relative to
the examination construction.

. Provision for Resignatioiha member of the conjoint certification examination committee

resigns,itisth responsibility of the memberds spec
representative to complete the term on the CCEC.

. Officers Officers of the conjoint certification examination committee shall include a chair,

vicechair, andecretary ande@asurei.n order to promote equity for the participating specialty
certifying boards and their representatives on the conjoint certification examination committee,
the leadership may be rotated amonggiatieipating specialty certifying boardsases

where there are fewepresented participating specialty certifying boards than leadership
positions, then a rotating schedule for the chair should be followed in order to provide parity
amongst the participating specialty certifying boards.

. Termsof Office: To efficiently accomplish these objectives, a slate of conjoint CCEC officers is

elected for a three (3) year term with elections occurring every three (3) years. The CCEC
should develop a mechanism to rotate the chair archaic@ositns amongst the specialty
certifying board representatives.

. Qualifications for Item Writerdtem writers must be certified by their respective specialty

certifying board and must hold a subspecialty certification in the specialty being managed by th
CCEC. In the case of a newly developing conjoint subspecialty certification examination, this
subspecialty certification requirement will not be feasible. In those instances when item writers
do not hold a subspecialty certification in the specialtynfeemaged by the conjoint

certification examination committee but are consitebesubject experts in their respective

fields, theofficers of theCCEC have the authority to approve/disapprove all materials

submitted by these subject experts.

Representation and Voting Privileges on the BOS Assembly: The conjoint certification
examination committee does not have formal representation or voting privileges on the BOS.
However, the specific participating specialty certifying boards will repesseetdsts of the
conjoint certification examination committee during BOS meetings.

Sectiorb. Meetings

A. Annual Meeting

Each CCEC shall hold at least (1) one annual meeting; and additional meetings as necessary, |
transact business.
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1 B. Special Meetings
2 Special meetings deemed necessary for the transaction of business, of a CCEC may be called
3 the Chair of the CCEC or bymajority vote of the total membership ofGRHEC Notice of
4 the meeting shall be mailed (electronically or postal) to each nig¢he@@€C&Cby the AOA
5 Departmenbf Certifying Board Servi¢cest less than thirty (30) days prior to the proposed
6 meeting date
7
8 C. Quorum
9 For the transaction of business at any meeting of the CCEC, a simple majority of members shal
10 constitute a quorum.
11 1. For the transaction of business at any meeting of a two (2) member CCEC, both members
12 must be present. In a situation where a CCEC consists of two (2) members, and if both
13 members cannot agree, the chair of the BOS will make the final decision.
14
15 D. Governng Rules
16 Meetings of the CCEC shall be governeRldbert's Rules of Order, Newly iRdessed
17 otherwise specified.
18
19 Section6. Ad Hoc Committees
20
21 A. The CCEC may create ad hoc committees as necessary for its efficient and satisfactory
22 operation anéunction.
23
24 B. The member on the conjoint certification examination committee representing his/her specialty
25 certifying board will serve as the liaison between the CCEC and his/her respective specialty
26 certifying board. The dressanypobietnsor giscrepargiesy d u
27 regarding qualification of candidates of their respective primary specialty.
28
29 Section7. Funding and Business Plan
30
31 A. All financial and personnel issues related to the creation and maintenance of conjoint
32 examinations shéle managed by tbepartment oCertifyingBoardServices in coordination
33 with the CCEOC and the respective conjoint certification examination committees.
34
35 B. Examination Fees
36 All examination fees, payments and eldpsedestrictions will be determinedHssy
37 department of certifying board services in coordination with the CCEOC and the respective
38 CCEC.
39
40
41
42
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Section8. Establishment of Candidate Eligibility Requirements

A. Conjoint Certification Examination Committee Responsibility

1.

2.

It is the responsibility of each CCEC, in conjunction with the participating specialty
certifying boards, to determine and periodically review the requirements within the bos
guidelines for candite eligibility and certification maintenance.

The participating members on the CCEC, as representatives of their specialty certifying
boards, will serve as liaison between the CCEC and his/her respective specialty certifying
board to address certificatirequirements and timely approval of candidates' eligibility
status.

B. Candidate Eligibility Requirements
At a minimum, the eligibility requirements for candidates to sit foC&Gwill be as follows:

1.

2.

3.

AOA membership. The candidate must be a mempeodstanding with the AOA at the
time of the application process.

Primary AQ\ specialty board certification.
Training program requirements. The candidate must have satisfied one of the following:

a. Completed an ACGApproved training prograend satisfd all AOA requirements for
the conjoint subspecialty certification examination.

b. Satisfied theequirements for a clinical pathway (if this pathway exists) for the given
conjoint certificationubspecialty examination

c. CompletedAOA-recognized ACGMEaining in the subspecialty regardless of the
participation of their primary certifying board in the conjoint certificationration
committee. (192/14)

C. Clinical pathway

1.

2.

All applicants must hold primary certification through one of the participating specialty
certifying boards.

The criteria for this pathway are established by the specific conjoint certification
examination committee in conjunction with the participating specialty certifying boards.
Such criteria must be approved by the BOS in conjunction with the AOA. THe clinica
pathway may include CME requirements, previous certifications, training approval,
sufficient clinical experience, etc.

Clinical pathways will close after a maximum of five (5) years, as established by the conjoint
certification examination oversightoaittee. Following the clinical pathway period,
candidates will not be eligible to receive the subspecialty certification without entrance into

BOS Handbook, Page56



PROCEDURES OF THE BOS February2017

1 and completion of ahOA-approved fellowship training program.
2
3  Section 9Published Requirements to Receivetiieation
4
5 A. The CCEC will publish the minimum requirements for a candidate to receive certification from
6 the AOA. These shall include all the requirements noted3autien 8 of thiarticleix plus
7 the following:
8
9 1. Successful completion of gygpropriate certification examination(s).
10 2. Any additional requirements the conjoint certification examination committee chooses to
11 establish. These requirements may include years of specialty practice, case records, scient
12 paper(s), published articleésg.
13
14
15 Section 10. Rules for the Conduct of Examinations
16
17 A. Examination Components
18 Components of the examination include when, where, how, and by whom the exam will be
19 conducted; subjects to be covered; the definition of a passing score; averagdi@ appli
20 reexamination conditions; further study requirements; and notification to camtielates.
21 respective conjoint certification examination committee, in conjunction with the participating
22 specialty certifying boards, will determine these comporfecatsmust be in compliance with
23 BOS requiremengnd regulations.
24
25 B. Item Writers
26 The length of time that must elapse before an item writer/reviewer can sit for examination will
27 be determined by the conjoint certification examination committee in conjunction with the
28 respective participating specialty certifying baaddapproved by dCCEOC An item writer
29 will receive a 0p@GCzadaynitiveoassessnaektiexarginatibé/sheix onj o
30 writing examination questions during his/her period of servibe G@CEC.
31
32 C. Appeal Process
33 1. If a candidatéeels the actions of tiECEC with regard to any part of the examination,
34 constitute unequal application of the standards, regulations and requirements, unwarranted
35 discrimination, prejudice, unfairness or improper conduct of the examination, he/she has
36 the right to appeal to the hdc appeal committee which will be composed of alternate
37 members from each participating primary specialty board. The alf€E@members
38 will represent their separate primary boards and at the same time have knowledge of the
39 entire body of material inded in the testing process at the conjoint certification
40 examination committee level.
41
42 2. Attempts will be made to resolve the misunderstanding by this knowledgeable,
43 multidisciplinary committee. However, if the candidate is not satisfied with thefrasult
44 appeal before tH@CEGC he/she has the right to further appeal to the BOS and the AOA
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board of trustees (BOT).

Section 1iCertificates

A.

Issuance Of Certificates
The participating specialty certifying board, in conjunction with the conjoint certification
examination committee, will issue and maintain certificates.

Issuance of Certificat@é8oards Which Have Withdrawn

For candidates who had initiated the cextifid on pr ocess prior to a
withdrawal from &CEC the applicable primary specialty certifying board will issue certificates
of certification an@CCcompletion, to be reimbursed by @@EC

Revocation

If a diplomate loses hisér primary specialty board certification by revocation or expiration,
his/her subspecialty certification will also be revoked, if maintenance of primary certification is
required for maintenance of the subspecialty certification.

Osteopathic Continuouse@ification

The completion of the Osteopathic Continuous Certification (OCC) process will occur within a
minimum of five (5) years, but not to exceed ten (10) years, of issuance of the initial
subspecialty certificatiddne (1) practice performance asseent module will be required for

the period of the certification cycle. Other OCC requirements will be determined by the
conjoint certification examination committee.

Terminology
1. Certificates Will Be Issued Through The Participating Spe@erélfyying Boards With

Terminology That Reads

a. Physicians holding primary certification through the American Osteopathic Board Of
Family Physicians (AOBFP):
i. Certification Of Added Qualifications In (Subspecialty)
ii. Demonstrates Excellence Through Comgpdiavith all Requirements for
Osteopathic Continuous Certification for Certification of Added Qualifications In
(Subspecialty)

b. For physicians holding primary certification through all other AOA specialty certifying
boards:
I. Subspecialty certification(subspecialty)
ii. Demonstrates excellence through compliance with all requirements for osteopathic
continuous certification for subspecialty certification in (subspecialty)
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Section 12. Reentry into the Certification Process

A candidate whossubspecialty certification eligibility status has beemiaated cannot reegister
for board eligibility status, but may be eligible to petition the CCEC famntey into the
certification process as outlined within tB®S Handboak

Article XV . BasicDocuments

Section 1Specialty Certifying Boards

A. The basic documents of tgecialty certifying boards shall be its bgiatvgs poliesand
procedures, compiled and issued by each specialty certifying duxandiance with AOA
requirements

B. The AOA Committee on Basic Documents and Operations of Affiliated Organizations shall
review all recommendations concerthiedpylaws of specialty certifying boanad report its
recommendations to the AOA Board of Trustéiesil action by the AOA Bahof Trustees
will be reported tthe specialty certifyirgpardsand the BOSB-07/79)

C. The BOS Committee on Basic Documents and Certificates shall review all recommendations
concerning thpolicies and procedurasdother proceseelated recommendatsasnd
forward its recommendations to the BOS for appr@@al7/09)

Section 2Bureau of Osteopathic Specialists (BOS)

A. The procedures and directives, as adopted by thernBi@ize AOA Board of Trustees, shall
be compil ed dandbookd theBerehu af Gstebphtieic Specialists and AOA
Specialty Certifying BoardBOSHandbodk

B. TheBOSHandboashall be maintained by the Secretary of the BOS and revised regularly in
consultation with the Committee on Basic Documents and Operaidhiadéd
Organizationgfter approval by the BOS and the AOA Board of Trustees

Section 3Requirements for Certificatiand Continuous Certification

A. The requirements for certificati@amd continuous certificatighall be published on the AOA
website after changes have been approledees charged by specialty certifying boards
shall be omittedbut must be included ¢me specialty certifyilgo a websités(B-07/92, B-
01/93, B0313

B. The requirements for certificatiamd continuous certificatishall be updateat leasannually
by the Secretary of the BOS0O{B92)
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Appendix A 8 AOA Specialty Certification Terminology

Certificates of certification in the following categories may be issaethyng boards approvby
the Board of Trustees of the AOA:

1. General Cetrtificatioithe primary certification conferred on diplomates who meet the

O©CoO~NOOITA,WN -

requirements in a specified field of medical practice under the jurisdactertibfing board
General certification represents a distinct anetefitled field of osteopathic medical practice
Certificates read, "Certified in (general field)."

. Subspecialty Certificati@ubspecialtgertificatiorconferred by a certifying boamca specific

subspecialty area of the field to which bieetd certifieslt requiregrior attainmenof general
certificationCertificates readSUbspecialty Certification(Subspecialy

Subspecialtgertifiationindicates the possession of knowledge ftiskiling, and successful
examination in a subspecialty field over and above that required for general certification
designatingdditional abilities in limited areas of the general specialty field represented by that
Board OCC completioiin areas afubgecialty certificatiovaries by subspecialty and may or

may notrequire maintenance of valid general certification.

When the identifiable body of knowlettyesubspecialty certificatiomerlapsnore than one
specialty or subspecialty area, a cony@ntieation program may be developed by the
corresponding certifying boards

. Certification of Added Qualificatio®®lely offered through the American Osteopathic Board

of Family PhysiciaitdOBFP) Constitutes a modification of a general certificagdléat
additional training of at least one year in length and satisfactory completion of a certifying
examination in that fiel@ihe training required for added qualifications must incorporate a
specific and identifiable body of knowledge within thedarpeattice of the general specialty
For example, a physician can hold general certification inVadidynéOMT , with added
gualifications in Geriatric Medicine.

When patrticipating in conjoint subspecialty examination processes, the AOBFPawill offer
Certification of Added Qualifications (CAQ) in that subspecialty
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Appendix B 9 List of Specialty Certifying Boards of the BOS

Anesthesiology
Dermatology
Emergency Medicine
Family Physicians
Internal Medicine
NeurologyandPsychiatry
NeuromusculogietaMedicine
NucleaMedicine
Obstetrics anynecology
Ophthalmologw Otolaryngology Head& NeckSurgery
Orthopedicurgery
Pathology
Pediatrics
PhysicaMedicine% Rehabilitation
PreventiveMedicine
Proctology
Radiology

urgery
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Appendix C d Records Retention Policy(B-07-10)

The goal othis policyis to conform to all legal recordkeeping requirements of the American
Osteopathic Association (AOA) and ensure that good business practices are followed in the retention
of relevant documentatiofhese guidelines are applicable for the Bureau of OsteopathiistSpecia
(BOS) and the individugdecialtycertifyingboardsof the AOA

Vital Records

The following vital records are permanently maintained in the business offices:

= =4 4 -4 A8 -9

By-Laws

Policiesand Procedures
Minutes of Meetings
Annual Corporate Reports
IRS Exemption Letters
Registered Agent Filings

Legal Records

T

Contracts, Leases, and Rental Agreements (including independent contractor agreements and
agency agreemenis)O years followirttpe expiration of all obligations under the contract or
other legal instrument

Insurance PoliciésRetained for 10 years

Trademarks, Copyrights, Service Marks (including filings, registrations and renewals and
materials related therefdpermanently tained

Fiscal Records

1
il
1

Accounts Payabie7 years
Accounts Receivalider years
Bank Statements/Cancelled Chéckyears

Employee Classification and Time Records (including exempt amemqh status
determinations, pay period time recaddsyears
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Equipment Capitalization Recoéd3 years after the disposition of the property
General Ledgefs7 years

Investment Reports and Recadd$) years
Including investmemelated decisions, investment management agreements, investment policy
statements, investment directions, investment advisor reports and agreements

Personnel Records

T
1
1

Employee Policy and Procedures Mahialears after each revision
IndividualPersonnel Files7 years following the termination of employment

Job Descrifponsd 3 years after each revision

Policy Records

All policy records will be permanently retaifiee following are considered policy records:

= =4 4 -8 8 -5 _9_95_49_-2

MeetingBooks and Supporting Materials
Application and Guideomms

Brochures

By-Laws

Policies an@rocedures

Manuals

Minutes of alMeetings

Newsletters

Renewal Applicatidrorms

Reports of Task Forces and Special Committees
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Certification Records

Applicant informatio® Retained for lifetime of applicant

Applicationd 10 years from date ofcarmlid e s cer t i fi cati on (or
years after loss of eligibility for those who do not achieve certification

Supporting documentation to application and/or examination (including casdlogsym
of 6 months fromdateofcdn dat eds certi fication; or 5
who do not achieve certification

Certificant informatiod Retained for lifetime of certificant

Recertification ApplicatidrOsteopathic Continuous Certification (OCC) EnrolimentnFor
10 years from date of recertification (or until certifazanpletes all OCC requireménts

Supporting documentation to recertification applica@@& enroliment forrand/or

examination (including case l@yginimum of 6 months fromdateofandi dat ed s
recertificatiofDCC completionor 5 years after loss of eligibility for those who do not achieve
certification

Examination bookletsAt least two (2) sets of examination books for each adminigiration
Retained for 10 years following exanonadministration

Examination item& Scoreable items retained during life of. Méhen an item is deleted from
examination item pool it will be retained for 2 years following last use on examination

Examination score repofifRetained for 10 yeamldwing examination
General Correspondence and Correspondence related to examinationceligibility
Correspondence that restricts, denies, or delineates examination eligibility of an individual

candidat® Retained with application files

Test Specificatnsd Retained for 20 years following the date of the last examination for that
blueprint

Other Records

Injury and Property Damage repdé&years from date of incident

Including reports of personal injuries sustained by employees, volunteers tund qiaeies

at company employment locations or company sponsored events (e.g., test sites) or in the
course of employment or carrying out the duties of employment or pursuant to service
contracts reports of property damage in connection with anyfarfetp@ng
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Appendix D d Model Form: Notification Sent to
Candidates by Specialty Certifying Boards When
They Have Successfully Completed Examination

Dear Doctor (insert name here):

We are pleased to inform you that you have successfully coanulgiadsed the examination for
certification in (insert designation of specialty, subspecialty and/or added qualifications).

Your credentials will be (or, have been) transmitted to the Bureau of Osteopathic Specialists of the
American Osteopathic Assoiat(AOA) with the recommendation for its approval of your
certification.

After approval of your certification is received from the Bureau of Osteopathic Specialists, your
certificate will be printed and registered here and in the AOA CentraNOffigieould then receive
your certificate within approximately sixty (60) days.

Sincerely yours,

Secretary
Certifying Board
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To:

Appendix E d Appeal Petition

American Osteopathic Association
Bureau of Osteopathic Specialists
C/O Department oEducation

142 E. Ontario

Chicago, lllinois 60611

| have been advised that an appeal hearing in the matter of my application for certification has been
scheduled for (a.m./pm.)20 , at (state address here).

| hereby aknowledge that this Appeal Petition form sets forth the following rules with regard to the
conduct of the hearing:

A.

An appeal hearing is granted to determine the facts, which, if the appellant's allegations are
found to be true, would constitute unequpliegition of regulations and requirements or
standards, unwarranted discrimination, prejudice, unfairness, or improper conduct of all or any
part of the examination in question.

Both appellant and a representative of the Certifying Board must be present.

Appellant has the right to be accompanied by counsel; if appellant contemplates, at this time,
that counsel shall be present, counsel's name and address is:

Otherwise, the Bureaf Osteopathic Specialistsist be notified no later than thirty (30) days
prior to the date of the hearing that counsel will attend and counsel's name and address.

All documentary material necessary for adjudication of the appeal must be forwarded to the
Chair of the Appeal Committee not later than sixty (60) days priohéautime.

The hearing will be conducted by first allowing the appellant or the appellant's representative a
reasonable period of time (twenty (20) minutes unless there are compelling reasons for a longe
period) to make appellant's presentatfibe Speclty Certifying Board representative shall

have a like period of tinteach party shall then be allowed a brief period for refbutal

Appeal Committee may examine documentary material and shall have the opportunity to
address questions to the partiestlagid respective representatives.

. Guidelines for the Conduct of an Appeal are attached hereto.
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H. It is entirely within the discretion of the Appeal Committee whether to call for and review
patient charts in response to fact allegations contained$gchineview would take place in
executive session.

I.  The calling of withesses other than the appellant and the representative of the Specialty
Certifying Board is solely within the discretion of the Appeal Coministedso within the
discretion of th Appeal Committee as to whether the parties may examine witnesses or if such
examination will be conducted by the Appeal Committee alone.

J. If the appellant is contemplating calling a witness(es), the names(s) must be submitted to the
Secretary of the Baneof Osteopathic Specialisiigng with a general statement as to the
anticipated testimony, no later than thirty (30) days prior to the date of the hearing.

My petition is based on the following facts:

Appellant Signature Date

Printed Name - Appellant
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Appendix F d Model ResolutionVerbiage

For the Establishment of a New Specialty Certifying Board:

RESOLVED, that the petition of the (Specialty College) for the establishment of an American
Osteopathic Board of with jurisdiction over the examination for
certification in (specialty/subspecialty and/or added qualifications) be approved.

RESOLVED, that the proposed Bylaws Boticies and Procedufesthe proposed
American Ostopathic Boardf , Submitted by the (Specialty Co)lepe
approved.

For Requesting Assignment of Jurisdiction by an Existing Specialty Certifyingoard.

RESOLVED, that the request of the American Osteopathic Board of for
jurisdiction over the examination for certification in (specialty/subspecialty/ and/or added
qualifications) be approved.

For Requesting the Transfer of Jurisdiction Over a Recognized Specialty/Subspecialty:

RESOLVHD, that the request of the American Osteopathic Board of for the
transfer of jurisdiction over the examination for certification in (specialty/subspecialty/ and/or
added qualifications), currently under the jurisdiction of the Americara@ste®pard of

, be approved.

BOS Handbook, Page68



O©CoO~NOOITA,WN -

PROCEDURES OF THE BOS February2017

Appendix G d Applicant Statement

| hereby make application to the American Osteopathic Board of (AOB )
for examination leading {@rimary, Certification of Special Qualifications, Certification of Added
QualificationsCompletion of OCC Requiremertsrtification in . This action is

made in accordance with and subject tBytevsandPolicies and Procedurdgshe AOB
and the American Osteopathic Association.(AOA)

| undersand that theartifying examination is a proprietary document of the ACihd the AOA

and that | do not and will not have the right to review the examination or any exasniestimms at

any time prior to or following the administration of the examiniagiiso understand that my

examination score, subscale scores, and performance information shall be the property of the AOA an
the AOB___ and understand they may proddgregateexaminatiomformation on a confidential

basis tqSpecialty Colleg®ey purposes of improving postdoctoral education programs.

| agree to disqualification from examination or from issuance of certification or to the surrender of
such cerfication as directed by the AOBand/or the AOA in the event that any of the statements
made by me in this application are false or in the event that any of thedidessand/or
proceduregoverning such examinations are violated by me or in théhavédid not comply with

any of the provisions of tiBylawsor Policies and Proceduréshee AOB__ and/or the AOA.

| agree that my professional qualifications, including my moral and ethical standing in the osteopathic
medical profession and my qatence in clinical skills, will be evaluated by the AOB and that the
AOB__ may make inquiry of the persons named in my application and of other persons, such as
authorities of licensing bodies, hospitals, program directors or other instituheBnas may

deem apropriate with respect to such matters.

| agree that the sources and all information furnished to the AQ&nnection with its inquiry shall
be confidential and not subject to disclosure, through legal process or otherwiseptamge
person acting on my behakgree that thAOB___and the AOA shall be the sole judges of my
credentials and qualifications for admission to the examination and for certification.

| hereby release, discharge, exonerate, and agreéntorhtdds the AOA, the AOB__, their

members, examiners, trustees, officers, representatives, and agents and free from any action, suit,
obligation, damage, expense, claim, demand, or complaint by reason of any action they or any one of
them may take in coectbn with this application, sucbrtifying examinations, the grade adgs

given with respect to amgrtifying examination, and/or the failure of the AOB___ to recommend
issuance to me of such certification, or the revocation of any certifiazpussuant to this

application
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It is understood that the decision as to whether my performance on any certification examination
gualifies me forertification rests solely and exclusively with the AOB___ and the AOA and that their
decision is final also agree that the extent of any liability arising out of errors or omissions or other
misconduct of the AOB__ or the AOA shall be limited to tlmuahof fees paid to the AOB

and AOA in connection with the board certification process

In the event that any digpthatshall arise concerningtleerct i f yi ng exami nati ond
administration, or any other issue relating to theazgitifi process, | understand that the AOA has

an administrative appeal process available and | agree to first pursue all available administrative appe
and internal reviews before pursuing any other forms of relief.

| further agree that lllinois lawithout regard to its provisions concerning conflict of &nail,apply
to the resolution of any dispute that | may have with the AOB or the AOA.

| have this day carefully read and agreed to full compliance with the foregoing.

| have hereunto set rhgnds this day of 20

Signature Print
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Appendix H - Application for Jurisdiction

PURPOSE
This application should be used by Agphroved specialtgrtifyingooards requesting jurisdiction
over new specialties, subspecialties, or areas of added qualifications.

GENERAL REQUIREMENTS AND DEADLINES FOR SUBMISSION

Petitions requesting jurisdiction over new speadigpecialtyor area of added quaddtiors must
first be submitted by an existing certifying board of the Bureau for study and recommfemdation
electronic petition must be submitted to the secretary of the Bureanf Osteopathic Specialists
(BOS) a minimum of sixty (60) days prior to thedate of theBOS meeting. Petitions requesting
assignment of jurisdiction must includectimapletenformationoutlinedbelow.

Date of application submission:
AOA Board requesting Jurisdiction: American Osteopathic Board of:
Area of jurisdiction being requested:

Please circle the appropriate classification this jurisdiction request:

Primary Cetrtificatio Certification of Special Qualifications Certification of Added

Qualifications

A list of the specialty(s) subspecialty(s) and areas of added qualificatiomover which
the boardhas current jurisdiction Additional sheets may be attached if space below is
not sufficient.

Certifications of Special Certifications of Added
Primary Certifications Quialifications Quialifications

Il. Provide a definition of the specialty @&eiag considered separate sheet nizy attached to
this application.

[l Provide a list, supplied the certifying board(s), of the physicians currently practicing in the
specialt@reabeing considered, who by virtue of education, training and experience would qualify for
thecertification being considerédseparate listing may be attached to thicapn.
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V. Please attach a copy of the AGApproved or proposed basic standards for regncy
training in the specialty areebeing considered Please note that a jurisdiction request
can be approved with proposed standards but that in order to give the exam, proposed
residency standards must first be approved by t&OA Coundl on Postdoctoral
Training (COPT). The proposed standards must be subitted by the corresponding
specialty college directly to COPT for reviewQuestions regarding approval of
standards should be referred to the AOA Postdoctoral Training Division

Please check appropriate box:

[ ] Proposed Residency Standards attached [ ] Approved Residency Standards
attached.

V. Please provide the propdsrequirements for certification in the speeiedey being considered
and any proposed changes in other basic documents of th@Boa&d Boar dd6s ot he
requirements for certification can be used as an example on how to structure the proposed
requiremerst A separate sheet of paper can be attached to this application.

VI. Pl ease provide information related to the
define the examinatiof separate sheet of papan be attached to this application.

VII.  Please provide any additional comments the board feels will contribute to the evaluation of the
jurisdiction reques®dditional sheets may be attached.
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VIII.

Include a listing of at least five qualified subject matter experts in the newaspeitiatty

have committed to serving on the exam committee for this new area of juristedmsn
include their nam@&OA number, and certifications as well as the dates and locations of all
their residencieAl so i nclude the percent of the phys
this new specialgreaA letter of commitment from each subject matter expertoaust
submittedwith this applicatian

Please include a detailed business plan détawlinigwill fund the development and
administration of the exa@osts and demonstration of funds should be detailed for the
following major exam development ar@gasanalysis/table of specifications; item writing;
exam scoring; and standard set@iogts and demonstration of funds should be detailed for
the following major exam administration areas: item collection/item banking; exam
creation/printing; and exapmoctoring.

Contactleffrey Kramejkramer@osteopathic.o@122028191, with any questions

FOR OFFICE USE ONLY

Date that the copy was sent to all Boards:
Date due back from boards:

On (date due back), there were (choose one) [ ] no boards objecting;
[ ] were boards objecting, specify:

Date received by AOA office:

Listing ofareas of jurisdiction provided

Definition of propose area of jurisdiction provided

Listing of physicians practicing the afgarisdiction being requested
Documentation of subject matter experts for test construction
Copy of proposedr approved residency standards

Proposed for requireant for certification provided

Business plan

E
b2~~~ i >~ >

Date of initial review of application by BOS Jurisdiction Committee:
Additional dates:
Final disposition of request:
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Appendix | 6 Guidelines for AOA Certification Exam
Standards Report Form

Name of board

Name of exam

Type of certificatian Primary
QbspecialtyMay stand alone after attainment)
Subspecialty (Primary Certification must be maintained)

OCCCognitive Assessment

OO0 00

Candidate Fees:

For how many yeais the certificate tirrsated?

How often is the exam administered? What is the usual month(s) administered?

How many sat/will sit for this exdest year? This year? Expectechext year?

Section |. Planning the Exam- Table of Test Specifications
I.LA. Learning Outcomes

I.A.1 Have the learning outcomes of the exam been defined and documented? Please attach a listing of your
learning outcomes.

[.B. Content Areas
I.B.1 Has specialty training program criteria/curriculum been compiled and reviewed?
I.C. Table of Specifications

I.C.1 Has a job analysis been completed AND fully documented? Please attach a summary report of the job
analysis

I.C.2 Does each item have a recorded learning objective?

I.C.3 Please attach your Table of Test Spditifisgexam blueprint/outlindj you have separate Tables for each
exam part (written, oral, clinical), please attach all portions

I.C.4 What other types of data or information have been utilized in the development of the Table?

|.C.5 What is tle rationale for the exam?
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Section Il. Writing, Harvesting and Reviewing of Exam Items

[I.LA . Iltem Writing
IILA.1. Please attach the item writing rules/guidelines that are distributed to your item writers.

IILA.2.  What percent of these item typesoareach part (writtehclinical/ oral) of your exam?

Written Oral Clinical

MC % MC % MC %

T-F % T-F % T-F %
Matching % Matching % Matching %
Shortanswer % Short answe % Short answel00%*
Essay % Essay % Essay %

Other % Other % Other %

*  Answers are based upon physician viewing a set of medical picture slides and answering specific questions
related to those slides.

II.B . Item Harvesting
II.B.1. Describe your formal itemriter training program.
I1.B.2. Has each of yourein writers or reviewers completed this training?
11.B.3. Describe your systematic process for collecting new items.
IB4. I's your item banking program computerized? | f
II.B.5. Does your item lking program record the item text AND item statistics?

I1.B.6. Describe your item collection and review process, including the qualifications of each item writer or reviewer.

Qualifications

I1.LB.7. Do you pretest/pilotest new exam items?
11.B.8. What percentage of items is used from the previous exam?

II.B.9. Please check which variables are recorded for each item in your item bank.

____ Secific learning outcome ___Difficulty

__Learning outcome classification (from Table) __Discriminatioror fit

____Content area classification (from Table) ____pointbiserial

____Reference source ____standard error or single item reliability
____Author
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Section Ill. Proctoring the Exam

I1I.A . Proctor

lIILA.1. Is at least one board member always present during the exam administration?

[11.B . Security

I11.B.1. Whatprocess is followed to ensure proper candidate identification for writtens, orals and/or clinicals?

I11.B.2. Whatprocedure is followed to enswgecurity of the exam items for writtens, orals and/or clinicals?

Section IV. Computerized Exam Scoring

IV.A. Data Cleaning

IV.A.1. Are the exam answer sheets hand or computer scored? Is the data file examined for entry errors?
IV.B. Key Validation

IV.B.L Do you complete a computerized key validation or preliminary item analysis?

IV.B.2 What is the name of your item analysis program?

IV.C. Item Analysis

IV.C.1L Do you complete a computerized final item analysis (after chasuyesations in the keyPfease attach a
sample page from your item analysis tables.

IV.C.2 Which statistics are examined by the Board/exam committee from the item analysis?

IV.C.3 Are subscales analyzed and their statistics (difficulty, retiahiétgtion coefficients) reviewed by the board?

Section V. The Pass/Fail Decision

VA Standard Setting Method

V.A.1 What method (Angoff, contrasting groups, etc.) is used to arrive at the cut score decision for each exam part
(written, oral, atical)?

V.A.2 Describe in detail how the written, oral and clinical cut scores are det@tsinptbase attach summary
reports of your standasetting procedure

V.A.3 Please describe the equating method that is used to ensure decisiacseiabilityministration no
method is used, please describe why.

V.A.4 s the pass/fail decision for each exam part (written, oral, clinical) separate?
BOS Handbook, Page 76




PROCEDURES OF THE BOS February2017

V.A.5 If the scores from the parts are combined, describe in detail how the scores are combined to arrive at the
overall pass or fail decision.

Section VI. Reporting to Candidates

VI.A.1 In what form are final scores reported to examinees (Pass/F&,right, percentile, etc.)? Please attach a
sample candidate score report.

VI.LA.2. In what form do you regularly report subscale (content area) scores?

VIA3 Upon a candidateds special request ,erfovrhaade? ot her i n
VI.A.4. If a candidate requests a rescoring of their exam, describe your procedure and charge for this review

VI.A.5. From the date of administration, approximately how long does it take for candidates to receive notice of their
pass/fdi decision?

Section VII. Ongoing Evaluation/Validity Studies

VIILA.1. Please list the evaluation/validity studies or internal reports that your Board has completed as well as studies
that are planned in the near futlmelude the name of the studye tyear(s) and primary investigators(s) and
the source where they can be obtalPledse attach published papers, final reports or summaries of the
studies.

ORAL EXAM
Do you conduct an oral exam?
If so, please describe in detail the procedures used for conducting the oral exam (Is it unstructured? have a formal script?
have a form to record scores?; # of questions, # of examiners; length of exBleastgttach the scripts, forms

and/or scoring criteria used

Can your board document the qualifications of all the experts or examiners utilized in the oral exam?

CLINICAL EXAM
Do you conduct a clinical exam?

If so, please describe in detail the procedures used for conducting the alinlelEaseattach the scripts, forms
and/or scoring criteria used.

Can your board document the qualifications of all the experts or examiners utilized in the clinical exam?

BOS Handbook, Page 77



PROCEDURES OF THE BOS February2017

Appendix Jd Board Eligibility Process
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