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Mission Statement

The AOA Bureau of Osteopathic Specialists (BOS) is the Certifying Body for the approved specialty
Boards of the American Osteopathic Association and is dedicated to establishing and maintaining high
standards for certification of osteopathic physicians. The BOS seeks to ensure that the osteopathic
physicians it certifies demonstrate expertise and competence in their respective areas of specialization.
The BOS is deeply committed to delivery of quality healthcare to all patients by working with all its
approved Specialty Certifying Boards in the enhancement and continuous improvement of its
certification process.

Adopted and Approved by the BOS (April 2010) and AOA Board of Trustees (July 2010).

Article I. Authority

A. The BOS shall function under the auspices of the AOA Board of Trustees which it serves as an
action and advisory body and from which it receives its purposes.

B. The BOS shall take final action on Specialty Certifying Board recommendations for
certification, recertification, and certification of added qualifications subject to appeal and
report these actions to the Board of Trustees for information only. (B-2/94)
(Recommendations on policy and document revisions shall be reported to the Board of
Trustees for final action.) (B-7/93)

C. The BOS has procedural safeguards in place to assure that each pathway to osteopathic
Specialty Board certification results in recognition of a terminal level of educational
achievement for the respective specialty. (B-2/99)

Article II. Purpose
The AOA, through the BOS, will:

A. Monitor the certification, recertification and certification of added qualifications processes.

B. Provide a mechanism to evaluate the validity and reliability of all certification examinations
conducted by AOA Specialty Certifying Boards.

C. Assess examination failure rates and ensure notification to Specialty College Residency
Evaluation Committees (EEC) of failure rates using summary data by program of graduation.
Individual physician examination results will remain confidential to the Certifying Board only.

D. Provide a mechanism through which all Specialty Certifying Boards will, upon request from
candidates, make available examination results to the corresponding Specialty College, so that
the Specialty College may, at its option and upon request of the candidate, recommend a
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remedial course of study. (B-7/92; B-2/98). Applicants must sign an approptiate
waiver/consent to release their scores. Specialty Colleges may requite that candidates execute a
release/hold harmless agreement as a condition of their preparation of a suggested program of
remediation. (B-02/07)

Article III. Duties (B-02/09)

The BOS shall:

A.

Advise Specialty Certifying Boards with reference to defining and determining the scope of the
specialty(s), subspecialty(s) and/or area of added qualification(s) coming under the Specialty
Certifying Boards' jurisdiction.

. Establish procedures to determine the qualifications of the applicants for certification,

recertification, and certification of added qualifications.

Receive from Specialty Certifying Boards amendments to their basic documents and transmit
such amendments, with appropriate recommendations, to the AOA Board of Trustees.

Review and approve candidates presented for certification, recertification, and certification of
added qualifications by Specialty Certifying Boards.

Maintain contact with the activities of the Specialty Certifying Boards to ascertain conformity to
the standards and procedures adopted, and to advise them, where indicated, regarding
corrections in their procedures. If necessary, the BOS shall make appropriate
recommendations to the AOA Board of Trustees when any Specialty Certifying Board fails to
conduct its affairs in an acceptable manner.

Keep a record of all meetings, transactions, and actions of the BOS.

Report action recommendations dealing with resident training programs to the Bureau of
Osteopathic Education. (B-3/91)

. Provide recommendations to the AOA Board of Trustees concerning the assignment or change

of specialty, subspecialty, and/or added qualifications jurisdiction.

Provide recommendations to the Board of Trustees concerning the creation of new Specialty
Boards.

Provide a mechanism to evaluate the validity and reliability of all certification examinations
conducted by AOA Boards.
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Article IV. Membership (B-07/10)

The membership of the BOS shall consist of the Chair, the Vice Chair, the Public Member and a
representative from each of the Specialty Certifying Boards.

Section 1. Chair and Vice Chair

A. A Chair and Vice Chair are appointed as members-at-large by the AOA President with the
approval of the AOA Board of Trustees. Both the Chair and Vice Chair must have
commitment to and experience in postdoctoral training and certification.

B. Chair and Vice Chair terms shall be for two (2) years, with appointments in alternate years.
Representatives to the BOS may be included as candidates for Chair and Vice Chair. The Chair
and Vice Chair must be AOA-certified osteopathic specialists.

C. The Chair cannot be from the same Specialty College as the Vice Chair or the immediate past
Chair.

D. The Vice Chair cannot be from the same Specialty College as the Chair or the immediate past
Vice Chair.

E. The Chair and Vice Chair may serve a maximum of three (3) two-year terms, outside the limit
of four (4) three-year terms as a BOS member.

F. In the event of a vacancy in the office of Chair or Vice Chair, the most senior member on the
Executive Committee of the BOS shall act as Chair or Vice Chair until the next regular
meeting. (B-07/93)

G. If for any reason a Specialty Certifying Board ceases to function, the BOS Chair shall assume
temporary Chairmanship of that Specialty Certifying Board, with restricted powers, to maintain
its operating continuity until the next meeting of the BOS. In this capacity he/she shall arrange
for the evaluation of candidates' credentials and for their examination, but shall not
himself/herself evaluate or examine. (B-12/57)

Section 2. Public Member

One public member shall be appointed for a three-year term by the AOA President (B-2/97). The
Public Member is automatically a member of the Executive Committee and the Standards Review
Committee. There is no limit to the number of terms for which a public member may be appointed.

Section 3. Representatives from Specialty Certifying Boards

A. There shall be one (1) representative and one (1) alternate representative elected by and from
the membership of each Specialty Certifying Board. These recommendations shall be made
during the annual meeting of the Specialty Certifying Board and submitted as soon as possible
to the Secretary of the BOS with the required annual or midyear BOS board reports. The
alternate representative shall be empowered to act for the regular representative, if he/she is
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unable to attend. (B-01/63)

B. Representatives to the BOS may serve a maximum of four (4) three-year terms (lifetime of
twelve years). (B-03/93; 02/94)

C. Bureau representative appointments are staggered and limited to no more than four (4) three-
year terms (lifetime of twelve years). (B-03/93; 02/94)

D. A representative’s term on the BOS commences at the close of the AOA Annual Meeting in
July of the year of appointment to the BOS.

E. A representative to the BOS shall serve until the close of the AOA annual meeting in July of
the year of the expiration of his/her term on the BOS.

Section 4. Council on Postdoctoral Training Representatives

The Chair of the Council on Postdoctoral Training or his/her representative may obsetve meetings

without vote.

Section 5. Secretary

A. The Secretary of the BOS shall be named by the AOA Executive Director.

B. The Secretary shall have the following responsibilities:

1.

2.

Keep a record of all meetings, transactions, and actions of the BOS and assist the Chair
in such other duties as are appropriate to this office. (B-07/58)

Maintain a file of all current Bylaws and Policies and Procedures and amendments
pertaining to the Specialty Certifying Boards and the BOS.

Check “Electronic Summary Sheets” for candidates recommended for certification,
recertification, or certification of added qualifications and notify the appropriate
Specialty Certifying Board and the Chair of the Executive Committee if there is a
problem that would defer certification, recertification, or certification of added
qualifications of a candidate. (B-07/92)

Serve as consultant to and assist the Committee on Basic Documents in its
responsibilities as follows:

a. Upon receipt of the annual or midyear reports of the Specialty Certifying
Boards, extract those amendments and recommendations for referral to the
Committee on Basic Documents.

b. Research and include all pertinent data (current procedures and policies) on each
item and forward to members of the Committee on Basic Documents for
review prior to the meeting of the BOS.

Retain “Electronic Summary Sheets” and “Examination Summaries” used by the
Executive Committee for one year from the date of the meeting.

Maintain and revise the Bylaws and Policies and Procedures of the Burean of Osteopathic
Specialists, upon changes being approved by the AOA Board of Trustees.

Update the “Requirements for Certification and Added Qualification” section of the
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AOA Web site whenever these become effective. (B-01/93)

8. Prepare the minutes of each meeting of the BOS and distribute to its members and the
Secretaries of the Specialty Certifying Boards within six (6) weeks of the meetings.

9. Coordinate the standards review process cycle (working closely with the Standards
Review Committee advisor in collecting all Standards Review Committee reports, rating
information, and distributing them to Standards Review Committee members;
maintaining records of all Standards Review Committee proceedings, decisions, and
deadlines mandated by the BOS upon recommendation of the Standards Review
Committee; and notifying all Boards of their compliance status).

Article V. Committees (B-02/09)
Section 1. Executive Committee

A. The BOS Executive Committee shall be comprised of eight (8) members who are drawn from
the membership of the full BOS and who (where possible) have served at least two years on the
BOS. The eight members shall include: the BOS Chair; the BOS Vice Chair; the Public
Member; two members selected by the AOA President-Elect following consultation with the
BOS Chair; and three members selected by ballot of the BOS based on recommendations of a
nominating committee consisting of the BOS Chair, Vice Chair and Public Member.

B. Members of the BOS Executive Committee shall serve terms corresponding to their terms on
the BOS, but not to exceed three years in length. If a member of the Executive Committee is
not re-appointed to the BOS, a replacement shall be chosen as described in Section A, above.

C. The Executive Committee shall have final authority to approve osteopathic specialty
certification, recertification, and certification of added qualifications. Such approval will
indicate the approval of the AOA, and these actions will be reported to the full BOS and to the
AOA Board of Trustees.

D. The Executive Committee shall have final authority on denial of certification, recertification,
and certification of added qualifications, subject to the appeal process. The Executive
Committee shall act for the BOS between meetings on the call of the Chair. (B-07/64; 07/93)

E. The Executive Committee shall review or cause to be reviewed the summaries of candidates
being presented for certification, recertification, and certification of added qualifications. (B-
07/85,07/92)

Section 2. Appeal Committee

A. The Appeal Committee shall be composed of three (3) members and three (3) alternates,
appointed by the BOS Chair from within the membership of the BOS, who are not on the
Executive Committee and who ate of different specialties. (B-07/04)

1. One member shall be designated as Chair of the Appeal Committee.
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2. An alternate shall serve as a regular member on the Appeal Committee if one of the
regular members is a representative of the Specialty Certifying Board involved in the
appeal.

3. No member of the Appeal Committee may vote in any appeal where that member has
previously acted on the appellant's case.

B. The Appeal Committee will provide adjudication of any charges by an applicant for
certification, recertification, or certification of added qualifications that meet the requirements
as contained in Paragraph C below, which in general would consist of allegations of unfairness,
discrimination or improper conduct of the affairs of the Executive Committee of the BOS or
the conduct of affairs, including the examination, of any Specialty Certifying Board.

Section 3. Committee on Basic Documents and Certificates

A. The Committee on Basic Documents shall consist of three (3) members appointed by the BOS
Chair. The Chair of the Committee shall be designated by the Chair of the BOS.

B. The duties of the Committee shall be the following:

1. Review proposed amendments to the basic documents of the Specialty Certifying
Boards to establish conformity with the requirements set forth by the AOA and the
BOS as published in the Po/icies and Procedures of the Burean of Osteopathic Specialists and
AOA Specialty Certifying Boards (“Policies and Procedures of the BOS”), and forward its
recommendations to the BOS.

2. Review the policies and procedures as approved by the BOS and/or the AOA Boatd of
Trustees and, where required, submit recommendations and/or amendments to the
BOS Bylaws and Policies and Procedures of the BOS, in accordance with those policies and
procedures.

C. For purposes of this Committee, "basic documents" shall be defined as the Bylaws and Policies
and Procedures of each of the Specialty Certifying Boards, and the BOS Bylaws and the Po/icies
and Procedures of the BOS.

D. The Secretary of the BOS shall serve as a consultant to the Committee. Upon receipt of:
amendments to the basic documents of Specialty Certifying Boards or the Policies and Procedures
of the BOS;; revised documents; or new documents, the Secretary of the BOS shall research and
include all pertinent data (current procedures and policies) on each item and forward this to
members of the Committee for review prior to the meeting of the BOS. (B-07/76)

Section 4. Jurisdiction Committee

A. The Jurisdiction Committee shall be composed of three (3) members, one of whom one will be
appointed as Chair by the BOS Chair.

B. The Jurisdiction Committee shall make recommendations to the BOS concerning any petitions
for the establishment of new Specialty Certifying Boards or for the assignment or transfer of
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jurisdiction over a specialty/subspecialty and/or atea of added qualifications. (B-03/88)
Section 5. Committee on Administrative and Boards’ Financial Matters
A. The Committee on Administrative and Boards’ Financial Matters shall act as follows:

1. Monitor and oversee compliance with the BOS” administrative and financial functions
as required of all AOA Specialty Certifying Boards.

2. Setve as a venue to recommend and/or implement standardization of administrative
and financial procedures that will safeguard both the AOA as the certification body and
the AOA Specialty Certifying Boards as agents of the AOA in the certification process.

3. Be helpful in assisting/guiding Specialty Certifying Boatds to comply with what is
required of them and to protect the AOA certification process.

4. Be empowered to make recommendations to the BOS and its Executive Committee to
take any action deemed necessary to bring Specialty Certifying Boards into compliance
with BOS” administrative and financial responsibilities.

B. Committee membership: The Committee shall be composed of at least three (3) members
appointed by the BOS Chair from the regular BOS membership. One of the members will be
designated as Chair. Two alternates will be designated by the BOS Chair.

C. Committee meetings: The Committee shall meet quarterly. (Face-to-face meetings during the
midyear and annual meetings of the BOS and via conference call in the interim)

D. Main responsibilities of the Committee:

1. The Committee shall review and approve midyear and annual reports submitted by
AOA Specialty Certifying Boards. Reports will be reviewed for completeness and
accuracy of information submitted.

2. The Committee shall monitor and enforce that board certification examination pass
rates are transmitted by the Specialty Certifying Boards to the Specialty Colleges every
twelve (12) months as required by the AOA Council on Postdoctoral Training (COPT).
Such pass rates are necessary for enhancement and improvement of graduate medical
education.

3. The Committee shall conduct administrative audits of each of the Specialty Certifying
Boards on a predetermined schedule to ensure compliance with BOS’ administrative
requirements. The committee will develop and utilize an audit template to assess areas
of compliance with administrative requirements and apply remedial requirements as
necessary.

E. Review and mediation of administrative problems: Where there is no apparent resolution of
ongoing administrative problems and a lack of compliance with the BOS’ administrative
requirements, including those directly affecting candidates for certification and administrative
operations at the Specialty Certifying Board and AOA levels, the Committee will review such
concerns and will make necessary recommendations and monitor progress to resolution of
problem.
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Where administrative and/or financial problems have not been resolved through mediation and
recommendations of this Committee and pose a legal and/or financial threat to both the AOA
and the Specialty Certifying Board, the Committee can recommend to the BOS Executive
Committee that an onsite inspection of Specialty Certifying Board offices and operations be
authorized through the AOA Board Of Trustees and, in extreme cases, may request possible
replacement of Specialty Certifying Board officers and/ or staff.

F. Financial:

1. The Committee shall review quarterly financial statements from each of the Specialty
Certifying Boards to ensure these are being submitted to the AOA Department of
Finance.

2. The Committee shall review such financial statements for determination of potential
tinancial problems or insolvency by AOA Specialty Certifying Boards (Boards at risk) or
whether they are marginally close to being at risk.

3. The Committee shall review and evaluate requests from Specialty Certifying Boards for
assistance from the AOA Dale Dodson Educational Fund and shall submit its
recommendations and evaluation to the Dale Dodson Educational Fund for its
evaluation and determination.

4. The Committee will report and make recommendations to the BOS’ Executive
Committee on what steps can be taken to ensure Specialty Certifying Board viability.

G. Relationship to the AOA Standards Review Committee and dormancy of examinations: Where
specific Specialty Certifying Boards have exhausted all avenues to comply with the standards

review process for specific examinations at the end of the probationary period, the Standards
Review Committee may ask that the Committee on Administrative and Board Financial Matters
determine whether those Specialty Certifying Boards have sufficient financial funds and
technical resources. The Committee on Administrative and Board Financial Matters, after
review of financial and other board resources, will make its findings known to the Standards
Review Committee for purposes of placing examinations in dormant status where necessary.
The Standards Review Committee then, as outlined in the Policies and Procedures of the BOS, may

mandate dormant status for examinations that have not met Standards Review Committee
Standards.

H. Appeal process: Where a specific Specialty Certifying Board does not agree with the actions
taken by the Committee on Administrative and Boards’ Financial Matters, the Specialty
Certifying Board will have an opportunity to appeal directly to the BOS Executive Committee
and the full BOS. In the event the BOS Executive Committee and the full BOS concur with
actions taken by this Committee, the Specialty Certifying Board will have the opportunity to
appeal the decision to the AOA Board of Trustees.

Section 6. Standards Review Committee

A. Committee Membership: The Standards Review Committee shall be composed of six (6)
elected members from within the membership of the BOS, the BOS’ public member, and two
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alternate members appointed by the BOS Chair. The AOA psychometrician will serve as a
non-voting member of the Committee. The Chair of the Committee shall be designated by the
Chair of the BOS. (B-03/01)

B. Terms: Elected members of the Standards Review Committee shall serve three-year terms
corresponding to their terms on the BOS. If a member of the Standards Review Committee
does not retain his/her appointment to the BOS, an intetrim Committee member shall be
appointed by the BOS Chair until a replacement is elected, in accordance with BOS procedures.
(B-07/98, B-03/01)

C. Duties: The duties of the Standards Review Committee shall be as follows:

1.

Assess examination failure rates and ensure notification to Specialty College Residency
Evaluation Committees of failure rates using summary data by program of graduation.
Individual physician examination results will remain confidential to the Specialty
Certifying Board. (B-02/98, B-07/98)

Maintain contact with the activities of the Specialty Certifying Boards to ascertain
conformity to the standards and procedures adopted, and to advise them, where
indicated, regarding corrections in their procedures.

Provide a mechanism to evaluate the validity and reliability of all certification
examinations conducted by AOA Specialty Certifying Boards and assess Board
compliance with the AOA certification examination standards. The BOS, upon
recommendation by the Committee and subject to appeal, shall take final action on a
Specialty Certifying Board’s compliance with the standards. These actions will be
reported to the AOA Board of Trustees.

D. Meetings: The Standards Review Committee will meet in conjunction with the BOS meetings
(midyear and annual) and as necessary to conduct the business of the committee.

Article VI. Basic Documents (B-02/09)

Section 1. Specialty Certifying Boards

A. The basic documents of the Specialty Certifying Boards shall be the Bylaws and the Policies and
Procedures, compiled and issued by each Specialty Certifying Board in accordance with AOA
requirements as approved by the BOS and the AOA Board of Trustees

B. The AOA Committee on Basic Documents and Operations of Affiliated Organizations shall
review all recommendations concerning the Bylaws of Specialty Certifying Boards and report its
recommendations to the AOA Board of Trustees. Final action by the AOA Board of Trustees
will be reported to the Specialty Certifying Boards and the BOS. (B-07/79)

C. The BOS Committee on Basic Documents and Certificates shall review all recommendations
concerning the Policies and Procedures of Specialty Certifying Boards.
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Section 2. Bureau of Osteopathic Specialists

A. The procedures and directives, as adopted by the BOS and the AOA Board of Trustees, shall

B.

be compiled and issued as the Bylaws of the Bureau of Osteopathic Specialists and the Policies
and Procedures of the Bureau of Osteopathic Specialists and AOA Specialty Certifying Boards
(“Policies and Procedures of the BOS”).

The Policies and Procedures of the BOS shall be maintained by the Secretary of the BOS and revised
regularly in consultation with the Committee on Basic Documents and Operations of Affiliated
Organizations, after approval by the BOS and the AOA Board of Trustees.

Section 3. Requirements for Certification, Recertification, or Certification of Added Qualifications

A.

B.

The requirements for certification, recertification, or certification of added qualifications shall
be published on the AOA Web site after changes have been approved. The fees charged by the
Specialty Certifying Boards shall be omitted. (B-07/92)

The requirements for certification, recertification, or certification of added qualifications shall
be updated annually by the Secretary of the BOS. (B-07/92)

The requirements for certification, recertification, or certification of added qualifications shall
be made available on the AOA Web site. (B-01/93)

Article VII. Meetings and Reports

Section 1. Meetings

A.

B.

There shall be a midyear and an annual meeting of the BOS.
The Executive Committee, at its discretion, may meet quartetly. (B-3/93)

The official call of each BOS meeting shall be issued not fewer than thirty (30) days prior to the
opening session.

A quorum at any session of any regular BOS meeting shall consist of a majority of the
designated membership of the BOS.

Robert's Rules of Order, Newly Revised shall be followed except where they conflict with these rules
of procedure. (B-07/64)

A quorum at any session of any regular Executive Committee meeting shall consist of a
majority of the designated membership of the Executive Committee.
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Section 2. Reports to the AOA Board of Trustees

A. The midyear report of the BOS to the AOA Board of Trustees shall contain the following

information:
1. Candidates awarded certification or recertification.
2. Candidates awarded certification of added qualifications. (B-03/93;02/98)
3. Amendments to the documents of Specialty Certifying Boards.
4. Reinstatement of certificates of certification, recertification, and certification of added

qualifications.
5. Any other recommendations from the BOS and/or its Executive Committee that
require action of the Board of Trustees.

B. The annual report of the BOS to the AOA Board of Trustees shall contain the following
information:

Candidates awarded certification or recertification.

Candidates awarded certification of added qualifications.

Nominations for membership on Specialty Certifying Boards.

Amendments to the documents of Specialty Certifying Boards.

Amendments to basic documents. (B-07/76)

Any other recommendations from the BOS and/or its Executive Committee, which
require action of the Board of Trustees (B-07/76).

Sk -

C. The annual report to the Board of Trustees shall contain statistical information by training
program relative to the number of applicants who have passed the required examinations and
those who failed, as reported to the BOS by its Executive Committee (B-7/54; 7/60).

Article VIII. Amendments (B-02/09)

Amendments to these Bylaws may be adopted for submission to the AOA Board of Trustees for
approval, by the vote of a majority of the members of the BOS registered with the Secretary as present
at the annual or midyear meeting, provided the proposed amendments have been submitted in print or
electronic format to each member present, and that they have been considered by the Committee on
Basic Documents and Certificates. (B-07/64)
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Policies and Procedures of the Bureau of Osteopathic Specialists and
AOA Specialty Certifying Boards

Bureau of Osteopathic Specialists: Mission Statement

The AOA Bureau of Osteopathic Specialists (BOS) is the Certifying Body for the approved specialty
Boards of the American Osteopathic Association and is dedicated to establishing and maintaining high
standards for certification of osteopathic physicians. The BOS seeks to ensure that the osteopathic
physicians it certifies demonstrate expertise and competence in their respective areas of specialization.
The BOS is deeply committed to delivery of quality healthcare to all patients by working with all its
approved Specialty Certifying Boards in the enhancement and continuous improvement of its
certification process.

Article I — Protocol for Establishing Specialty Certifying Boards

Section 1. Petitions

A. The Bureau is charged by the AOA Board of Trustees with providing recommendations
concerning the creation of new Specialty Certifying Boards and the assignment or change of
specialty, subspecialty, and/or added qualifications jurisdiction. The AOA Board of Trustees is
the final decision-making body concerning such questions.

B. Petitions to establish a new Certifying Board with jurisdiction in a newly defined specialty may
only be submitted by AOA-approved practice affiliates to the BOS for study and
recommendation. To be accepted as a certifiable field, the specialty(s) must meet the
requirements for certification as defined by the BOS. Such petitions must be submitted
electronically to the Secretary of the BOS a minimum of sixty (60) days prior to the date of the
BOS meeting.

C. Petitions to establish new certifying boards must conform to the forms found in the
Appendices of this document and include the following documentation:

1. The name of the proposed Board.

2. Alist of a minimum of 20 physicians, who are members of both the AOA and the
petitioning practice affiliate, interested in the establishment of the new Board.

3. A written study conducted by the petitioning group that justifies the need for the proposed
new Board and its interrelations with established Boards.

4. A list of the specialty(s) over which the new Board is seeking jurisdiction.

5. A copy of the AOA-approved or proposed basic standards for residency training in the new
defined specialty.
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Section

6. A draft of the proposed Bylaws and Policy and Procedures for the new Board, including the
definition of each specialty and the requirements for certification in each specialty.

Notification of the submission of a petition for establishing a new Specialty Certifying Board
and/or requesting an assignment or change of jurisdiction shall be sent to each AOA Specialty
College and Specialty Certifying Board by the Secretary of the Bureau prior to consideration
and recommendation by the Bureau.

The Bureau may not waive any of the following protocols. All final determinations regarding
such petitions are the prerogative of the Board of Trustees.

2. Petition Review

A.

Section

The Secretary to the BOS will review the documentation for completeness and then submit it
to the Jurisdiction Committee for its assessment.

The Jurisdiction Committee will report its recommendations to the full BOS.

The Secretary to the BOS will provide a copy of the petition to all member Specialty Certifying
Boards and establish a deadline by which all Boards are to respond, with a minimum of sixty
(60) days from the date provided to the member Specialty Certifying Boards. This process is to
provide the Specialty Certifying Boards an opportunity to determine if the new specialty field
would overlap into other specialty fields and has an identifiable body of knowledge and training
common to those specialty fields.

The Jurisdiction Committee will review those responses and present its recommendations to
the full BOS at its next scheduled meeting. .

3. Limitation

Submission of the required documentation does not necessarily guarantee the establishment of a new
Specialty Certifying Board and/or the granting of jurisdiction or the establishment of a conjoint
certification program with jurisdiction in a certification of added qualifications area. (B-7/85;7/89)

Article I1. Specialty Certifying Boards Requesting Jurisdiction in a New Specialty Field

Section

1. Petition Process

Petitions requesting jurisdiction over a new specialty field must first be submitted for study and
recommendation by an existing Certifying Board of the BOS. Petitions requesting jurisdiction over new
primary certification, certification of special qualifications and/or certification of added qualifications
follow a two-step process:

A. Definition of the new field, demonstrating the necessity of the new field and demonstrating that

B.

the Board has the appropriate resources to create and maintain a valid exam.

Submission of a full, completed standards report form. (Appendix)

BOS Handbook, Page 16



PROCEDURES OF THE BOS July 2010

Both steps of the petition must be approved by the full BOS before the Board receives full jurisdiction in
the new specialty field and can examine candidates. The first step and second steps of the petition cannot
be submitted concurrently.

Section 2. First-Step Petition

First-step petitions must be submitted to the Secretary of the BOS a minimum of sixty (60) days prior
to the date of the next BOS meeting. These petitions requesting assignment of jurisdiction must utilize
the form found in the Appendix of this document and must include the following.

A. Definition of the new specialty field.

1. List of the specialty(s)/subspecialty(s) and/or ateas of added qualification(s) over which the
Board has current jurisdiction and the transfer of jurisdiction being requested.

2. Definition of the tentative specialty field and rationale for examination.

3. Detailed plan for completing a job analysis to further define the examination.

B. Demonstration of the necessity for the new specialty field. The petition must include:

1. Evidence of potential AOA-approved residency sites.

List of osteopathic physicians that have training in the new specialty field. The list must
include the physician’s name, AOA number, certifications currently held, and dates and
locations of all residencies in the new specialty.

3. List of osteopathic physicians who have requested to take the exam that do not have AOA-
approved or ACGME training in the new specialty field. The list must include the
physician’s name, AOA number, certifications currently held, the dates and locations of all
residencies, and the percent of each physician’s practice spent working in the new specialty
field.

4. The AOA-approved or proposed basic standards for residency training in the new specialty
field.

5. Requirements for certification in the new specialty field being considered and any proposed
changes in other basic documents of the Board.

6. If a clinical practice pathway is proposed, the petition must state an expiration date for the
pathway, which must be a maximum of five (5) years following the award of jurisdiction.

C. Demonstration that the Board has the resources to create and maintain a valid certification
exam.

1. Subject-matter experts. Include a listing of at least five qualified subject matter experts in
the new specialty field that have committed to serving on the exam committee for this new
area of jurisdiction. Please include their name, AOA number, and certifications as well as
the dates and locations of all their residencies. Also include the percent of the physician’s
practice that is spent working in this new specialty field. A letter of commitment from each
subject matter expert must be submitted.

2. Financial resources. The Board must include a business plan that details how it will fund
the development and administration of the exam. Costs and demonstration of funds
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should be detailed for the following major exam development areas: job analysis/table of
specifications; item writing; exam scoring; and standard setting. Costs and demonstration
of funds should be detailed for the following major exam administration areas: item
collection/item banking; exam creation/printing; and exam proctoring. (B-07/03)

D. First-Step Petition Review

1.

2.
3.

The Secretary to the BOS will review the documentation for completeness and then submit
it to the Jurisdiction Committee for its assessment.

The Jurisdiction Committee will report its recommendations to the full BOS.

The Secretary to the BOS will provide a copy of the petition to all member Specialty
Certifying Boards and establish a deadline by which all Boards are to respond, with a
minimum of sixty (60) days from the date provided to the member Specialty Certifying
Boards. This process is to provide the Specialty Certifying Boards an opportunity to
determine if the new specialty field would overlap into other specialty fields and has an
identifiable body of knowledge and training common to those specialty fields.

The Jurisdiction Committee will review those responses and present its recommendations
to the BOS at its next scheduled meeting.

If determined that the new specialty, subspecialty and/or area of added qualification
overlaps into other specialty fields, consideration must be given to establishing a Conjoint
Certification Examination Committee, the process for which is published by the document
entitled, “Process and Procedures for AOA Conjoint Certification Examination Committees” (B-
03/09)

If the full BOS approves the first-step of the petition, the Board receives preliminary
jurisdiction and may begin to develop its second-step petition.

Section 3. Second-Step Petition

Second-step petitions must be submitted to the Secretary of the BOS a minimum of ninety (90) days
prior to the date of the next scheduled BOS meeting. These petitions must include a completed
standards report form for each new specialty field (Appendix XXX of this document). The process for
second-step petition includes the following:

A.
B.

C.

The Standards Review Committee (SRC) will first evaluate the standards report form.

The SRC may request to meet with Specialty Certifying Board representatives for further
description of the proposed exam.

The SRC will make a recommendation to the Jurisdiction Committee on the exam’s compliance
with the AOA certification standards.

The Jurisdiction Committee will review the second-step petition, and recommendation for
approval or denial will be forwarded to the full BOS for action at the next scheduled meeting.

B-07/03)
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Article ITI. Dormancy and Relinquishing Jurisdiction for Examinations (B-02/09)

Section 1. Placing Examinations into Dormant Status or Relinquishing Jurisdiction (B-07/03; 02/09

A request to place an examination into dormant status or to relinquish jurisdiction must be submitted
to the BOS for review and recommendation. The Specialty Certifying Board must submit the following
information with its request:

A. Rationale for placing the examination into dormant status or for relinquishing jurisdiction.
B. Description of the lack of activity in the specialty field, to ensure that any residents in those
programs are not negatively affected by the “dormancy” of the examination, which must
include:
1. The year in which original jurisdiction was granted
2. The number of osteopathic residency programs existing in the last seven years
3. The number of residents in osteopathic programs within the last seven years

C. If applicable, description of the recertification mechanism for all diplomates

D. If applicable, the number of osteopathic physicians certified in the specialty, broken down by
time-limited and lifetime diplomates

E. If applicable, the number of physicians that have taken the examination in the last five years

F. The proposed date for the placement of the examination into dormant status or for
discontinuation of the examination

G. The plan for notifying constituents of the status change

Section 2. Review Process

A. If there are active certificants, the Jurisdiction Committee will request a recommendation from
the SRC as to the status of the recertification exam required for the existing certificants.

B. If there are active certificants, the Jurisdiction Committee will request the Committee on
Administrative and Boards’ Financial Matters to report on any financial implications of the
dormancy request.

C. After a full review, the Jurisdiction Committee will make its recommendation to the full BOS.

Section 3. Mandatory Placement of an Examination into Dormant Status
At its discretion, the BOS, on the recommendation of the SRC, may mandate dormant status for an

examination that has not met the SRC standards (B-02/04).
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Section 4. Reactivating Examinations (B-07/03; 02/09

A. Dormant examinations may be reactivated. To reactivate an examination, the Board must
submit a detailed rationale for reactivation, to include:

1. Alisting of existing residency programs in the specialty field and the number of residents in
each program. The listing must describe whether the program is an AOA-approved
program and the total number of osteopathic physicians who have completed training in
this specialty field within the last seven years.

2. A listing of osteopathic physicians who have requested to take the examination and have
met AOA criteria for certification

3. A demonstration that the Board has the resources to create and maintain a valid
certification examination

4. A list of a minimum of five qualified subject matter experts in the specialty field committed
to serve on the Examination Committee. The list must include the physician’s name,
AOA number, certifications, dates and locations of all residencies, the percent of the
physician’s practice dedicated to this specialty and a letter of commitment to the
Examination Committee.

5. A business plan that details how the Board will fund the development and administration
of the examination. Costs and demonstration of funds should be detailed for the following
major examination development areas: job analysis/table of specifications; item writing;
examination scoring; standard setting; item collection/item banking; examination
creation/printing; and examination proctoring.

B. To reactivate an examination from dormancy, the SRC and the Committee on Administrative
and Boards’ Financial Matters will review all the information and make a recommendation for
approval or denial to the Jurisdiction Committee. The Jurisdiction Committee will conduct the
final review before submitting its recommendation to the full BOS.

C. Relinquishment of jurisdiction is permanent.

Section 5. Appeal Process for Specialty Certifving Boards Denied Dormancy and/or Reactivation of a

Dormant Examination (B-07/03; 02/09)

A. Specialty boatds declined dormancy and/or reactivation of a dormant examination may appeal
to the BOS.

B. The Specialty Certifying Board must submit a detailed rationale for its appeal at least ninety (90)
days prior to the next business meeting of the BOS.

C. A Specialty Certifying Board representative must be available to answer questions on the day of
the appeal.

D. Following the BOS review, the Specialty Certifying Board may appeal to the AOA Board of
Trustees by submitting a detailed rationale for its appeal at least ninety (90) days prior to the
next business meeting of the AOA Board of Trustees.

BOS Handbook, Page 20



PROCEDURES OF THE BOS July 2010

Section 6. Withdrawal from a Conjoint Certification Fxamination Committee (B-02/98

If a Specialty Certifying Board wishes to withdraw from a conjoint certification examination committee,
it must follow the procedures established in the Process and Procedures for AOA Conjoint Certification
Excamination Committees. 1n addition, if the Specialty Certifying Board wishes to independently
administer a certification of added qualification similar to the former conjoint examination, it must
apply to the Jurisdiction Committee using the full protocol described in this document.

Section 7. BOS Standards Review Committee Review - Dormancy of Examinations
Where specific Specialty Certifying Boards have exhausted all avenues to comply with the standards

review process for specific examinations at the end of a probationary period, the SRC may ask that the
Committee on Administrative and Boards’ Financial Matters determine whether those Specialty
Certifying Boards have sufficient financial funds and technical resources. The Committee on
Administrative and Board Financial Matters, after review of financial and other board resources, will
make its findings known to the SRC for purposes of placing examinations in dormant status where
necessary. The SRC may then mandate dormant status for examinations that have not met SRC
Standards.

A. The format of the review will be self-study with completion of a standards review report. The
report will be completed by the Specialty Certifying Board and submitted to the SRC for review
and action. The Committee will ask the Specialty Certifying Board to provide written evidence
that they have met the requirements set forth in the standards. (B-03/01)

The SRC will review the report from each Specialty Certifying Board to assess whether the
Specialty Certifying Board’s examination activities are in compliance with the standards. After
review and discussion within the SRC, the SRC will meet in person with the Specialty Certifying
Board representative to clarify any issues. Representatives from the Specialty Certifying Boards
(including at least one physician Board member) being reviewed must make themselves
available for the SRC meeting. (B-03/01, B-07/03)

After SRC review and discussion, the SRC must either:

1. Recommend to the BOS that the Specialty Certifying Board is in compliance with the
standards. If a recommendation of compliance is made, the BOS may then take action on
that recommendation. (B-03/01, B-07/03)

2. Defer making any recommendations to the BOS regarding compliance.

3. Recommend to the BOS that an examination jurisdiction be placed into a “dormant”
status. (B-07/03)

Within thirty (30) days of this SRC meeting, the SRC will send the Specialty Certifying Board a
written evaluation. This evaluation will relate the SRC findings, may request supplemental
information to verify compliance, and will report activities that are not in compliance with the
standards. Examination activities found not in compliance with the standards will be clearly
desctibed to the Specialty Certifying Board. (B-03/01)

B. Submission of the Specialty Certifying Board Response and Action Plans: For the first review
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cycle, the Specialty Certifying Board will have 120 days from the date of the written evaluation
to respond to the evaluation in writing. The response should include any Specialty Certifying
Board comments regarding the evaluation and any supplemental information requested from
the SRC. If any examination activities are not in compliance, the response must also include a
written action plan. At the next SRC meeting after submission of the response, the Board’s
supplemental information and the action plan will be examined. Once the SRC approves the
submitted action plan, a letter of acceptance is sent to the Specialty Certifying Board. (B-03/01,
B-07/03)

For second and later review cycles, the submission of a Specialty Certifying Board response or
action plan is not required. (B-07/03)

C. Non-Compliance: If any examination activities were found not in compliance with the
standards, the Specialty Certifying Board must submit an updated report.

1. For the first review cycle, the Specialty Certifying Board must submit an updated report to
the SRC, along with acceptable evidence that shows that all the examination activities are in
compliance with the standards, within one year of the Committee’s acceptance of the
Board’s action plan. Only areas designated as not in compliance from the evaluation will be
reviewed. (B-07/03)

2. For the second and later review cycles, the Specialty Certifying Board must submit an
updated report to the SRC, along with acceptable evidence that shows that all the
examination activities are in compliance with the standards, within one year of the review.
Only areas designated as not in compliance from this evaluation will be reviewed. The
Specialty Certifying Board must submit its updated report at least forty-five (45) days
before the SRC meets to study the Specialty Certifying Board’s updated report (B-07/03).

D. Updated Reports: At the next SRC meeting after submission of the updated report, the
Committee will review the updated report and may request to meet in person with the Specialty
Certifying Board representative(s) to clarify any issues. The SRC must make a recommendation
to the BOS for action and may recommend Board is in compliance or is not in compliance with
the standards. (B-03/01) The SRC may also recommend to the BOS that an examination
jurisdiction be placed in “dormant” status. (B-07/03)

E. Probation: If the BOS finds the Specialty Certifying Board not in compliance, the BOS may
impose a one-year probation period. By the end of the probation period, the Specialty
Certifying Board must demonstrate compliance with the standards. The Specialty College will
also be notified of the Specialty Certitying Board’s probationary status. Specialty Certifying
Board failure to comply with the standards will result in a BOS recommendation to the AOA
Board of Trustees that the Specialty Certifying Board is not in compliance and to forward a
recommendation for further action to the AOA Board of Trustees. (B-07/03)

F. Appeals: Specialty Certifying Boards may appeal the decision of the BOS to the AOA Board of
Trustees.
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Article IV. BOS Appeal Committee and Hearing Procedures

Section 1. Composition

The Appeal Committee of the BOS shall be composed of three (3) members and three (3) alternates,
appointed by the BOS Chair from within the membership of the BOS. Appeal Committee members
may not be on the Executive Committee and must represent different specialties. (B-07/04)

A. The BOS Chair shall designate one member as Chair of the Appeal Committee.

B. An alternate will serve as a regular member on the Appeal Committee if one of the regular
members is a representative of the Specialty Certifying Board involved in the appeal, has
another conflict of interest that precludes participation or is otherwise unable to attend the
hearing.

C. Members of the Appeal Committee will recuse themselves from participation in any appeal
where that member has previously acted on the appellant's case.

Section 2. Responsibility.

The Appeal Committee is responsible for adjudicating any charges by an applicant for certification,
recertification, or certification of added qualifications that meet the requirements set forth by the
Specialty Certifying Board and the BOS.

Section 3. Scope of Possible Appeal.

An appeal hearing shall be granted to determine the facts, which, if the prospective appellant's
allegations are found to be true, would constitute unequal application of the regulations and
requirements or standards, or unwarranted discrimination, prejudice, unfairness or improper conduct of
all or any part of an examination conducted by any Specialty Certifying Board or action by the
Executive Committee of the BOS.

The Appeal Committee will not consider issues related to examination content. The Appeal
Committee members at the hearing are all from outside the specialty area at issue and are not expected
to have subject matter expertise as to the specialty practice area at issue. (B-07/76)

Section 4. Procedure for Requesting an Appeal to the BOS Appeal Committee.
All requests for an appeal shall be filed with the Chair of the BOS within one year of the decision by

the certifying board’s appeal committee and no later than two years after the alleged incident(s) from
which the grievance arises. Prior to seeking review by the BOS Appeal Committee, appellants must
first appeal to the certifying boards. Appeals that have not been reviewed by the certifying board may
be returned to the appellant with instruction to seek review from the certifying board before submitting
the appeal to the BOS Appeal Committee. The Chair of the BOS shall determine whether sufficient
grounds have been alleged, in accordance with Section 4.3 above, and if so he/she shall notify the
prospective appellant, the Specialty Certifying Board involved (or Executive Committee), and the Chair
of the Appeal Committee that the appeal will be heard. Appeals will be scheduled in conjunction with
one of the regular meetings of the BOS. Special hearings may be called by the Chair of the Appeal
Committee. (B-03/93)

BOS Handbook, Page 23



PROCEDURES OF THE BOS July 2010

Section 5. Material in Support of Appeal.

The appellant shall be asked to prepare a position statement of no more than 20 pages in length that
explains the basis for appeal. In addition to the position statement, the appellant should also submit
any documentation in support of the appeal. The specialty board shall be asked to submit a position
statement of no more than 20 pages in length as well as any documentation in support of the board’s
position. The appellant, Specialty Certifying Board involved, and BOS Chair shall be advised that all
position statements and documentary material necessary for proper adjudication of the case shall be
submitted to the Chair of the Appeal Committee no later than sixty (60) days prior to the date
scheduled for the hearing. The BOS Appeal Committee’s Secretary shall provide the position
statements and supporting documentation to the Committee members, the appellant and the Specialty
Certifying Board.

Section 6. Attendance at Hearing.

Barring documented extraordinary circumstances, appellants must be present at the hearing. One
representative of the Specialty Certifying Board involved (or the Chair of the Executive Committee, or
his/her designee) must also be present at the hearing to present the position of the Certifying Boatd.
Appellants may be represented at the hearing by legal counsel, provided that the appellant provides the
Appeal Committee Secretary with at least thirty (30) days prior notice as to the use of legal counsel and
the name and address of the attorney.

Section 7. Conflicts of Interest.

Appeal Committee members will recuse themselves if there is a conflict of interest that prevents them
from objectively reviewing the appeal. Additionally, the Specialty Certifying Board and the Appellant

shall also have the right to object to the participation of particular members of the Appeal Committee.
The Chair shall decide if such objections have merit and if such members shall be excluded as a result
thereof.

Section 8. Record of Appeal.

Stenotyped minutes of the appeal hearings shall be made. The minutes shall be confidential, but may
be made available to authorized representatives of the appellant and the Specialty Certifying Board or
Executive Committee, members of the Appeals Committee, and/or members of the AOA Boatd of
Trustees. The minutes shall be kept in the permanent files of the Secretary of the BOS. (B-07/70)

Section 9. Attendance at Appeal.

The Appeal Committee shall meet in closed session. In addition to the Appellant, Specialty Certifying
Board representative(s) and Committee members, the BOS Chair, Vice Chair and Public Member may
attend the hearing and, with the consent of the Appeal Committee Chair, may ask questions of the
Appellant and Certifying Board Member.

Section 10. Appeal Hearing Procedure.
Appeal Hearings should take approximately ninety (90) minutes. The Chair has discretionary authority

to determine the format hearing. In general, however, hearings should follow the following format:

A. Appellant’s presentation (approximately 20 minutes)
B. Specialty Certifying Board’s presentation (approximately 20 minutes).
C. Appellant’s rebuttal (approximately 5 minutes)

BOS Handbook, Page 24



PROCEDURES OF THE BOS July 2010

D. Specialty Certifying Board’s rebuttal (approximately 5 minutes)

E. Questions and Answers (approximately 20 minutes)

F. Specialty Certifying Board’s closing statement (approximately 5 minutes)
G. Appellant’s closing statement (approximately 5 minutes)

The Appeal Committee shall deliberate in Executive Session. The parties shall then be excused, but
shall be advised to remain for further questions if necessary. (B-07/76)

Section 11. Presentations.

Cross examination and presentation of third-party witness testimony is not allowed. Third-party
witness testimony should be presented in affidavit format and submitted with documentation.
However, the Chair shall have the discretion to permit modification of the format if necessary to
consider the merits of the allegations contained in the petition. (B-07/76)

Section 12. Deliberations and Decisions.

After hearing and considering the presentation of the appellant and the response of the Specialty
Certifying Board, the BOS may vote to uphold the decision of the certifying board, overturn the
certifying board decision or request additional information. The Appeal Committee may include
specific directions for the certifying board (e.g. special examination procedures), but shall not have
authority to change a failing exam grade to a passing grade. The Appeal Committee shall report its
decision and recommendations to the BOS, which shall in turn report the decision to the AOA Board
of Trustees.

Within thirty (30) days of the Appeal Committee’s decision, the appellant and the Certifying Board shall
be notified of the decision. The parties shall be advised that they have the right to appeal the action of
the Appeal Committee to the AOA Board of Trustees and advised of the process to request further
appeal to and a hearing before the AOA Board of Trustees. (B-07/76; 03/93)

Section 13. Appeal Process for Specialty Certifying Boards
For appeals filed at the Specialty Certifying Board level, Boards will follow the hearing procedures
outlined above.

Article V. BOS Committee on Administrative and Boards’ Financial Matters

The Committee on Administrative and Boards’ Financial Matters may identify problems with a given
Specialty Certifying Board related to the operation and administrative functions of the Specialty
Certifying Board. Committee composition is found under Article V of the Bylaws of the BOS.

Section 1. Review and Mediation of Administrative Problems.

Where there is no apparent resolution of ongoing administrative problems and a lack of compliance
with the BOS” administrative requirements, including those directly affecting candidates for certification
and administrative operations at the Specialty Certifying Board and AOA levels, the Committee on
Administrative and Boards’ Financial Matters will review such concerns and make necessary
recommendations and monitor progress to resolution of problem.
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Where administrative and/or financial problems have not been resolved through mediation and
recommendations of this Committee and pose a legal and/or financial threat to both the AOA and the
Specialty Certifying Board, the Committee may recommend to the BOS Executive Committee that an
onsite inspection of Specialty Certifying Board offices and operations be authorized through the AOA
Board of Trustees and, in extreme cases, may request possible replacement of Specialty Certifying
Board officers and/or staff.

Section 2. Appeal Process.

Where specific Specialty Certifying Boards do not agree with the actions taken by the Committee on
Administrative and Boards’ Financial Matters, the Specialty Certifying Board may appeal directly to the
BOS Executive Committee and the full BOS. Where the BOS Executive Committee and the full BOS
concur with actions taken by this Committee, the Specialty Certifying Board may appeal the decision to
the AOA Board of Trustees.

Section 3. Financial Review

A. The Committee shall review quarterly financial statements from each of the Specialty Certifying
Boards to ensure these are being submitted to the AOA Department of Finance.

B. The Committee shall review such financial statements for determination of potential financial
problems or insolvency by AOA Specialty Certifying Boards (Boards at risk) or whether they
are marginally close to being at risk.

C. The Committee shall review and evaluate requests from Specialty Certifying Boards for
assistance from the AOA Dale Dodson Educational Fund and shall submit its
recommendations and evaluation to the Dale Dodson Educational Fund for its evaluation and
determination.

D. The Committee will report and make recommendations to the BOS Executive Committee on
what steps can be taken to ensure Specialty Certifying Board viability.

Article VI. Nominations to AOA Specialty Certifying Boards

Section 1. Process of Nominations of Board Members to Serve on AOA Specialty Certifying Boards

(B-02/07)

A. Each Specialty Certifying Board will select a nominee from a pool of eligible and qualified
candidates to serve on the Board. Preferably, the Specialty Certifying Board will choose a
candidate that has had formal training in item-writing and understands the certification process
and all duties associated with being a member of an AOA Board. If the selected individual has
not had item-writing training, training must be obtained within one year of being appointed to
the Board or he/she will not be eligible to remain on the Board.

B. The nominee’s curriculum vitae (CV) and supporting letter from the Chair of the Certifying
Board will be forwarded to the Executive Committee of the Specialty College for its agreement.

C. If there is agreement with the Specialty College on the nominee to serve on the Certifying
Board, the Board then will forward the nomination along with an agreement letter, signed by
the Chair of the Certifying Board and the President of the Corresponding Affiliate or their
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approved designates, to the Bureau of Osteopathic Specialists (hereinafter Bureau) for its
approval and subsequent submission to the AOA Board of Trustees for final approval.

D. If a Specialty College fails to approve the candidate(s) submitted by the Certifying Board, the

matter shall be resolved by the process outlined in Section 2, below.

Section 2. Resolution Process

A.

If there is disagreement on a candidate between the Certifying Board and its corresponding
Specialty College, the Chair of the Certifying Board and the President of the corresponding
Affiliate shall initiate dialogue to discuss the disagreement.

. If the disagreement cannot be resolved, the Affiliate will send a letter of rejection to the

Certifying Board and may submit a recommendation to which the Certifying Board may agree
or not agree.

If the Specialty Certifying Board accepts the recommendation, the Specialty Certifying Board
will follow the process in Section 1, Paragraph C, above.

If disagreement occurs on the second candidate, the Certifying Board will submit an alternate
candidate.

If there is no agreement by the third submission, the Chair of the Certifying Board and the
President of the corresponding Affiliate can appeal to the AOA Board of Trustees as the final
arbiter.

Section 3. Timeline for Submission of Nomination Recommendations

A.

B.

In the event of a vacancy, the Certifying Board shall select a candidate and submit the name at
its next scheduled meeting. When a Certifying Board nominates a candidate, the corresponding
Affiliate has thirty (30) days in which to respond.

All Certifying Boards will submit the name of the selected candidate to the corresponding
Specialty College within thirty (30) days of the meeting in which the candidate was selected.
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C. If the Affiliate does not respond within thirty (30) days, by default the candidate will be
automatically viewed as accepted by the Specialty College.

D. If a corresponding Affiliate disapproves a Certifying Board’s recommendation, the Certifying
Board has thirty (30) days to respond to the Affiliate.

Section 4. Term of Office
A Certifying Board Membet's term is effective the date that he/she is elected to that position by the
AOA Board of Trustees. (B-03/84)

Section 5. Conjoint Certification Examination Committees

In the case of a Conjoint Certification Examination Committee, special procedures for nomination of
members may be established with the approval of the BOS and the AOA Boartd of Trustees. (B-07/76)

Procedures for the administration of Conjoint Certification Examination Committees are outlined in
the BOS document published as “Process and Procedures for AOA Conjoint Certification Examination
Committees” (B-03/09)

Article VII. Officers of Specialty Certifying Boards of the BOS

Specialty Certifying Board Officers shall be alert to the fact that modification of the existing Bylaws and
Policies and Procedures may be needed from time to time and shall give prompt attention to amending
their papers of organization as directed by the AOA Board of Trustees. Officers of Specialty Certifying
Boards shall cooperate with the Committee on Basic Documents of the BOS to insure uniformity of
amendments. (B-07/49)

Section 1. Chair and Vice Chair
A. Following election, the Chair and Vice Chair shall familiarize themselves promptly with the
status of the Specialty Certifying Board's activities by conference with retiring officers. The
Chair shall make the appointments (Committees) as designated in the statement of his/her
duties in the Bylaws.

B. The Chair of each Specialty Certifying Board shall set up a schedule of the prescribed activities
of the Specialty Certifying Board and maintain an appropriate system to assure adequate
reminders of necessary action.

C. The Vice Chair shall preside at all meetings of the Specialty Certifying Board in the absence of
the Chair and assist the Chair in the discharge of the duties of that office.
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Section 2. Secretary-Treasurer

The Secretary-Treasurer of the Specialty Certifying Board shall perform the duties as follows:

A.

Fulfill the duties of the office as described in the Bylaws of the Specialty Certifying Board and
observe the procedures, as stated in this document, regarding the issuance of certificates, annual
registration fees, and changes in certification status.

Report any subsequent change in personnel to the Secretary of the BOS.

Inform the Secretary of the BOS, in writing, of the dates and places of all examinations.
Examinations shall be scheduled early enough so that the dates may be published not later than
four (4) months prior to the date specified, except in the case of individually arranged clinical
examinations.

Prepare an annual and midyear report for presentation to the Bureau. The report forms are
distributed by the Secretary of the Bureau and must be completed and returned to the Bureau
Secretary at least thirty (30) days before the date of the Bureau meeting. Instructions for
submission of reports shall be noted on the forms. The Secretary-Treasurer may present
changes in these reports and recommendations as addenda by submitting the required number
of typed copies to the Secretary of the Bureau for distribution to the members of the Bureau at
the time of its meeting.

Prepare the required documentation for candidates being presented for certification, which are
distributed by the Secretary of the BOS. Instructions for submission of these forms are noted

on each form.

Prepare the "Statistical Summary of Candidates Examined for Certification" and submit, with
the Specialty Certifying Board's annual report, to the Bureau.

Prepare a financial statement for submission to the AOA in accordance with established AOA
guidelines.

At the discretion of the Specialty Certifying Board, this position may be held by a single
individual or divided as separate Secretary and Treasurer positions.

Article VIII. Board Eligibility (B-07/10)

Section 1. Definition

On completion of his/her training program, an osteopathic physician is eligible and qualified to
become certified.

Section 2. Notification

All residents and fellows in AOA-approved programs shall be notified by the AOA of the

definition and deadline of board eligibility. Such notification shall be included with the AOA
annual report form sent to residents and fellows.
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Section 3. Termination of Board Eligible Status

A.

Board eligible status shall terminate on December 31 of the sixth year following completion of
the training program. (B-07/89, B-07/10)

In view of a candidate's right to appeal the results of a failed examination, Board eligibility shall
not be terminated due to failure of examinations until the appeal is complete.

If a candidate does not initiate examination within the period of Board eligibility, then Board
eligibility status will be automatically lost and so recorded by the AOA and appropriate
Specialty Certifying Board.

Section 4. Re-Entry Process

A.

At the end of six years of board eligibility, if the candidate has not obtained final certification,
the candidate may petition the Board to re-enter the certification process. On being granted the
ability to re-enter the certification process, the candidate must begin at the beginning of the
certification process and must participate in the first available administration of the exam. The
candidate will have two attempts to pass each step of the examination process. If unsuccessful
on a given administration, the candidate must participate in the next available examination
administration.

After exhausting the above process the candidate is not eligible to continue the certification
process.

In order for a candidate to be eligible to re-enter the certification process, a candidate must re-
petition the board. The board will establish criteria that must be met prior to granting re-entry,
approved by the SRC of the BOS. Upon approval, the applicant will follow the same process
as outlined in Paragraph B, above. If the candidate is unsuccessful in this attempt, there will be
no further opportunities to become certified.

A Specialty Certifying Board may have more stringent requirements in the limitation of time in
which a candidate for certification must complete the entire certification process, to be

published in its Basic Documents.

Re-entry into to the certification process does not re-establish “board eligibility.”
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Article IX. Certification

Section 1. Certification

To be eligible to receive certification from the AOA through member Specialty Certifying Boards, the
applicant must meet the following minimum requirements:

A.

B.

The applicant must be a graduate of an AOA-accredited college of osteopathic medicine.

The applicant must hold an unrestricted license to practice in a state or territory. An applicant
for initial certification or recertification that has a restricted license may petition the specific
certifying board for the ability to enter the certification or recertification process based upon
review of the reason for licensure restriction. (B-02/08)

The applicant must be able to show evidence of conformity to the standards set forth in the
Code of Ethics of the AOA.

The applicant must have been a member in good standing of the AOA or the Canadian
Osteopathic Association for the two (2) years immediately prior to the date of certification. (B-
07/64;07/76; 07/79; 02/09; 07/10)

Each Specialty Certifying Board shall establish its individual requirements for years of AOA-
approved training for each primary, subspecialty, and/or added qualifications. (B-02/09)
Specialty Certifying Boards shall send all recommendations, complaints, or comments regarding
resident training programs to the COPT, forwarding residency evaluations to the Committee of
the Specialty College and not to individuals or hospitals. The responsibility of making
recommendations and requirements relative to training programs designated as approved
residencies as defined by the AOA Board of Trustees is, and shall be, that of the COPT. (B-
12/48)

Each Specialty Certifying Board shall establish its individual eligibility requirements for
examination for certification. Practice within each field under each board shall be defined in
the policies and procedures of each board. (B-02/09)

Following satisfactory compliance with the prescribed requirements for examination, the
applicant is required to pass appropriate examination(s) planned to evaluate an understanding
of the scientific basis of the problems involved in the given specialty, subspecialty; familiarity
with the current advances in the given specialty; and possession of sound judgment and of a
high degree of skill in the diagnostic and therapeutic procedures involved in the practice of the
given specialty, subspecialty, and/or added qualifications. (B-02/09). Specialty Certifying
Boards shall determine by examination the applicant's ability to use the osteopathic concepts in
the practice of his/her specialty, subspecialty, and/or area of added qualifications. (B-12/48;
02/09)

1. Examinations shall be conducted and required in the case of each applicant. The
method(s) and content of the examination procedure shall be determined by the individual
Board and shall be subject to the approval of the AOA Board of Trustees. Where
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H.

K.

N.

applicable, the final portion of the examination shall be conducted only after the required
years of practice have been completed. (B-07/86)

2. Where applicable, a member of the Specialty Certifying Board shall personally supervise the
conduct of the oral examination. (B-07/86; 07/10)

3. Where applicable, the conduct of the clinical examination may be delegated to Committees
of not fewer than two (2) individuals qualified in the specialty or subspecialty. (B-07/71;
02/86; 07/10)

4. A full description of the method of conducting the examination is to be provided in each
Specialty Certifying Board's Policies and Procedures.

Applicants for certification are required to file an application provided by each Specialty
Certifying Board, which shall set forth their qualifications for examination as stated in
Paragraphs A through G this Article. The procedure for filing applications is set forth in the
Policy and Procedures of each Specialty Certifying Board. (B-02/09)

Subject to the recommendation of the BOS and to the approval of the AOA Board of Trustees,
the Board may require such further training and/or practice in each of the fields coming under
its jurisdiction as, in its judgment, such field may require, provided that the additional
requirement for each field is clearly set forth in the Policy and Procedures of each Specialty
Certifying Board.

Any changes to training and/or practice requitements shall go into effect a minimum of one (1)
year subsequent to the announcement of such change.

The applicant for certification, recertification, and certification of added qualifications shall not
be required to be a member of a Specialty College or other similar society. (B-07/53; 02/09)

Applicants desiring examination for certification are required to file an application, which shall
set forth the applicant's qualifications. The procedure for filing applications shall be formulated
in each Specialty Certifying Board's regulations and requirements.

Signed applications and all material submitted by an applicant to a Specialty Certifying Board,
even though the applicant may withdraw as an applicant for certification, shall remain the

property of the Specialty Certifying Board. (B-07/53)

Candidates must fulfill all requirements prior to certification.

Section 2. Processing of Applications by AOA Specialty Certifying Boards

A.

Specialty Certifying Boards shall verify AOA approval of the completed residency of each
candidate prior to submission of the candidate for certification. Verification must include:

1. For Osteopathic Residents: A statement from the Evaluating Committee of the appropriate

BOS Handbook, Page 32



PROCEDURES OF THE BOS July 2010

Specialty College that the program has been approved as being complete and that this
information has been officially registered with the AOA central office.

2. For Accreditation Council for Graduate Medical Education (ACGME) Residents: A copy
of the letter from the AOA granting approval of the training as being complete. (B-04/85,
07/10)

3. For American Board of Medical Specialties (ABMS)-certified DOs Seeking AOA

Certification: (B-07/04; 07/09)

a. Evidence via primary source verification of ABMS certification will be accepted as

completion and approval of the ACGME residency program.

b. The candidate must be certified by the ABMS in the specialty for which AOA

certification is sought.

c.  Where allowed by specific AOA Specialty Certifying Boards, ABMS-certified
osteopathic physicians who participated in a clinical pathway to achieve ABMS
certification may be allowed to enter the certification process under the following
conditions:

1. The pathway must have been completed prior to 1995; and
ii. The candidate must meet any additional requirements set by the Specialty Certifying

Board for certification.

The candidate must be an AOA member in good standing at the time of the
application process.

Osteopathic physicians certified through an approved Board of the ABMS and who
have received approval from the AOA will be able to enter the AOA certification
process.

AOA Department of Education staff will receive all applications and work with the
appropriate Specialty College and Specialty Certifying Boards to verify credentials for
entry into the AOA certification process.

The AOA will notify the appropriate Specialty College and Specialty Certifying Board
of this approval.

o

-

o

™

g. The applicant will maintain Continuing Medical Education (CME) hours to fulfill AOA
requirements.

h. The applicant, if not a current AOA member, will pay the full dues amount at the time
of application.

-

The physician applicant will not be required to have State or Specialty College

membership at the time of the application.

Applicants will be subject to fees as designated by the Specialty Certifying Board.

Applicants may be subject to additional requirements set by the Specialty Certifying

Board and Specialty College.

. Existing resolutions will be maintained and monitored annually by the Task Force.
When the Task Force completes its charge outlined in Resolution 67, responsibility to
maintain and monitor these resolutions, as well as the process of certifying ACGME
trained osteopathic physicians will be charged to the Bureau.

m. The Council on Postdoctoral Training (COPT), with the AOA, will monitor the

ACGME basic standards for residency training. (B-07/04)

o
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Article X. Examination Results

Section 1. Notification

The Secretary-Treasurer of each Specialty Certifying Board shall, within ninety (90) days of the final
action of the Specialty Certifying Board, notify the applicant examined for certification of the results of
his/her examination. For candidates who have completed the certification process, the AOA must be
provided the list of successful candidates within three (3) weeks of candidate notification, in the format
specified by the AOA. (B-07/10)

Section 2. Format of Notification

For those physicians who have passed all of the prescribed examinations, a form letter shall be used
(See Appendix), in conformity to the direction of the AOA Board of Trustees, so that the applicant will
understand that the passing of the examination does not necessarily complete the requirements for
certification.

Article XI. Certificates

Section 1. Issuance

A. Certificates are issued by the Board to applicants who have conformed to all requirements for
certification and recertification.

B. Each certificate shall be signed by the Chair and the Secretary-Treasurer of the Specialty
Certifying Board. No certificate is valid until it has been signed by the Executive Director of
the AOA.

C. The date carried by primary certification shall correspond with the date on which verification of
successful completion of all Board requirements by the respective Specialty Certifying Board
occurred. All general certifications issued after 2004, or as previously determined by each
Specialty Certifying Board, are time-limited to 10 years or less. Lifetime general certifications,
which were issued prior to the Board’s established date without a time limit, will remain in
effect. (B-02/00)

The date carried by certification of added qualifications (CAQ) certificates shall correspond
with the date on which verification of successful completion of all Board requirements by the
respective Specialty Certifying Boards occurred. Except as previously approved by the AOA
Board of Trustees, all CAQ certificates will be time-limited to 10 years or less. (B-02/00)

D. The Secretary of the Bureau, upon notification of approval of candidates by the Bureau, shall
notify the candidate and the recommending Specialty Certifying Board of the approval of
certification. Only upon receipt of notification from the Bureau shall the Secretary of the
Specialty Certifying Board have the certificate prepared and numbered. The certificate must be
forwarded to the diplomate within ninety (90) days from the date of notification of approval of
certification.
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E. The Secretary of the Specialty Certifying Board shall prepare and send a “receipt of certificate
of certification” to accompany the certificate sent to each diplomate. The diplomate shall be
advised by the Specialty Certifying Board to sign the receipt and return it to the Specialty
Certifying Board.

F. The diplomate shall be notified, in writing, of the requirements for maintaining certification,
recertification, and certification of added qualifications.

G. The term "Certification" is to be used for certification in a specialty or subspecialty, and the
only other term used by the AOA and the Bureau is "certification of added qualifications.” (B-
07/91;07/92;02/98)

Section 2. Certificate Format

The following are minimum standards for the format of Specialty Certifying Board certificates of
certification. Proposed changes to the format of the certificate must be submitted to the BOS
Committee on Basic Documents and Certificates for approval.

Indication of certification by the AOA

Date of approval by the AOA

Physician name in format of: "John Smith, D.O."

Seal of the Specialty Certifying Board

Signatures of Specialty Certifying Board Chair and Secretary
Signature of AOA Executive Director

Aesthetically acceptable

Wording to indicate that the physician has pursued an accepted course of study and has
satisfactorily completed the required examinations

Certificates should be consecutively numbered

No abbreviations

. Criteria should be developed for the issuance of duplicate certificates
Start and end date for which the certificate is issued (B-07/96)

TOTHmOO %>

ahehals

Section 3. Certification in More than One Field

An osteopathic physician may hold certification in mote than one specialty, subspecialty, and/or area of
added qualifications either under the same Specialty Certifying Board or under different Specialty
Certifying Boards. In such a case, the physician is to be listed under each of the specialties,
subspecialties, and/or area of added qualifications in the any roster of certified physicians. The term
"subspecialty" is to refer to areas eligible for certification, and the term "field of interest" is to be used
regarding interest or training in areas leading to certification of added qualifications. (B-07/91; 02/98)
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Section 4. Recording of Multiple Certificates

A.

The diplomate is assigned a number for life under each Specialty Certifying Board. Successive
certificates issued to the same diplomate by the same Specialty Certifying Board retain the initial
certificate number assigned to the diplomate.

The diplomate is billed according to each number.

Successive certificates are listed on the record after the diplomate's name by date of their
approval.

The diplomate retains certificates as acquired for his/her archives and personal satisfaction.

The diplomate is listed or known to the Specialty Certifying Board as being certified in each
category.

The diplomate must maintain general certification when certification of added qualifications is
awarded. (B-07/92)

Section 5. Annual Registration Fee and Requirements

A.

B.

Active Diplomates

1. AOA dues notices mailed to active diplomates shall include a charge of sixty-five dollars
($65.00) for each of the Specialty Certifying Boards under which the diplomate holds a
certificate for the annual registration of the certificate(s). Fifteen dollars ($15.00) of this fee
shall be forwarded by the AOA Controller to the respective Specialty Certifying Board for
continuation of its work. Five dollars ($5.00) of the remaining fee will be allocated to the
Dale Dodson Fund and $15 will be allocated to the corresponding Specialty College
Evaluation Committee. The remaining thirty dollars ($30.00) shall be retained by the AOA
to cover costs for processing applications and other ancillary expenses incurred with
keeping the certification registration up to date. (B-07/76; B-03/90; B-02/98; B-02/02)

2. Membership cards for those who have paid the current certification registration fee are to
designate what Specialty Certifying Board(s) the diplomate has been certified in. Physicians
certified for the first time shall not be required to pay the annual certification registration
fee during the fiscal year in which the Executive Committee of the Bureau approved their
certification. They are to be billed for the fee beginning with the next fiscal year. (B-
07/66)

Inactive Diplomates

Diplomates who are classified as inactive shall not be required to pay the annual certification

registration fee. Inactive diplomates may retain the possession of their certificate(s) and their

names shall appear in the official registry of certified physicians with a designation of inactive

status. A diplomate shall be classified as inactive for one of the following reasons:

1. 'The diplomate is unable to practice the specialty, subspecialty, and/or cettification of added
qualifications in which he/she is certified because of health or age.
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2. The diplomate has voluntarily requested that a lifetime, non-time dated, certification be
inactivated with the right to request reactivation at a future time. (B-02/00)

C. Retired Members

1. Certification will be listed as “retired” when the diplomate is permanently retired and
not gainfully employed in any phase of professional activity, and when his/her practice
status designation in the AOA Yearbook and Directory so indicates. Retired diplomates
may retain the possession of their certificate(s) and their names shall appear in the
official registry of certified physicians with a designation of retired status. All
certification information will be retained and shown on the AOA Physician Profile
when the certification status is retired by reason of membership retirement status. (B-
03/01)

2. If a retired diplomate holds a time-dated certification and chooses to become “active”
after his/her certification has expired, he/she must re-enter the certification process in
accordance with the Bylaws of his/her respective Specialty Certifying Board. (B-03/01)

D. Diplomates Holding More Than One Certificate

1. If the diplomate is certified in more than one specialty, subspecialty, and/or certification
of added qualifications under the same Specialty Certifying Board, only one annual
certification registration fee shall be required.

2. If the diplomate is certified in more than one specialty, subspecialty, and/or certification
of added qualifications under different Specialty Certifying Boards, and elects to retain
more than one certificate, an annual registration fee for each of the Specialty Certifying
Boards under which certification is held shall be required. If the diplomate does not
elect to retain more than one specialty, subspecialty and/or certification of added
qualifications, the earliest certificate issued shall be automatically revoked.

Section 6. Inactivation, Reinstatement and Reactivation (B-02/02)

A. Immediately following official notification that a diplomate no longer meets any one of the
following requirements for maintaining certification status with the AOA, his/her certificate
will be inactivated according to procedures developed by the BOS and the AOA Department
of Membership. The procedures will give the diplomate ample opportunity and notice to
comply with any requirement deficiencies for maintaining AOA certification. (B-02/02).

B. Reinstatement of a certificate that was inactivated when the diplomate was dropped from AOA
membership for nonpayment of dues, or for nonpayment of the annual registration fee, will be
automatic upon reinstatement of the diplomate's AOA membership and/or payment of the
registration fee.

C. Reactivation of a certificate of lifetime, non-dated certification, which has been voluntarily
inactivated by request, shall require compliance with the requirements of Paragraph A above, as
well as approval of the appropriate Specialty Certifying Board and the Bureau. Reactivation
will also require payment of any back AOA membership dues, up to a maximum period of two
(2) years. Reactivation will also require payment of any back AOA certification registration
fees, up to a maximum period of two (2) years. (B-02/00, B-02/02)
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Section 7. Revocation of a Certificate

A. The Specialty Certifying Board shall have the power to recommend to the Bureau the
revocation of the certificate of any diplomate whose certificate was obtained by fraud or
misrepresentation, who exploits the certificate, violates the AOA Code of Ethics, or is
otherwise disqualified. (B-01/71, B-02/02)

B. Upon official action revoking a certification, a diplomate’s name will be removed from the
certification register of the AOA. The Secretary of the Bureau will notify the diplomate and the
Secretary of the appropriate Specialty Certifying Board of any such revocation. (B-02/02)

C. Reinstatement of a certificate that was revoked shall require compliance with the requirements
of the BOS and approval of the Specialty Certifying Board and the BOS. (B-02/02)

Section 8. Specialty Practice Requirement

A diplomate is not eligible for annual certification registration of his/her certificate if it is determined
by the Specialty Certifying Board involved that the diplomate does not qualify within reason as a
practicing physician in the particular specialty, subspecialty, and/or areas of added qualifications under
the regulations and requirements of that Specialty Certifying Board. The Specialty Certifying Board
shall notify the Secretary of the Bureau of any such disqualified diplomate so that appropriate action
may be taken. (B-07/53; 02/98)

Article XII. Recertification and Osteopathic Continuous Certification

Section 1. Recertification

A. Each Certitying Board must offer a recertification process, as approved by the Bureau and the
AOA Boatd of Trustees (effective January 1, 1995, B-07/92). Recertification is required for
physicians holding time-dated certification, and failure to successfully complete the
recertification process will result in the loss of certification at such time as the current time-
dated certificate expites. (B-02/97)

B. The recertifying process shall be at no greater intervals than ten (10) years.

C. Certificates of recertification are issued to candidates who successfully complete the
recertification process and who are approved by the Bureau.

D. Minimum requirements for maintaining AOA board certification include:

1. Membership of the AOA or the Canadian Osteopathic Association.

2. Payment of the annual certification registration fee, unless classified as inactive.

3. Maintenance of a minimum of fifty (50) hours of Category I or II CME in the specialty
during the three-year CME cycle and maintain sufficient hours to fulfill the AOA CME
membership requirement. (B-02/86, B-07/03)

4. A valid, unrestricted medical license in a state or territory.
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E. Lifetime Certificate Holders. The recertification process for the physician is voluntary for those
with lifetime certificates. Failure in the recertifying process will in no way result in the loss of
certification for physicians holding lifetime certification. For physicians holding time-dated
certification, failure to successfully complete the recertification process will result in the loss of
certification at such time as the current time-dated certificate expires. (B-02/97)

F. The recertification process may not be done solely by take-home examination. The
recertification method rests with the individual Certifying Boards; however, it is suggested that
the following be considered:

1. Bibliography with examination
2. Syllabus with bibliography and examination. (B-07/02)

G. Individual Specialty Boards must establish a reentry mechanism for recertification of expired
time-dated certificates. (B-07/02)

H. The results of the recertification process shall be recorded in the AOA Central Office and be
valid for no greater than ten (10) years. (B-7/76, B-7/02)

Section 2. Osteopathic Continuous Certification

By January 1, 2013, all AOA specialty certitying boards will implement a continuous certification
process for osteopathic physicians, called “Osteopathic Continuous Certification (OCC),” and will
publish the requirements for OCC in their basic documents.

The following components comprise the Osteopathic Continuous Certification process:
A. Component 1 — Unrestricted Licensure
B. Component 2 — Lifelong Learning / Continuing Medical Education
C. Component 3 — Cognitive Assessment
D. Component 4 — Practice Performance Assessment

E. Component 5 — Continuous AOA Membership

Article XIII. General Procedures of AOA Specialty Certifying Boards

Section 1. Bureau Reviews Prior to AOA Board of Trustees
All recommendations concerning Specialty Certifying Boards or the Bureau must be presented to the
Bureau before being presented to the AOA Board of Trustees for approval.

Section 2. Certification Recommendation Approval

All actions of the Specialty Certifying Boards relating to governance are subject to the recommendation
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of the BOS and approval of the AOA Board of Trustees. Certification recommendations of the
Specialty Certifying Boards are subject to the final approval of the Executive Committee of the Bureau.
(B-03/93). All changes to the Policies and Procedures of the Specialty Certifying Boatrd are subject to
the approval of the BOS.

Section 3. Penalties for Non-Compliance

Failure of any Specialty Certifying Board to cooperate, to a reasonable degree, with the BOS and the
AOA in the prescribed manner may be cause for the Bureau to recommend to the AOA Board of
Trustees one of the following actions: (B-07/64)

1. Replacement of Board Officers.
. Replacement of full Board.
3. The AOA Division of Certifying Board Services, at the request of the Bureau and approval of
the AOA Board of Trustees, asked to assume direct responsibility over the Specialty Certifying
Board operations.

Section 4. Services that Certifying Boards Must Provide
To enable Specialty Certifying Boards and their Officers to fulfill the several functions assigned to
them, each Specialty Certifying Board shall promptly adopt, provide, and maintain the following:

A. Application forms.

B. A system of recording permanently the proceedings, transactions, and rulings of the Specialty
Certifying Board.

C. A filing system designed to preserve adequately all essential data regarding each applicant for
certification (statement of credentials, Board eligible status, record of examination and results)
and diplomate of the Specialty Certifying Board (issuance of certificates).

D. An accurate register of certificates issued, showing their numbers, date of issuance, diplomate's
name, and names of the officers signing.

E. A brochure of information for applicants setting forth the requirements and procedures for
certification, recertification, and certification of added qualifications.

F. Instructions for those serving as examiners describing the exact procedure for conducting and
reporting examinations.

G. Certificates, the wording and form of which are approved by the Bureau and the AOA Board of
Trustees.

H. Appropriate Specialty Certifying Board stationery (that includes the Specialty Certifying Board
logo) for the Specialty Certifying Board's business correspondence.

I. A file of all old and current basic documents and amendments pertaining to the Specialty
Certifying Board and the Bureau.
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J. Adequate staffing to forward application materials and respond to applicant questions, letters,
and emails within commonly acceptable standards of customer service. (7 working days) (B-

02/04)

K. Process all Specialty Certifying Board/Bureau reports (annual/midyear, standards review
reports) within stipulated deadlines. (B-02/04)

L. Financial statements sent to the Secretary of the Bureau on a quarterly basis. These can be
copies of quartetly reports sent to the AOA Department of Finance. (B-02/04)

M. Each Board must implement standards for secutity of candidate records and examination/item
bank information acceptable to the Bureau and reported in the annual report to the Bureau. (B-

02,/04)

Section 5. Failure to Comply with Provision of Services

If a Specialty Certifying Board is not compliant with the provision of services indicated in Section 4
above, the respective Specialty Certifying Board may be requested to meet with the Committee on
Administrative and Boards’ Financial Matters, which will then report and make recommendations to
the BOS Executive Committee for appropriate action. (B-02/04)

Section 6. Submission Deadlines for Bureau Meetings
Specialty Certifying Boards shall submit any amendments or revisions of their basic documents or new

documents to the Secretary of the Bureau within the time period specified by the BOS.

Section 7. Required Compliance with this Document
Specialty Certifying Boards shall conform to all directives from the BOS and the AOA Board of
Trustees.

Section 8. Dates of Approval Required on Documents, Revisions
All basic documents, their revisions or amendments, application blanks, and bulletins of information
shall bear upon them the date of their approval and issuance. (B-07/53)

Section 9. Amendments to Basic Documents
Specialty Certifying Boards must submit amendments to their basic documents to the Secretary of the

Bureau when necessary to conform to amendments to the Bylaws and Policy and Procedures of the
BOS approved by the AOA Board of Trustees.

Section 10. Statements of Requirements for Applicants

Statements of the requirements made to applicants for examination and certification must be made in
writing and must be in conformity to the Bylaws and Policy and Procedures of the issuing Specialty
Certifying Board as approved at that time. Additions to training and/or practice requirements shall go
into effect one (1) year subsequent to the announcement of such change. (B-07/64)

Section 11. Distribution List for Official Correspondence
Distribution of official correspondence by Board staff shall be determined by the elected Secretary and
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Chair of each Board.

Section 12. Scheduling of Meetings
Specialty Certifying Board meetings shall be scheduled at a time that shall not interfere with the full

attendance of the Specialty Certifying Board's representative at all BOS meetings. (B-12/48)

Section 13. Queries about Certification Status

A. All inquiries regarding certification status shall be referred to the American Osteopathic
Information Association (AOIA) so that an AOA Physician Profile can be generated. (B-
07/04) If the individual inquiring is a prospective patient, and not a credentialer, hospital, or
health plan, the only information that will be divulged at that time will be whether or not an
individual is certified. (B-03/01)

B. Inquiries regarding Board eligibility status shall be referred to the individual Specialty Certifying
Board. The only information that will be divulged at that time will be whether or not an
individual is Board eligible or currently in the certification process. The inquirer will be told
that all other information is confidential. Requests or demands for further information will be
referred to the AOA Legal Counsel and that such further information shall only be divulged
upon Counsel being satisfied that the individual involved does not object, and that there is no
possible liability that may be imposed upon the AOA, its members, and particularly the
members and personnel of the affected Specialty Certifying Board. (B-07/76)

Section 14. Compliance with Federal and State Regulations
Every Specialty Certifying Board will comply with all applicable federal and state regulations, to ensure
the following:

A. Compliance with Americans with Disabilities Act (ADA): All Specialty Certifying Boards will
have a mechanism and policy in place to address and comply with ADA requirements related to
the certification process.

B. Compliance with the Health Insurance Portability and Accountability Act (HIPAA): All
Specialty Certifying Boards will have a mechanism and policy in place to ensure that Board
operations are in compliance with HIPAA privacy regulations.

Section 15. Selection of Exam Meeting Sites
Due to AOA insurance coverage restrictions, AOA Specialty Certifying Boards will not hold exams

outside of the United States. Selection of exam sites must be within the continental USA (Board exams
may be held in Hawaii and Alaska if the AOA holds its annual convention in those two states). All
factors, including cost and accessibility to certification candidates, must be taken into consideration
when making final site selections.
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Article XIV. Basic Documents

Section 1. Specialty Certifying Boards

A. The basic documents of the Specialty Certifying Boards shall be its Bylaws and its Policies and
Procedures, compiled and issued by each Specialty Certifying Board in accordance with AOA
requirements.

B. The AOA Committee on Basic Documents and Operations of Affiliated Organizations shall
review all recommendations concerning the Bylaws of Specialty Certifying Boards and report its
recommendations to the AOA Board of Trustees. Final action by the AOA Board of Trustees
will be reported to the Specialty Certifying Boards and the BOS. (B-07/79)

C. The BOS Committee on Basic Documents and Certificates shall review all recommendations
concerning the Rules of Procedure for Certifying Boards and other process-related
recommendation and forward its recommendations to the BOS for approval. (B-07/09)

Section 2. Bureau of Osteopathic Specialists (BOS)

A. The procedures and directives, as adopted by the BOS and the AOA Board of Trustees, shall
be compiled and issued as the “Handbook of the Bureau of Osteopathic Specialists and AOA
Specialty Certifying Boards” (Handbook of the BOS)

B. The Handbook of the BOS shall be maintained by the Secretary of the BOS and revised regularly
in consultation with the Committee on Basic Documents and Operations of Affiliated

Organizations, after approval by the BOS and the AOA Board of Trustees.

Section 3. Requirements for Certification, Recertification, or Certification of Added Qualifications

A. The requirements for certification, recertification, or certification of added qualifications shall
be published on the AOA website after changes have been approved. The fees charged by the
Specialty Certifying Boards shall be omitted. (B-07/92)

B. The requirements for certification, recertification, or certification of added qualifications shall
be updated annually by the Secretary of the BOS. (B-07/92)

C. The requirements for certification, recertification, or certification of added qualifications shall
be made available on the AOA website. (B-01/93)
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Appendix A

AOA Specialty Certification Terminology

Certificates of certification in the following categories may be issued by Certifying Boards approved by
the Board of Trustees of the AOA:

1. General Certification. The primary certification conferred on diplomates who meet the
requirements in a specified field of medical practice under the jurisdiction of a Certifying Board.
General certification represents a distinct and well-defined field of osteopathic medical practice.
Certificates read, "Certified in (general field)."

2. Certification of Special Qualifications. Subspecialty certification conferred by a Certifying Board
in a specific subspecialty area of the field to which that Board certifies. It requires prior

attainment of general certification. Certificates read, "Certified in (subspecialty field)."

Certification of Special Qualifications indicates the possession of knowledge, skill, training, and
successful examination in a subspecialty field over and above that required for general
certification. Certification of special qualifications designates additional abilities in limited areas
of the general specialty field represented by that Board. For example, Cardiology is a limited
area within the field of Internal Medicine for which physicians may earn special qualifications.
Recertification in areas of special qualification does not require maintenance of valid general
certification.

3. Certification of Added Qualifications. Constitutes a modification of a general certificate or
certificate of special qualifications to reflect additional training of at least one year in length and
satisfactory completion of a certifying examination in that field. The training required for added
qualifications must incorporate a specific and identifiable body of knowledge within the broader

practice of the general specialty. For example, a physician can hold general certification in Family

Practice, with added qualifications in Geriatric Medicine.

When the identifiable body of knowledge for certification of added qualifications overlaps more than
one specialty or subspecialty area, a conjoint examination program may be developed by the
corresponding Certifying Boards. Certification of added qualifications requires maintenance of valid
general or special qualifications certification from which the added qualification was modified.

Recertification in areas of added qualification requires maintenance of valid general or special
qualifications certification from which the added qualification was modified. (B-02/94)
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Appendix B (B-07-10)

Records Retention Policy

The goal of this Policy is to conform to all legal recordkeeping requirements of the American
Osteopathic Association (AOA) and ensure that good business practices are followed in the retention
of relevant documentation. These guidelines are applicable for the Bureau of Osteopathic Specialists
(BOS) and the individual Specialty Certifying Boards of the AOA.

Vital Records
The following vital records are permanently maintained in the business offices:
e By-Laws
e Constitution
* Rules and Requirements
e Minutes of Meetings
e Annual Corporate Reports
e IRS Exemption Letters
* Registered Agent Filings
Legal Records
e Contracts, Leases, and Rental Agreements (including independent contractor agreements and
agency agreements) — 10 years following the expiration of all obligations under the contract or
other legal instrument
e Insurance Policies — Retained for 10 years
e Trademarks, Copyrights, Service Marks (including filings, registrations and renewals and
materials related thereto) — Permanently retained
Fiscal Records
e Accounts Payable — 7 years
e Accounts Receivable — 7 years

* Bank Statements/Cancelled Checks — 7 years

e Employee Classification and Time Records (including exempt and non-exempt status
determinations, pay period time records) — 3 years
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e Equipment Capitalization Records — 3 years after the disposition of the property
e General Ledgers — 7 years
e Investment Reports and Records — 10 years

Including investment-related decisions, investment management agreements, investment policy
statements, investment directions, investment advisor reports and agreements

Personnel Records
e Employee Policy and Procedures Manual — 7 years after each revision
e Individual personnel files - 7 years following the termination of employment

* Job Descriptions — 3 years after each revision

Policy Records

All policy records will be permanently retained. The following are considered policy records:

e Meeting books and supporting materials

e Application and Guide forms

* Brochures

* By-Laws

e Manuals

e Minutes of all meetings

e Newsletters

e Renewal Application forms

e Reports of Task Forces and Special Committees

Certification Records
e Applicant information — Retained for lifetime of applicant

e Application — 10 years from date of candidate’s certification (or until certificant recertifies); or 5
years after loss of eligibility for those who do not achieve certification

e Supporting documentation to application and/or examination (including case logs) — Minimum
of 6 months from date of candidate’s certification; or 5 years after loss of eligibility for those
who do not achieve certification
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e (Certificant information — Retained for lifetime of certificant

* Recertification Application — 10 years from date of re-certification (or until certificant
recertifies)

e Supporting documentation to recertification application and/or examination (including case
logs) — Minimum of 6 months from date of candidate’s recertification; or 5 years after loss of
eligibility for those who do not achieve certification

e Examination booklets — At least two (2) sets of examination books for each administration —
Retained for 10 years following examination administration

e Examination items — Scoreable items retained during life of item. When an item is deleted from
examination item pool it will be retained for 2 years following last use on examination

e Examination score reports — Retained for 10 years following examination

* General Correspondence and Correspondence related to examination eligibility —
Correspondence that restricts, denies, or delineates examination eligibility of an individual
candidate — Retained with application files

e Test Specifications — Retained for 20 years following the date of the last examination for that
blueprint

Other Records

Injury and Property Damage reports — 5 years from date of incident
Including reports of personal injuries sustained by employees, volunteers and other third parties
at company employment locations or company sponsored events (e.g., test sites) or in the
course of employment or carrying out the duties of employment or pursuant to service
contracts reports of property damage in connection with any of the foregoing
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1. The calling of witnesses other than the appellant and the representative of the Specialty
Certifying Board is solely within the discretion of the Appeal Committee. It is also within the
discretion of the Appeal Committee as to whether the parties may examine witnesses or if such
examination will be conducted by the Appeal Committee alone.

J.  If the appellant is contemplating calling a witness(es), the names(s) must be submitted to the

Secretary of the Bureau of Osteopathic Specialists, along with a general statement as to the
anticipated testimony, no later than thirty (30) days prior to the date of the hearing.

My petition is based on the following facts:

Appellant Signature Date

Printed Name - Appellant
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Appendix F
Model Resolution Verbiage

For the Establishment of a New Specialty Certifying Board:

RESOLVED, that the petition of the (Specialty College) for the establishment of an American
Osteopathic Board of with jurisdiction over the examination for
certification in (specialty/subspecialty and/or added qualifications) be approved.

RESOLVED, that the proposed Constitution, Bylaws, and Regulations and Requirements for
the proposed American Osteopathic Board of. , submitted by the (Specialty
College), be approved.

For Requesting Assignment of Jurisdiction by an Existing Specialty Certilying Board:

RESOLVED, that the request of the American Osteopathic Board of for
jurisdiction over the examination for certification in (specialty/subspecialty/ and/or added
qualifications) be approved.

For Requesting the Transfer of Jurisdiction Over a Recognized Specialty/Subspecialty:

RESOLVED, that the request of the American Osteopathic Board of for the
transfer of jurisdiction over the examination for certification in (specialty/subspecialty/ and/or
added qualifications), currently under the jurisdiction of the American Osteopathic Board of

, be approved.
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Appendix G

Applicant Statement

I hereby make application to the American Osteopathic Board of (AOB_)
for examination leading to (Primary, Certification of Special Qualifications, Certification of Added
Qualifications, Recertification) certification in . This action is made in accordance
with and subject to the Bylaws and Policies and Procedures of the AOB and the

American Osteopathic Association (AOA).

I understand that the certifying examination is a proprietary document of the AOB____ and the AOA
and that I do not and will not have the right to review the examination or any examination questions at
any time prior to or following the administration of the examination. I also understand that my
examination score, subscale scores, and performance information shall be the property of the AOA and
the AOB___ and understand they may provide such information on a confidential basis to (Specialty
College) for purposes of improving postdoctoral education programs.

I agree to disqualification from examination or from issuance of certification or to the surrender of
such certification as directed by the AOB__ and/or the AOA in the event that any of the statements
made by me in this application ate false or in the event that any of the bylaws, policies and/or
procedures governing such examinations are violated by me or in the event that I did not comply with
any of the provisions of the Bylaws or Policies and Procedures of the AOB___ and/or the AOA.

I agree that my professional qualifications, including my moral and ethical standing in the osteopathic
medical profession and my competence in clinical skills, will be evaluated by the AOB_____ and that the
AOB_____ may make inquiry of the persons named in my application and of other persons, such as
authorities of licensing bodies, hospitals, program directors or other institutions, as the Board may
deem appropriate with respect to such matters.

I agree that the sources and all information furnished to the AOB__ in connection with its inquiry shall
be confidential and not subject to disclosure, through legal process or otherwise, to me or to any
person acting on my behalf. I agree that the AOB__ and the AOA shall be the sole judges of my
credentials and qualifications for admission to the examination and for certification.

I hereby release, discharge, exonerate, and agree to hold harmless the AOA, the AOB__, their
members, examiners, trustees, officers, representatives, and agents and free from any action, suit,
obligation, damage, expense, claim, demand, or complaint by reason of any action they or any one of
them may take in connection with this application, such certifying examinations, the grade or grades
given with respect to any certifying examination, and/or the failure of the AOB____ to recommend
issuance to me of such certification, or the revocation of any certification issued pursuant to this
application.

It is understood that the decision as to whether my performance on any certification examination
qualifies me for certification rests solely and exclusively with the AOB____ and the AOA and that their
decision is final. I also agree that the extent of any liability arising out of errors or omissions or other
misconduct of the AOB__ or the AOA shall be limited to the amount of fees paid to the AOB
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and AOA in connection with the board certification process.

In the event that any dispute shall arise concerning the certifying examination’s content and/or
administration, or any other issue relating to the certification process, I understand that the AOA has
an administrative appeal process available and I agree to first pursue all available administrative appeals

and internal reviews before pursuing any other forms of relief.

I further agree that Illinois law, without regard to its provisions concerning conflict of laws, shall apply
to the resolution of any dispute that I may have with the AOB or the AOA.

I have this day carefully read and agreed to full compliance with the foregoing.

I have hereunto set my hands this day of , 20

Signature Print
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